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Private and Confidential

Mr M C Stevens

Micron Precision (Brixworth) Eng Ltd

Unit 10

Staveley Way

Brixworth Industrial Park 

Northants

30 November 2007
Dear Mr Stevens,
Micron Precision( Brixworth) Engineering Limited 1996 Executive Pension Scheme
I have received the relevant documentation from Simon Carlin and clarification on thursday of the date for the governing deed.  I am now able to enclose the relevant paperwork for the removal of Rowanmoor as Trustee and from your investments, together with our appointment as Practitioner to the Trustees.

I will be the person responsible for the day to day administration of the scheme and can be reached during office hours (9.00 am -5.30 pm) on the number given at the top of this letterhead. My mobile number for out of hours is 0776 9685652. 

For ease of signing, I have marked in blue where you will need to sign and red where Mrs Stevens will need to sign. I set out below a summary of the paperwork that you are both signing.

1. Deed of Removal – I have drafted the Deed of Removal on the understanding that the governing Deed is dated 13 December 2006. This enclosed deed removes Rowanmoor Trustees Limited, and will vest all assets solely in your names and Mrs Stevens.
2. Deed of appointment of Practitioner – the attached Deed appoints us to act on your behalf under Deed, this allows us to deal with all matters on the Administrator’s behalf. The Administrator is responsible for, amongst other things making annual returns to HMRC and ensuring the good governance of the scheme. We carry this out for you as part of the annual administration service. This Deed also confirms your appointment as registered Administrator. 
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HMRC Pension Practitioner Registration Number: 00005886

3. Our Terms of Business – this covers items such as how we operate, the information we hold on your behalf, termination and remuneration. 
4. Please find attached an authority letter to RBS in order that we may correspond with them regarding the pension scheme account and the removal of Rowanmoor from the scheme. We require details with authority for any other pension scheme bank accounts. 
5. Letter of giving notice of appointment and removal from the Trustees.

Please return all the enclosed paperwork to me at the Office; you need not take any copies of the enclosures as I will be returning the originals to you once I have completed the takeover of the Scheme. Given that the loan facility needs to implemented by the end of December, would you kindly return the enclosed items to me as soon as possible.
Kind regards

Yours sincerely

Gavin McCloskey

For Pension Practitioner .Com 
c.c. Simon Carlin 

