Private & Confidential 

Kishor Shah
26 Pembroke Road

Moor Park

Northwood

HA6 2HR

Dear Kishor,

Only 4 U Limited Executive Pension Scheme
Please find enclosed the following documentation relating to the takeover of your Scheme.

Deed of Removal – This Deed removes Barnett Waddingham Trustees Limited and vests the assets in you as the continuing trustee.

Definitive Trust Deed and Rules – The attached Deed introduces the new rules to your scheme so that it may operate under pension simplification. The power of appointment and removal of Trustee is vested in the Company, however in the event that you step down from your role in the business, we will simply transfer that power to the Trustees. It is important at this time that the power is vested in the Company as you are the only Trustee for the time being.

Stock transfer forms – Where Barnett Waddingham are party to the shares that you hold then they will need to be removed, you will be able to ascertain if they are party to your shares as they will be referred to on the share certificate. Please sign the attached stock transfer form where indicated and return it to me with the share certificates in order that I may carry out the relevant transfers.
Bank account disclosure form - With regard to the accounts that you hold with Bank of Scotland and Anglo Irish Bank, please insert the account numbers and account sort codes on the attached letter, sign it and return this to me. This will allow me to remove Barnett Waddingham as co-holders of the bank account and have it vested in your sole name.

Deed of Appointment of Practitioner - I attach a Deed and HMRC form which you will need to sign replacing us in that capacity. As at present you will be the registered Administrator, the registered Administrator is responsible generally covers the payment of any taxes that arise on the future payment of your benefits. 

Once these papers have been signed, Barnett Waddingham will have no further involvement in the scheme and going forward we will carry out all HMRC and other functions as the Scheme Practitioner. 

You will need to sign and return to me the attached paperwork with a cheque for the takeover and administration subscription for one year. This amounts to £450 takeover and £450 annual administration fee. The total amount inclusive of VAT being £1057.50 and drawn in favour of Pension Practitioner .Com Limited. We will then send to you a paid invoice for £900 plus VAT. This will cover all the costs associated with the takeover and administration of the scheme for a year. 
I have affixed in red where you need to sign and in blue where a second signatory is required. If you wish to get together to run through this paperwork, I can pop over to the Office the middle of next week if necessary.

Kind regards

Yours sincerely

Gavin McCloskey

For Pension Practitioner .Com 

