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	Freephone: 0800 634 4862
Fax: 020 8711 2522
Email: info@pensionpractitioner.com
	Daws House
33-35 Daws Lane
London
NW7 4SD


Mr Mark Hill
Flame Digital .Com
Basil Chambers
First Floor
65 High Street
Manchester
M4 1FS

Dear Mark,

SSAS Enquiry

Further to our telephone conversation earlier today, as promised I set out below the costs for the three options regarding a small self administered scheme for nine members.

Option 1.

Documentation provision only

Under option 1, we would provide to you a full pack to set up and tax registered with HMRC, and the Pensions Regulator (who regulate occupational schemes). That documentation would consist of:
· Trust Deed – in which the Company creates the Trust and invites Trustees to join it.

· Rules – sets out how the scheme would operate, benefits provided and all associated requirements
· Nine membership invitation and membership booklets – the Trustees must also be invited to join the pension scheme as members and must receive a notice of the benefits the Scheme intends to provide.

· Nine nomination of beneficiaries – In the event a member dies before retirement, there must be a record regarding how the benefits for that member should be distributed.

You would tax register the scheme, register it with DPA and Pensions Regulator and would run the scheme in full and guide the members on all matters e.g. transfers in of benefits from other pension schemes, scheme compliance and regulatory adherence.  The cost for documentation only would amount to £800 plus VAT.

Company Reg No: 6028668 ; VAT Reg No: 894312018 ; HMRC Practitioner Reg No: 00005886

www.pensionpractitioner.com

Option 2.
Documentation provision plus registration of the scheme:

Under option 2, we would help you set up the scheme and tax register the scheme with HMRC, the Pensions Regulator (who regulate occupational schemes) and DPA. That documentation would consist of:
· Trust Deed – in which the Company creates the Trust and invites Trustees to join it.

· Rules – sets out how the scheme would operate, benefits provided and all associated requirements
Nine membership invitation and membership booklets – the Trustees must also be invited to join the pension scheme and must receive a notice of the benefits it intends to provide.

· Nine nomination of beneficiaries – In the event that either member dies before retirement, there must be a record regarding how the benefits for that member should be distributed.

Once the scheme is registered and operational you would take over the annual administration of the scheme and we would provide you with no other services. The cost for this amounts to £1100 plus VAT. 
Option 3.
Documentation provision plus registration of the scheme and partial administration service

Under option 3, we would help you set up the scheme and tax register the scheme with HMRC, the Pensions Regulator (who regulate occupational schemes) and DPA. That documentation would consist of:
· Trust Deed – in which the Company creates the Trust and invites Trustees to join it.

· Rules – sets out how the scheme would operate, benefits provided and all associated requirements.

· Nine membership invitation and membership booklets – the Trustees must also be invited to join the pension scheme and must receive a notice of the benefits it intends to provide.

· Nine nomination of beneficiaries – In the event that either member dies before retirement, there must be a record regarding how the benefits for that member should be distributed.

In addition, we would provide you with the following administration services:

· Prepare and file Pension Scheme Accounting for Tax Report, Registered Pension Scheme Event Report, Annual registered Pension Scheme Return – These are annual reporting transactions. 
· Initial plus tri-annual returns to the Pensions Regulator
· Monitor interest due on scheme loans and borrowing 

· Calculate payment of retirement and death benefits, annual benefits statements prepared as a statutory money purchase illustration.

· Carry out test of pension in payment in accordance with USP and ASP rules 

· Carry out routine administration to ensure compliance with HMRC requirements
· Correspond and complete additional paperwork with HMRC, Pensions Regulator and all other bodies as may be required from time to time

· Initial and annual trustees meeting

· Provision of guidance and assistance to scheme members regarding their benefits under the scheme

· Provision of guidance and assistance to the Company (as provider of the scheme), plus technical advice on scheme rules.

We are developing a service which allows scheme member trustees to access details of their scheme online; this will be rolled out towards the end of this year. It will give information such as  how much can you pay in, what benefits the scheme provides you, where your money is invested, what your benefits are worth., what happens if you leave the plan etc.. Members can download benefit statements and use online pension calculation tools. This online service will be accessed with a unique user name and password specific to each scheme.  It will form part of our annual administration service clients.

The cost for this amounts to £1100

The cost for us to provide option 2 would amount to £2900 plus VAT plus VAT. This is broken down as 

Kind regards
Yours sincerely

Gavin McCloskey
For Pension Practitioner .Com


