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5 February 2008
Dear Mr Stevens,
Micron Precision (Brixworth) Engineering Limited 1996 Executive Pension Scheme
Following receipt of further paperwork from Rowanmoor, which was not enclosed in their previous correspondence we can now finalise the transfer of your Scheme.

The delays with pension transfers usually arise from the outgoing provider, fortunately we require little, if any, further  signings from them and I do not expect any further delays.
Firstly, we need to remove Rowanmoor as the registered Administrator and appoint Micron Precision in their place with HMRC. This will allow us to undertake all future returns with HMRC as your Practitioner.  We have registered Micron on-line for Pension Schemes On-Line and you will shortly receive a fresh Administrator ID number to your address at Chestnut House. Please let me have a note of this on receipt, and we will have Rowanmoor removed.
Secondly, I understand that you wish to transfer the cash on account with RBS to Bank of Scotland. To do this we require a letter from you to Royal Bank of Scotland with the instruction to transfer. Please sign the attached authority transfer and return this to me. As Rowanmoor are signatory to that RBS account, they will also need to co-sign this. For your information, Bank of Scotland pay a higher rate of interest on the cheque book account
We have arranged for a fresh standing order mandate to be sent to you directly from Bank of Scotland in respect of any standing orders that were being made from the RBS account. 
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We have also spoken with Bank of Scotland for copy statements to go to Simon at the Lost Coin. To effect this, would you kindly sign the enclosed letter and return it to me.

Your unitised investments may have Rowanmoor as co-trustees, we will liaise with Simon for information regarding their removal.

We have requested a copy of the legal title of the property held at the Land Registry, on receipt of this we will liaise with you regarding the removal of Rowanmoor (assuming that they are on the title deed).

I confirm that all the scheme’s investments going forward will be solely in the names of you and Mrs Stevens as the member trustees of the scheme.

Please return all the enclosed paperwork to me at the Office; you need not take any copies of the enclosures as I will be returning the originals to you once I have completed the takeover of the Scheme. 
If you have any queries please do not hesitate to get in touch. 

Thank you for your assistance. 
Yours sincerely

Gavin McCloskey

For Pension Practitioner .Com 
Enc.

c.c. Simon Carlin 

