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17 March 2008
Dear Tom,
Your SSAS
Further to our recent correspondence, I have drafted the establishment documentation and enclose this herewith. 

For ease of signing, I have marked in pencil where you will need to sign, you will need the Company Secretary/Director to sign this paperwork in parts also; I have pencilled in the relevant sections. 
1. Definitive Trust Deed and Rules– This creates your scheme and appoints who the Trustees are. The rules set out how the scheme will operate and the benefits it will provide. It is written in a very wide ranging manner, so as to give you both maximum flexibility and control over the Scheme. 
2. Deed of appointment of Practitioner – the attached Deed appoints us to act on your behalf under Deed, this allows us to deal with all matters on the Administrator’s behalf. The Administrator is responsible for, amongst other things making annual returns to HMRC and ensuring the good governance of the scheme. We carry this out for you as part of the annual administration service. This Deed also confirms the appointment of your Company as registered Administrator. 

3. Our Terms of Business – this covers items such as how we operate, the information we hold on your behalf, termination and remuneration. 

Pensionpractitioner.com is the trading name of Pension Practitioner.Com Limited
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HMRC Pension Practitioner Registration Number: 00005886

4. Invitation letter – One letter is enclosed for signing. This letter invites you to join the pension scheme. It sets out the type of benefits that are to be provided and in summary how the scheme is structured. 
Please return all the enclosed paperwork to me at the Office; you need not take any copies of the enclosures as I will be returning the originals to you once I have completed the set up of the Scheme. 
I will be the person responsible for the day to day administration of the scheme and can be reached during office hours (9.00 am -5.30 pm) on the number given at the top of this letterhead. My mobile number for out of hours is 0776 9685652. In my absence, Brad Davis can answer any queries which you have. 
If you have any questions regarding the enclosures please do not hesitate to get in touch. 

Yours sincerely

Gavin McCloskey

For Pension Practitioner .Com 
