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Date: 27 March 2007 
Dear Costas,

Small Self Administered Scheme Services 

I have received the set up questionnaire from Nikki Spoor and have drafted the documentation for the establishment of your self administered scheme, which is enclosed with this letter. I have set out below an explanation of the documents you are required to sign. 
1. Trust Deed and Rules – this is the legal deed in which your Company creates the scheme and appoints you as Trustee to hold the assets of the scheme for your benefit as the Scheme member.  Annexed to it is a standard set of rules. Given that it is a standard, it has been written to cover pretty much every eventuality, but there is nothing in the deed which should give you cause for concern as it is a model standard. You will need to sign this as a Trustee and Director of the Company. One other Director or the Company Secretary will need to sign this also. 
2. Member announcement – As stated, the Company invites you to join the scheme and must state what benefits, if any, it intends to provide. It is written in a format that places no legal requirement for the Company to contribute any specified amount. However, your Company must invite you to join the Scheme, hence it’s necessity. 
3. HMRC application – In order that we may apply for tax approval of the scheme, HMRC require their form to be completed, this gives them information such as who is establishing the scheme and who the Trustee and Administrator is. 

4. Appointment of Practitioner – HMRC also require you to confirm who you want to act as Practitioner to act for you regarding the completion of returns on your behalf. This form appoints us in that capacity.
5. Deed of appointment of Practitioner – the attached deed appoints us to act on your behalf under deed, this allows us to deal with all matters on behalf which is placed on you as the registered Administrator. The Administrator is responsible for making annual returns, paying any payments due and ensuring the good governance of the scheme. We carry this out for you as part of the annual administration service. 
6. Terms of Business – In order that we may provide services to you we require the attached terms of business to be signed and returned to us. The terms of business sets out how we operate. 
Once completed, please return this paperwork to me with a cheque payable to Pension Practitioner .Com for the set up and one year’s administration, which inclusive of VAT amounts to £1057.50. This is broken down as £450 set up fee, £450 annual administration, plus VAT. We will send a paid invoice in favour of the Company once this is received. 
Following the set up and approval of the Scheme, I will liaise with you regarding the sale of investments held in the SIPP, in order that the SSAS can pay you at market terms for the parcel of land in Greece. I have instructed the drafting of a scheme sales agreement and this should be ready within the next two weeks 

The timescale on the whole transaction should be less than four weeks, but we cannot start the process without firstly setting up the SSAS so you will need to complete and return the attachments to me quickly if you wish to receive the funds within this likely timescale. 
I trust that this is clear and in order, should you wish to get together to run through there papers, please do not hesitate to get in touch. May I suggest you contact me on 0776 9685652 as I am out of the Office for much of the time.
Yours sincerely

Gavin McCloskey

For Pension Practitioner .Com 

c.c. Nikki Spoor – White Hart Associates
