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2 Personal information and existing scheme details
This section should be completed by all applicants.

Title Mr  Mrs   Miss   Ms  Other (please specify)  

Forename(s) 

Surname 

Scheme number 

What is your chosen retirement age or date? 
This is the date you may want to consider alternative retirement options for example, buy an annuity. If you’re unsure or you’ve 
not yet decided please use age 75 .

Age  or Date  D D M Y Y Y YM

If regular contributions are currently being made into your Pension Plan, are  these to 
continue once you’ve switched on Income Release? Yes  No  N/A  

If you’ve answered ‘No’ or ‘N/A’ to the above question and you would like to start making regular contributions into your scheme, 
you’ll need to complete one of our other application forms.

If you’re over 55 and have taken benefits from another pension scheme you need to tell us as this may trigger the money 
purchase annual allowance (MPAA).

Have you previously triggered the MPAA within any of your other pension plans? Yes   No  

If ‘Yes’, when was this triggered?  D D M Y Y Y YM

3 Investment choice
This section should be completed by all applicants.

You can find full details about all your investment options in your scheme report, you can request your personal copy by 
contacting Carlton James on 0800 233 5626 

When you switch on the Income Release facility you can choose for your scheme to continue to be invested if permitted. Otherwise, 
you can choose for your scheme to be fully de-invested , or you can choose an alternative investment option.

If you would like your scheme to remain invested in its current investment choice or you would like to choose an alternative 

investment option please indicate below. Please choose one option only.

Remain in current investment choice  

Fully de-invest if permitted  

Select an alternative investment* 

*Please complete investment choice table
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3 Investment choice table

The percentage split must add up to 100%.

Fund name Percentage (%)

Example - UK Equity 100%

Total 100%

If you would like to invest in more equity funds then you should tick this box and provide the additional investment details  
on a separate piece of paper which should be signed, dated and attached to this application form.  

If you would like to invest your scheme in an alternative investment option not referred to above, you can do this by completing 
our Change of investment form which we will forward on request.

Please note that if your fund is currently invested you’ll need to check that the option selected is permitted. Refer to your 
product provider to check this.

4 Income Release details
You’ll need to complete this section to let us know how you would like to receive your retirement benefits. 

Please read the two options below and then complete the relevant Part(s). If you would like to:

• take a one-off and/or regular tax-free cash payment(s) from your scheme, please complete Part A.

• take a one-off or regular taxable income payment(s) from your scheme, please complete Part B.

Please note that it’s not possible to take regular tax-free cash payments and regular taxable income payments at the same 
time, and you’ll not be able to take any additional one-off income payments until we’ve paid the first tax-free cash payment.

Before you make a decision you should discuss your options (including the tax implications of these) with your financial adviser. 
You’ll need to ensure there is sufficient value in your scheme to support your income choices.

Part A: You’ll need to complete this part if you want to take a one-off and/or regular tax-free cash 
payment(s) from your scheme.
Would you like to take your tax-free cash as:  

A one-off lump sum?     Regular payments?    A combination of both?    

Please note that a one-off tax-free cash lump sum payment can only be combined with regular tax-free cash payments if you 
choose not to take the maximum lump sum amount available.

If you’re taking your tax-free cash as a one-off lump sum payment:

• Would you like to take: The maximum amount available?      A specific amount?   

• If you’ve chosen a specific amount, how much would you like? £

If you’re taking your tax-free cash as regular payments:

•  What is the total amount you would like to receive each year? £

• How frequently would you like to receive these payments? Monthly       or Yearly  

•  On what date of the month would you like to receive your regular tax-free cash payments? 
(You can choose between the 1st and the 28th of the month.) 

D D

How much of  your Standard Lifetime Allowance (SLA) have you already used? 
If  you took any of your retirement benefits before April 2006, you’ll need to include these in the figure you  
provide above. Please note that if you don’t complete this box we’ll assume you’ve not used any of your SLA.  

%

Please note that payslips are not available if payments are taken in this way.

15,000.00

21.39
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5 Bank details
You’ll need to complete this section with your bank details.
Please tell us where your tax-free cash and/or income payments are to be paid to. If you would like your tax-free cash and/or 
your income payments to be paid overseas, you’ll need to tell us and we’ll make all payments via cheque.

If your scheme is subject to an Earmarking Order, you’ll need to tell us the bank details and payee details for your ex-spouse  
as we’ll not be able to settle any retirement benefits without this information. Please tick this box and provide these details on  
a separate piece of paper which should be signed, dated and attached to this application form 

Tax-free cash payments

Name of your bank/ 
building society 

Account name 

Account number  Sort code  

Roll number 

Income payments
Would like your income payments to be paid to the same bank/building society as your tax-free  
cash payments? Yes       No 

If ‘No’ please tell us where you would like your income payments to be made. 

Name of your bank/ 
building society 

Account name 

Account number  Sort code  

Roll number 

6 Protection and lifetime allowance details 

     No  

This section should be completed if you have any protection or allowance adjustments.

Do you have any primary, enhanced, individual or fixed protection or a lifetime allowance adjustment?  Yes  

If ‘Yes’ please attach a copy of your protection certificate which you’ll have received from HM Revenue & Customs.

If you have primary protection, you’ll need to tell us the amount of tax-free cash you protected 
for this scheme at 5 April 2006.  £

Pension credit  Pension credit factor  

Pre-commencement pension credit Pension credit factor  

Relevant overseas individual  Protection factor   

Relevant overseas scheme transfer  Protection factor  

Have you received any protected cash since 6 April 2006?  Yes  No  

If ‘Yes’, how much have you received?  £

I J Ducker
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