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Mr Stephen Kirtlan

72 Beechbrooke
Ryhope
Sunderland
SR2 0NR
26th July 2018

Dear Mr Kirtlan

GLBRBS – Annual Administration fees.

I am writing further to our correspondence regarding the annual administration fees due back in April.

As explained in our previous letter, we are aiming to bring your scheme renewal fees in line with the scheme anniversary date.

This means that where you were previously invoiced in April each year, you will be invoiced in September when the scheme has its anniversary.

In order to ensure that the administration service costs are covered between April 2018 and September 2018 we calculated the cost of those months on a pro rata basis and issued that invoice out to you.

This was calculated by dividing your standard annual administration cost of £880 for the first member and £440 for the additional member by the number of months in the year, and the multiplying that figure by the number of months the fee needed to cover.  I have enclosed that invoice again for your convenience.

As we are now approaching September, and the next invoice for the full 12 months will be produced, I wanted to give this outstanding invoice a chase so as not to have it outstanding when the next one is generated.

While I understand it looks like you are paying double fees in one year, I can assure you that we have not charge more than what is due, and once the fee in September has been settled, no further renewal fees will be due until September 2019 and then in September each year after that.

If you do have any questions, please feel free to call me on the number shown on the letter head above, or you can talk to your SSAS consultant David Nicklin by calling 07535 010 480.

Yours sincerely

Emma Dane

Senior Pensions Administrator 
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