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                  2 June 2009  

Dear Tom,

LHSS SSAS 

The tax year end for your scheme fell due on 5th April 2009 and I enclose the following items for your attention.

Pension Scheme year end return questionnaire. Would you kindly complete this information for the scheme return and event reporting requirements. I have pencilled in the answers for you based on the information we have available on your scheme, if those answers are correct simply tick the sections in pen and complete the rest of the form.  If the answers need changing, then kindly mark those and then complete the rest of the form.  Return the form to me in the envelope provided. 
I attach a fact sheet for Pension Schemes Online, this gives information on a new free service that is available for clients regarding their pension scheme. Please take the time to read this and let us know if you wish to take advantage of this service.
I also attach our invoice for the administration of the scheme for the 09/10 year. Given the difficulties many businesses are facing at this time we have frozen costs for a third year. Would you kindly arrange settlement of this when returning the year end questionnaire. 
We will obtain a valuation of the accounts from RBS in order that the scheme accounts may be prepared.  We also need to liaise with Michael to ensure that full tax relief has been recovered for Cat and Gavin will sweep this up with the tax returns and Pensions Regulator reporting for the scheme. 

If you have any questions regarding the enclosures please do not hesitate to get in touch with us. 
I look forward to the return of the completed paperwork shortly. 
Kind regards

Yours sincerely

Brad Davis 
For Pension Practitioner .Com
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