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Rowanmoor Trustees Limited
Rowanmoor House
46-50 Castle Street
Salisbury
SP1 3TS
30 June 2017
Dear Sirs,

Burham Road 1960 Ltd Executive Pension Scheme  
Philip Andrew Hippisley 
We write to advise you that we have been appointed to provide administration services for the above scheme. 

I attach a certified copy of the Deed of Removal of Trustee along with a copy of the notice letter advising you of our appointment, which should already be on your files. This will remove any legal obligation from you in relation to Burham Road 1960 Ltd Executive Pension Scheme.  I also attached a Takeover Questionnaire, I would be grateful if you would complete and return it to me. 
The new Administrator ID is A0145081 and the new Scheme Administrator is Registered Scheme Administrator Limited.  Please associate the new Administrator to the scheme and advise once this has been done so that we can confirm the association. We will also require a copy of the tax registration certificate or a letter from HMRC confirming successful registration of the scheme for tax relief and exemptions.
I would be grateful if you could please associate our e-mail address emilym@pensionpractitioner.com as a new user with the Pensions Regulator to allow us an access to the scheme on Exchange.
Please provide us with a copy the ICO certificate.
We will arrange to have a new Metro Bank account opened and will provide you will the account details so that the transfer of funds can be arranged.
We have been advised that the scheme assets consist of cash at bank and car parking spaces. 
Please also advise us of an up to date share of fund split between the members and advise of any Lifetime Allowance protections that the clients may have in place (if applicable).
As the responsibility to submit the tax return for tax year 2017-18 will fall on us, I would appreciate a copy of the bank statements for the period 05 April 2017 up until the account closure along with the last set of pension scheme accounts if these are available. 
Thank you very much for your assistance.
If you have any queries regarding any of the above, please do not hesitate to contact me.
Yours faithfully
Emily McAlister
For Pension Practitioner .Com
emilym@pensionpractitioner.com
Enc.
Daws House, 33-35 Daws Lane, London. NW7 4SD
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