Wealth
Management

RETIREMENT - PROTECTION * INVESTMENTS » TAXATION

Mr G Stuliglowa
Pension Practitioner
Daws House

33-35 Daws Lane
London

NW?7 4SD

09 June 2016
Dear Georgina
RE: SMC Limited SSAS Transfer

Please find enclosed the relevant documents signed by Mr F Hayes in order to Transfer the above
scheme from Hornbuckle to yourselves.

If you have any queries, please don’t hesitate to contact me.

Yours sincerely

Lt

Rhianna Nable
Administration Apprentice

Head Office: Riverdale, 89 Graham Road, Sheffield S10 3GP Tel: 0114 263 0888 Fax: 0114 263 2419
Email: info@tag.uk.com Web: www.tagwealth.co.uk

i i i f Intrinsic Financial Planning Ltd and
TAG Wealth Management is an appointed representative o ; f _
Intrinsic Mortgage Planning Ltd, which are authorised and regulated by the Financial Conduct Authority

Partners: D.Thompson MIFS DipFA, A.R.M.Young MIFS DipFA



Trustees of SMC Limited SSAS
35 Walker Street

Wicker Arches

Sheffield

South Yorkshire

$38GZ

Hornbuckle Mitchell Trustees Limited
Hornbuckle

Tyman House

42 Regent Road

Leicester

LE1 6Y)

29 March 2016

Dear Sirs,
Re: SMC Limited SSAS

Please accept this letter as notice that we have appointed Pension Practitioner .Com Limited to
provide administration services to the trustees.

Would you please provide them with such assistance as is necessary to effect the smooth transition
of the scheme.

Thank you for your assistance.

Yours faithfully

Frank Hayes
TRUSTEE



Dated: Oq/Ob/ l[:)

Trust Deed
adopting replacement provisions governing the

SMC Limited SSAS



-

Parties
1. Sheffield Motorcycle Centre Limited (Company Number 05797684) whose registered
office is at 35 Walker Street, Wicker Arches, Sheffield, South Yorkshire, S3 8GZ (in this
deed called the “Principal Employer”)

2. Frank Hayes of The Coach House, Aughton Court, Church Lane, Aston, Sheffield, South
Yorkshire, S26 2AX (in this Deed called the “Trustee”)

Recitals
1) SMC Limited SSAS (in this Deed called the 'Scheme') is a pension scheme which is now
governed by a Trust Deed and Scheme Rules dated 11 October 2007 and all
subsequent Amendment Deeds (in this deed called the 'Existing Provisions').
2) ltis intended to replace the Existing Provisions in their entirety.

3) Pursuant to the clause 3.1 of the Existing Provisions the power to modify, delete or add
to all or any of the provisions of the Rules can be exercised by the Trustees.

Operative provisions

1. Pursuant to clause 3.1 of the Existing Provisions, those Existing Provisions shall cease
to have effect and the Scheme shall be governed by the attached Rules:

PROVIDED THAT:

1.1 the power in Rule 3.1 (Power of Amendment) may be exercised by the Principal
Employer with the consent of the Trustees.

1.2 the power in Rule 4.1 (Power of Appointment and Removal of Trustees) may be
exercised by the Principal Employer with the consent of the Trustees.

2. The provisions of this deed shall have effect on and from its date.

IN WITNESS OF WHICH this document is executed as a deed and is delivered on the date
stated above.



SIGNED as a deed, and delivered when dated,
by Sheffield Motorcycle Centre Limited

acting by /ﬂ
Director Signature: W 7

Name - 1""‘%2%

Witness Signature:

Name : 2. =, BT

Address : 253 AcLAS T Do

She e
S IGE

SIGNED as a dee delivered when dated,
by CETTARY . (Signature)
Frank Hayes

Witness  Signature: %
Name %
Address : ~ %ST
25 Ry panvic. loas

e S Lo
S €




Deed of Removal of Trustee

SMC Limited SSAS



Date of Deed: OC'/Oé/(é

1. Sheffield Motorcycle Centre Limited (Company Number 05797684) whose registered office
is at 35 Walker Street, Wicker Arches, Sheffield, South Yorkshire, $3 8GZ (in this Deed
called the Principal Employer)

2. Frank Hayes of The Coach House, Aughton Court, Church Lane, Aston, Sheffield, South
Yorkshire, S26 2AX (in this Deed called the Continuing Trustees)

3. Hornbuckle Mitchell Trustees Limited (Company No: 02741578) whose registered office is
situated at Cotton Court, Middlewich Road, Holmes Chapel, Crewe, CW4 7ET (in this Deed
called the Outgoing Trustee)

Recitals

(A) SMC Limited SSAS (in this Deed called the 'Scheme') is a pension scheme which is now
governed by a Trust Deed and Scheme Rules dated 11 October 2007 (in this Deed called the
'Existing Provisions') and any subsequent Amendment Deeds.

(B)  The Continuing Trustee and the Outgoing Trustee are the present Trustees of the Scheme.

(C)  The Continuing Trustees wish to remove the Outgoing Trustee as a Trustee and Independent
Trustee of the Scheme under clause 4.1 which vests the power of appointment and removal in
the Trustees and is exercisable by Deed.

(D) In this Deed (including the recitals) “Effective Date” means the date of this Deed.

Operative provisions

1. The Continuing Trustees in exercise of the power conferred on them by Rule 4.1. of the Existing
Provisions and all other powers on them enabling hereby remove the Outgoing Trustee as a
Trustee and Independent Trustee of the Scheme.

2. The Outgoing Trustee consents to their removal as is evidenced by the execution of this deed.

3. The Continuing Trustees agree to take all reasonable steps to remove from the Trusts of the
Scheme and any of the assets of the Scheme held in the name of the Outgoing Trustee (jointly or
alone), including the removal of the name of the Outgoing Trustee from any relevant registration
at HM Land Registry.

4. In removing the Outgoing Trustee, the Outgoing Trustee is hereby discharged from all duties and
liabilities as Trustee, Independent Trustee and Administrator with effective from the Effective

Date.

IN WITNESS OF WHICH this document is executed as a Deed and is delivered on the date stated
above.



SIGNED as a deed, and delivered when dated,
by Sheffield Motorcycle Centre Limited

acting by
Director Signature;
Name; P
+ea~de HR
Witness Signature: /%
Name:
Address: Peren fesr
25S AT T RO
SRECFLIELD
SeDCGE

SIGNED as a deed, and delivered when dated, by
Frank Hayes in the presence of:

/.... (signature)

Witness Signature :

“
Name % %es""
Address

DACELC
=SB HCE

SIGNED as a deed, and delivered when dated,
by Hornbuckle Mitchell Trustees Limited
acting by

Authorised Signatory  Signature:
Name:

Authorised Signatory  Signature:
Name:



Nomination of beneficiary form

Scheme Name: SMC Limited SSAS (hereinafter referred to as the scheme)

Personal details:
Full name including title: Mr. Frank Hayes
Date of birth: 28 December 1961

In the event of my death, 1, the member of the scheme in trust, request that the funds should

be paid to (please refer to the notes below):

Name: ™M* M, . v S

Address: L /f\f\a- Lo

Dromfisid
. 19 20T
Proportion % 33 Y

Name: M? I D, Laucs

Address: 238 PArsSors Roao

R daEvioanD
MWL BIO

. o .
Proportion % 23 [

Name:  M& €3 Alles

Address: 13 A Ve 2o
Stefeiero

Proportion% Sy R

33/

Name:
Address:

Proportion %

Declaration

I confirm that:

i) this supersedes all previous beneficiary nominations; and
ii) I may revoke this request at any time by submitting a new form to the scheme

Administrator

Signature of membe%%’@ Date:(ﬂ/é/ lé’

Notes:
The member’s estate cannot be nominated.

If the member does not complete a nomination form the death benefit would be payable to (or
may be applied for the benefit of) such one or more of the member’s dependants or named
class as the nominated trustee decides, acting in accordance with the governing Trust Deed

and Rules.




Dated Oq / 06/ [ [D

SMC Limited SSAS (the “Scheme™): Appointment of Administrator and Practitioner

Parties

1.

2.

Frank Hayes (“the Trustees”) of 16 The Lawn, Dronfield, Derbyshire, S18 2LT

Pension Practitioner .Com Limited (“the Pension Practitioner”) of Daws House, 33-35
Daws Lane, London, NW7 4SD

Sheffield Motorcycle Centre Limited (“the Administrator”) of 35 Walker Street,
Wicker Arches, Sheffield, South Yorkshire, S3 8GZ

Introduction

(A)The General Trustees are the present trustees of the Scheme (the “Trustees”).

(B)AlI of the General Trustees are resident in the United Kingdom.

Operative Provisions

1

In accordance with section 611AA of the Income & Corporation Taxes Act 1988 the
Trustees appoint the Administrator to be the administrator of the scheme for the purposes
of (and to be responsible for the discharge of all duties relating to the Scheme which are
imposed on the administrator under) Chapter I of Part XIV of that Act.

The Administrator accepts such appointment for the purposes of Part 4 of the Finance
Act 2004,

The General Trustees, and the Administrator (in acting in their capacities), appoint the
Pension Practitioner as their agent and to act as practitioner on their behalf, in
connection with any matters within the responsibility of HMRC and to view information
held on the HMRC Pension Scheme Service in relation to the Scheme, and to do any
other thing whatsoever in connection with or incidental to:

3.1 (in respect of any period up to and including 5" April 2006) the discharge of all
duties relating to the Scheme which are imposed on them as administrator and/or
maintenance of the approval of the Scheme under Chapter I of Part XIV of the
Income & Corporation Taxes Act 1988;

3.2 (in respect of any period from and including 6% April 2006) the discharge of all
duties relating to the Scheme which are imposed on the scheme administrator
and/or the maintenance of the registered status of the Scheme under Part 4 of the
Finance Act 2004.

The provisions of this appointment have effect on and from its date.



SIGNED as a deed, and delivered when dated,
by Pension Practitioner .Com Limited
acting by

Authorised Signatory :
Name :

Authorised Signatory :
Name :

SIGNED as a deed, and delivered when dated,
by Sheffield Motorcycle Centre Limited

acting by
Director Signature: W
Name 4 Feacse Vauss
Witness Signature : ///%

Name
Add :
% ozg avian—ic Qeno
NEF et
S/ NGE
SIGNED as a dee en dated,
by R0 SR (signature)

Frank Hayes in the presence of:

Witness Signature : /%

Name : 2ree %E ~

Address
S ATARNTIC Car >
&\GGG‘EGLD

D 3G



Transfer Out Form

Form reference H117

Complete this form if you want to transfer all or part of your Hornbuckle plan toa UK

registered pension scheme,

| _ , _ Quick actions:
You must complete sections 1 to 4 and the Appendix,
The administrator / provider of the receiving scheme must complete section 5. CLEAR
| Ifyou are receiving a pension income from your Hornbuckle plan we will stop income RRET

payments as soon as possible once we receive this form.

1. Member details

Forename(s) Hornbuckle plan number

Frank I
|

Surname Email

Hayes

Date of birth

2 8B 1 2 6, 1

2. Transfer details

2.1 Receiving Scheme Details

Plan/Member reference Scheme name

Scheme administrator/ provider Address '
|

Posteode

2.2 Transfer options

Are you making a full or partial transfer from your Full | Partial ‘

Hornbuckle plan?

Will the I_ransfur be in cash only, or include the transfer Cash only ] Gashianil Ebis | r

of assets? .

How would you like us to transfer any cash amount held in _ | BACS

your Hornbuckle plan to the receiving scheme? CHARS '

For Bank of Scotland accounts only, any payment will be made by Faster Payments Service (FPS). This is free of charge and takes

one working day.

If you require us to sell any or all of the investments held in your Hornbuckle plan (to mabke a cash transfer), you will need to

complete a copy of H114 Investment Sale Form.

If you require us to sell a property held in your Hornbuckle plan you will need to complete a copy of H303 Property Sale Form.

Page 1




3. Reason for transfer CLEAR PRINT

Please tell us your primary reason for transferring your pension benefits to another pension provider

Simp_lcr re_quiremenls | . Reqllire gFE?lBT 'A‘nnuity puﬂ;]'lage | | Cost
| investment flexibility |

Quality of service | Pension consolidation | Advised by my financial

3 Full drawdown ‘
adviser

4, Member declarations

Please accept this as my instruction to transfer the benefits of my Hornbuckle plan to the scheme detailed in section 2.1 of this form,
1 declare that the scheme named in section 2.1 of this form is a registered pension scheme for the purposes of Chapter 2 of Part 4 of the
Finance Act 2004,

1 agree to indemnify The Hornbuckle Mitchell Group Limited and Hornbuckle Mitchell Trustees Limited against any tax charge, penalty or
other loss in the event that the scheme named in section 2.1 of this form is not a registered pension scheme.

1 atknowledge that the administrator / provider of the réceiving scheme has confirmed that they can accept the assets t be transferred to
them as detailed in the Appendix to this form.

l acknowledge and agree that the transfer of the benefits of my Hornbuckle plan is subject to the deduction of the fees set out in the Fee
Schedule for the plan.

l'authorise The Hornbuckle Mitchell Group Limited to share any information about my Hornbuckle plan with the administrator / provider of
the receiving scheme in relation to the transfer of my benefits.

I authorise Hornbuckle Mitchell Trustees Limited and the Bank of Scotland / Cater Allen Private Bank / Butterfield Private Bank to close my

plan bank aceount and transfer the remaining cash balance to the account detailed in section 5.2 once so instructed by The Hornbuckle
Mitchell Group Limited

Ve e,

Print name Date

Ceami haves 04 06 L 6

Member signature

5. Receiving scheme details

5.1 Basic scheme details

Administrator/Provider name Plan/Member reference

Address PSTR number

Contact name

Postcode Telephone number

Scheme name Email

Page 2

Hornbuckle




t

5. Receiving scheme details CLEAR . - N
5.2 Bank account details

Bank Sort code
Account number Account name

5.3 Receiving scheme declaration

I declare that the scheme detailed in section 4.1 above is a registered pension scheme for the purposes of Chapter 2 of Part 4 of
the Finance Act 2004.

I acknoweldge that we can accept the assets to be transferred to the receiving scheme as detailed in the Appendix to this form.

Signature Print name
Position Date
Checklist

Before submitting this form please make sure:

You have completed all of the relevant sections of the form.

Completed the Appendix to this form with details of the assets in
your Hornbuckle plan that you want us to retain, sell or transfer
to the receiving scheme.

You have read and understood the guidance on completing the
form contained in H117G Transfer Out Form guidance.

You have attached a completed H114 Invesunent Sale
form in relation to any investments you want us to sell in
order to make a cash transfer.

You have attached a completed H303 Property
Sale Form if you want us to sell a property held
in your Hornbuckle plan.

The administrator / provider of the receiving
scheme has completed section 5 of the form.

Where to send Get in touch
Hornbuckle, Tyman House, 42 Regent Road Tel: 0844 728 9090 Fax: 0845 125 6700
Leicester LE1 6Y] clientservicing@hornbuckle.co.uk
www.hornbuckle.co.uk Page3

Hornbuckle is a trading name of The Hornbuckle Mitchell Group Limited. which is authorised and regulated by the Financial Conduct Authority. H117 6001 JUN14




' Appendix (CLEAR PRINT \

Please detail each of the assets / investments held in your Hornbuckle plan, and whether you want to:

« Retain the asset in your Hornbuckle plan (i.e. you are making only a partial transfer of your benefits). ‘
+ Sell the asset and transfer the cash proceeds to the receiving scheme.

« Transfer the asset to the receiving scheme.

Asset name Retain Sell Transler

=T
O O [
| [

|
|

[
[ ]
[ ]
[

Page1

|
BiEjEIE




ETRO

BANK

Pension Scheme Account Opening Request

Email to (preferred option): Partnership.Support @ metrobank.ple.uk

Post to: The Manager, Partnership Support, Melre Bank PLC, One Southampton Row, London, WC18 SHA (if enclosing a cheque, please use this
option)

1. PENSION SCHEME DETAILS

Type of Pension Scheme  Full Name ol Pansion Schama
(e.y. SIPP, SSAS)

‘SSAS SMC Limited SSAS

Full Name ot Pension Provider

iPension Practitioner.C_orn. Daws House, 33-35 Daws Lane, London, NW7 4§>D \

Full Name and Address of Professional Trusles Full Name and Address of Scheme Administralor ‘
(if diftarent to: Pension Provider) (if differant to Professional Trustes)
S — - - — — — -— |

‘N!A NA |

Ara stalemanls requirad? ~ Yes |/ No Are statements required? | Yes /| No
HMRAC registration number of (he Pension Scheme? o Does Employer pay pramiums/contributions? [ ves (] Mo
| 00692367RC Il yos please provide Full Name and Address ol Emplayer and the

‘ - company registratlon number (if applicatile)

2. MEMBERS AND TRUSTEES

First Scheme Member
Tiley (Mr, Mrs, Miss) ‘ Mr | Email Address |
| PR —— ———————
; : - ‘Current Addross :
| First Name \Frank - 16 The Lawn, Dronfield,
Middle Nama(s) Derbyshire S18 2L T
Surname Hayes Date moved in
Ol fty -'_2_8‘030‘1 961 Are stalements required? Yes | No
Gendar Male Is this individual n Member Trustee? vl Yes | No
Nationality BrlﬁSFI o | Is-this individual an Authonsed Signatory? I/ Yes | | No
I — —
; ' a Is Onling Banking required? [v| ves | | No
Country'of Birlh | (Ploase note View Only Access /s avallable
" N ——— e —— and mobile phone number and email address
ome Telephone
homear " 10114 252 5454 _ are requirod) |
Mobilo Number |

pg 1

Mairo Bank FLC 18 i0gistered i England ano Wales, compaiy manber 6419578, Rigistered gitice’ Cuie Sauihaitiiten How, Lebden, WCTE SHA We and autlhitised by thi Pruduntial Rugulation
Authority and regulaled by the Financial Candyuct Authority and Prugential Regulation Authority 331 OF 52683 (12115)



Pehsion Scheme Account Opening Request (continued)

2. TRUSTEES DETAILS (continued)

Second Scheme Member
Title (Mr, Mrs, Miss) |
.

First Name L
: .
Middle Name(s) !
Sumame j
[
Date of Birth i
Gender

Nationality

Country of Birth

Number

Home Telephone [
Mobile Number [
L

Tille (Mr, Mrs, Miss)

i
First Name i J
Middle Name(s) | 1
Sumame ;{ !
L
r
Date of Birth :1 }
!
Gender i J
b

Nationality

Home Telephone
Number

Cauntry of Birth E
!
Mobile Number !

NS I WU, J S f SE—,

Forth Scheme Member
Title (Mr, Mrs, Miss)

f
First Name |

Middle Name(s)

Surname

Gender

i
{
L
[
Date of Birth L
|
|
Nationality {

Country of Birth

Number

i
{
Home Telephone {
Mobile Number [

i
___.__aL..._L____._“._JL_"_L___

Email Address

Cument Address®

Date moved in

!
l
|

Are slatements required?

is this individual a Scheme Member?

Is this individual a Member Trustee?

Is this individual an Aulhorised Signatory?

Is Online Banking required?

{Please note View Only Access Is available
and mobile phone number and email address
are required.)

[1ves [ | No
[TJves | INo
[Jves [ JNo
(] Yes [Jno
() Yes [ JNo

Email Address

L.

Current Address®

Date moved in ;

Are statements required?

is this individual a Scheme Member?

Is this individual a Member Trustee?

Is this individual an Authorised Signatory?

Is Online Banking required?

{Please note View Only Access is available
and mobite phone number and email addrass
are required.)

{jves [ ]No

Tlves []No
Tlves ["Ino

[} yes [ No
[} ves ] No

Email Address

Current Address®

Date moved in :

Are statements required?

Is this individual a Scheme Member?

Is this individual a Member Trustee?

Is this individual an Authorised Signatory?

Is Online Banking required?

(Please note View Only Access is available
and mobile phone number and email addross
are required.)

[} ves [ ]No
] Yes [_|No
TlYes [ iNo
[ ves [N

[lves [ jNo

H

./

pg 2

Metro Bank PLC is registered in England and Walgs, company number 641957

Authority and regulated by the Financial Conduct Authority and Prudential Regulation Authority.

8. Registered office. One Scuthampton Row, London, WC 1B 5HA. We are authorised by the Prudential Regulation

331 OF 52683 (12/15)



Pension Scheme Account Opening Request (continued)

2. TRUSTEES DETAILS (continued)
Fifth Scheme Member
Titte (Mr, Mrs, Miss) | Email Address l ]

Mt caee e aan s cwaoms s smsmnand
First Name 1 l Current Address® E

(
Middle Name(s) i 1
Sumame : I Date moved in {
Date of Birth ] Are statements required? :\:“ Yes [] No
Gender ‘; J s this individual a Scheme Member? [Jves {"Ino
Nationality : 1 Is this individual 8 Member Trustee? [Jves {]No

! . Is this individual an Authorised Signatory? | Yes | No
Country of Birth | ] is individua ul ignalory? { ]

Is Ontine Banking required? [ ] ves [ ]no
:":: e'l;alep hone [ (Please note View Only Access is available
u and mobile phone number and smaif address

Mobile Number { I are required.)
Sixth Scheme Member

JE e |
Title (Mr, Mrs, Miss) Email Address { i
First Name ' J Current Address' '
Middle Name(s) E
Sumame t l Date moved in [ |
Date of Birth { ] Are slatements required? [ Yes {|No

] -
Gender | ' Is this individual @ Scheme Member? [} Yes [ ] No
Naticnality E ’ Is this individual a Member Trustee? T ves [ | No

{ I this individual an Autherised Signalos Yes [ | No
Counry of Birth | l gnatory? 0 L

P Is Ontine Banking required? {(Jves [ ]No
:‘m‘e Telephone ; ] {Plaase note View Only Access is available

umber L and mobile phone number and email address

Mobile Number ] ars required.)

pg3

Mstro Bank PLC is tegistered in England and Wales, company number 6419578. Registered office: One Southampton Row, Lordon, WC1B 5HA. We are authonised by the Prudential Regulation
Authority and regulated by the Financial Conduct Authority and Prudential Regulation Asthority. 331 OF $2683 (12115)



Pension Scheme Account Opening Request (continued)

3. CHOOSE YOUR ACCOUNT(S)
UWe would like to open: A SIPP/SSAS Account Only {7] Is a cheque book required

("] AFixed Term Savings Account and a SIPP/SSAS Account
(please complete Section 4)*

*Please note a SIPP/SSAS Account with Metro Bank is also required in order to open a Fixed Term Savings Account

[ 4. YOUR FIXED TERM DEPOSIT DETAILS ]

Amount to be deposited Term (months) {

Funds 1o be deposited by: || Cheque made payable to the Pension Scheme

{"} Etectronic transfer from ancther bank

(account details to which funds are to be sent will be provided by Matro Bank once the SIPPISSAS Account has
been cpened)

5. MANDATE

In this section you tell us how many and which Authorised Signatories are required to operate this account.

Completion of this Mandate authorises Metro Bark to accept all instructions given, or acts performed, in accordance with the “Our Service
Relationship with Business Customers” brochure and/or this Mandate on behalf of the Trustees of the Pension Scheme.

Please indicate the signing instructions by ticking the appropriate box:

P

q / | Member Trustes(s) and Professional Trustea(s) to sign logether

*If this option is selecled please spacify number of authorised signatories on behalf of Member Trustees 1

*If this oplion is selected please specify number of aulhorised signatories on behall of Professional Trustees ;[ 1 ’

OR

Professional Administrator(s} only to sign

|
i j

*If this option is selecled please specify number of authorised signatories on behalf of Professional Trustees [ J

*Please indicate below any special insiructions:

Any ONE Trustee and ONE Pension Practitioner.Com signatory as per the Pension
Practitioner.Com signatory list. [/We hereby authorise Metro Bank PLC (The Bank) to
deduct from my/our pension scheme bank account such management charges/fees and
adviser charges/fees as may be notified from time to time to the bank under the sole
instruction of two authorised signatories of Pension Practitioner.Com.

po s

Metro Bank PLC is regrsiered in England and Wales. company number. 6419578, Regstered office: One Southamgton Row. London, WC 1B SHA. We are authorised by the Prudential Regutation
Authority and regulated by the Financial Conduct Authority and Prudential Regulation Authority. 331 OF 52683 (12/15)




Pension Scheme Account Opening Request (continued)

N

6. DECLARATION AND SIGNATURE(S)
Fraud Prevention Agencies
If you give false or inaccurate information and fraud is identified or suspected, details may be passed to fraud prevention agencies and/or CRAs to prevent fraud
and money laundering. Law enforcement agencies may access and use this information.
You authorise Metro Bank to disclose detalls of your account(s) to your professional adviser (as detailed below) and your pension provider as named
on the application form, or their successors in title.
Use of Your Information
More information is available about how Metro Bank will use your information. You can find this at the beginning of the document “Our Service Relationship
with Business Customers”. More detailed information is also available in our “Guide to the Use of Your Information”. Both of these documents are available
on request. By signing this form you agree to Metro Bank using your information as set cut above and In the ways dascribed in the above literature,
You can contact us in wriling at Metro Bank PLC, One Southampton Row, London, WC1B SHA or via email at enquiries@metrobank.plc.uk.
Declaration
Metro Bank's decision to offer you this Pension Scheme Bank Account is based on the informalion set out in this application, By applying for this Pension Scheme
Bank Account, you daclare that the information set oul in this application is, 1o the best of your knowledge and belief, correct and not misleading. If any of the
information provided in this application changes you must inform Metro Bank promptiy in writing.
Your Pension Scheme Bank Account will be subject to the lerms and conditions cullined in the documents “Our Service Relationship with Business
Customers” and the “Important Information Summary” for this product. As you are applying for a joint account, you acknowiedge that each of you is
separately responsible for complying with the document “Our Service Relationship with Business Customers” and the “important Information Summary”.
If any one of you does not comply, Metro Bank can take action against any or all of you alane or together.
Before signing this Pension Scheme Account QOpening Request you should carefully read the document “Our Service Relationshlp with Business
Customers” and the “important Information Summary” for this product. If there is any term that you do not understand, please discuss it with a Metro Bank
Partnerships Service Centre Specialist before signing.
I certify that | have reviewed the Pension Trust Deed in respect of the above named Pension Scheme and:
« The pension has been properly constituted
* The delails shown above are complete and accurate
» The Trustees are empowered to open an account at Metro Bank PLC
+ The Trustees are empowered to oparate the account/to appoint representatives to operate the account
» To facilitate operations on the account the Trustees are empowered to utilise any electronic banking service available from Metro Bank PLC
+ The Trust Deed will be available for inspections by the Bank, if required and thal the copy will be retained for a period of 6 years after the account has closed
* The signatories on the account mandate (saction 6) have been authorised and appointed by all the trustees or the trustees’ representatives
* We permit Metro Bank PLC to make enquiries to HMRC to confirm this scheme is registered with them for tax relief and exemptions and we authorise HMRC
to provide this information to Metro Bank PLC upon request
By signing this form we acknowledge receipt of details of the Financial Services Compensation Scheme Information Sheet.
We confirm that the Account is to be subject to the Pension Scheme Bank Account Important Information Summary and the Terms and Conditions as set out in
“Our Service Relationship with Business Customers™ Part 4 Section 40.
Professional Administrator(s)
Print name Signature

i 1
Position ! I Date | ’
Print name Signature

i

Position Date | ]

i —~

. ) —
pgs
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Pension Scheme Account Opening Request (continued)

[ 6. DECLARATION AND SIGNATURE(S) (continuea)

Member Trustee(s)/Authorised Signatory(ies}

: Print name Signature
A
[Faase heves || pHe0
Date ! 1
?{ifffﬁ'?f.,, o - ‘ o Signature
¢ N ) I N ‘
Date
Printrname - S Slgnatute
Date ;
Print name Signature
Date r l
lff_ipt name - Signature i
Date ( ),
?rlnt name o Slgnaturg ‘ .
" 7. PROFESSIONAL ADVISOR DETAILS )!
Name of Company [Pension Practitioner. Com Limited }
ress ( VVVVV
Aad .Daws House |
133-35 Daws Lane, London o ]
 Postcodo INW74SD | Tolophons Numbe (08006344862

Contact Name {Brad Davis / Georgina Stuliglowa

Email iinfo@pensionpractitioner.com

pg 6

Metio Bank PLC is registered in England and Wales, company number 6419578, Regrstered oftice: One Scuthampton Row. London, WC18 SHA. We are authorised by
Autrority and regulated by the Financial Conduct Authority and Prudential Regulation Authofity.
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Financial Services Compensation Scheme
Information Sheet

BASIC INFORMATION ABOUT THE PROTECTION OF YOUR ELIGIBLE DEPOSITS
Eligible deposits in Metro Bank PLC | The Financial Services Compensation Scheme (‘FSC8")'

are protecled by: [
| Limit of prolecaon: | £75,000 per depositor per bank? ey !

If you have more eligible deposits ‘ All your eligible depo;s aT th_e same bank are “aggregated” and the total is ;u;iect to the

at the same bank: limit of £75,000.2

If you have a joint account with The Ilmi;f £'_(5._00? app[ies?o-éac!;s.dapos.itor separalely.’ =

other person(s):

Reimbursement period in case of 20 working days.*
bank's failure:
Currency of reimbursement: Pound sterling (GBP, €) or, for branches of UK banks operaling in other EEA Member
| Slales, the currency of lhat State,
| — — . - e _—
To contact Metro Bank PLC for | Metro Bank PLC
enquiries relating to your account: | ©One Southampton Row
London
WC1B 5HA
To contact the FSCS for further Financial Services Compensation Scheme
information on compensation: | 10th Floor Beaufort House
15 St Botolph Street
London
EC3A7QU

Tel: 0800 678 1100 or 020 7741 4100
Email: ICT @ fscs.org.uk

More information: http:/iwww.fscs.org.uk

Acknowledgement of receipt by the
depositor:

" ADDITIONAL INFORMATION

'Scheme responsible for the protection of your eligible deposit

Your eligible deposit is covered by a statutory Deposit Guarantee Scheme. If insolvency of your bank should eccur, your eligible deposits would |
be repaid up to £75,000 by the Deposit Guarantee Scheme.

|
l “General limit of protection
‘ If a covered deposit is unavailable because a bank is unable to meet its financial obligations, depositors are repaid by a Deposit Guaraniee
Scheme. This repayment covers at maximum £75,000 per bank. This means that all eligible deposits at the same bank are added up in order 10
determine the coverage level. If, for instance a depositor holds a savings account with £80,000 and a current account with £20,000, he or she will
only be repaid £75,000.
In some cases eligible deposits which are categorised as “femporary high balances” are protected above £75,000 for six months after the amount |

has been credited or from the moment when such eligible deposits become legally fransferable. These are eligible deposits connected with certain
evenis including:

{a) certain transactions refating to the depositor's current or prospective only or main residence or dwelling;
(b) a death, or the depositor's marriage or civil partnership, divorce, retirement, dismissal, redundancy or invalidity;
(c) the payment to the depoesitor of insuranca benafits or compansation for criminal injuries or wrongful conviction.

| Store Opening Hours: Monday - Friday 8am - 8pm » Saturday 8am - 6pm - Sunday 11am - 5pm
Local UK Call Centre; 0345 08 08 500

metrobankonline.co.uk

ll\

Mutiu Bank PLE Is iugistonse in Exgland and Wales gumpany nlmibur §419578. Aegsiwed ofice: Cre Seuhamgien Aow. London. WE1R 5HA Wo arp authorissd by the Prudential Regulation
Autharity and sogidatad tiy the Financial Condugt Aulhierity and Prudstitial egulation Authornty. "Metrabank' iz the registered traghn mark of Motro Bank FLC 1286 OF S3047 (1215)



Financial Services Compensation Scheme (continued)

[ ADDITIONAL INFORMATION (continued)

More information can be obtained under http//www.fscs.org.uk

3Limit of protection for joint accounts

In case of joint accounts, the limit of £75,000 applies to each depositor. However, eligible deposils in an account to which two or more persons are
entiled as members of a business partnership, association or grouping of a similar nature, without legal personality, are aggregated and treated
as if made by a single depositor for the purpose of calculating the limit of £75,000.

4Reimbursement

The responsible Deposit Guarantee Scheme is the Financial Services Compensation Scheme, 10th Floor Beaufort House, 15 St Botolph Street,
London, EC3A 7QU, Tel: 0800 678 1100 or 020 7741 4100, Email: ICT @1scs.org.uk. It will repay your eligible deposits (up to £75,000) within 20
working days until 31 December 2018; within 15 working days from 1 January 2019 untit 31 December 2020; within 10 working days from 1
January 2021 to 31 December 2023; and within 7 working days from 1 January 2024 onwards, save where specific exceptions apply.

Where the FSCS cannot make the repayable amount available within 7 working days, it will, from 1 June 2016 until 31 December 2023, ensure
that you have access to an appropriate amount of your covered deposits to cover the cost of llving (in the case of a depositor which is an individual)
or to cover necessary business expenses or operating costs {in the case of a depositor which is not an individual or a large company) within 5
working days of a request. Again, there are specific exceptions to this cbligation.

In the case of a depositor which is a large company, where the FSCS cannot make the repayable amount available within 7 working days, it will,
* from 3 July 2015 until 1 December 2016, ensure that you have access to your covered deposits within fifteen working days of a request containing
i sufficient information to enable it to make a payment, save where specilic excepticns apply.

In the case of a depositor which is a small local authority, where the FSCS cannot make the repayable amount available within 7 working days, it
will, from 3 July 2015 until 1 June 2016, ensure that you have access to your covered deposits within fifteen working days of a request containing
sufficient information to enable it to make a payment, save where specific exceptions apply.

If you have not been repaid within these deadlines, you should contact the Deposit Guarantee Scheme since the time to claim reimbursement
may be barred after a certain time limit. Further information can be obtained under hitp:/Avww.fscs.org.uk.

Other important information

In general, all retail depositors and businesses are covered by Deposit Guarantee Schemes. Exceptions for certain deposits are stated on the
website of the responsible Deposit Guarantee Scheme. Your bank will also inform you of any exclusions from protection which may apply. If depos-
its are eligible, the bank shall also confirm this on the statement of account.

EXCLUSIONS LIST

A deposit is excluded from protection if:
{a) The holder and any beneficial owner of the deposit have never been identified in accordance with money laundering requirements. For further
information, contact your bank.
{b) The deposit arises out of transactions in connection with which there has been a criminal conviction for money laundering.
(c) iis a deposit made by a depositor which is one of the following:
« credit institution
» financial institution
« investment firm
« insurance undertaking
* reinsurance undertaking
= collective investment undertaking
* pension or retirement fund’
« public authority, other than a small local authority.

The following are deposits, categories of deposits or other instruments which will no longer be protected from 3 July 2015:

« deposits of a credit union to which the credit union itself is entitled

+ deposits which can only be proven by a financial instrument? unless it is a savings product which is evidenced by a certificate of deposit made
out to a named person and which exists in a Member State on 2 July 2014

« deposits of a collective investment scheme which qualifies as a small company?

« deposits of an overseas financial services institution which qualifies as a small company*

» deposits of certain regulated firms (investment firms, insurance undertakings and reinsurance undertakings} which qualify as a small
business or a small company® — refer to the FSCS for furiher information on this category

For further information about exclusions, refer to the FSCS website at www.FSCS.org.uk

- uded

‘' Deposits by personal p h . siakeholder pensicn and pational pension schemes of micro, small anc sized enterprises are ntt
2Listed in Sccticn C of Annex 1 of Direclive 2014/65EU

3Ungsar the Companies Acl 1985 cr Companies Act 2006

“‘See footnote 3

*See footnote 3

Metro Bank PLC is rugisterod in England and Wals, company number: 6419578. Registored office’ One Southampton Row. London. WC18 SHA. We're authorised by the Prudential Regulation
Authority and regulated by the Financial Conduct Autharity and Prudential Regulation Authority. ‘Metrobank’ is the registered trade mark of Metro Bank PLC. 1286 OF S3047 (12115)



Terms of Business

Pension Practitioner. Com is a tratle name owned and
operated by Pension Practitioner .Com Limited, a limited
company registeraed in Englantd under number 06028668
(“the Company").

This Terms of Business sets oul the general terms and
conditions that apply; how we perform these services
and gur charges.

We shall conduct our relationship with yau at all times
in accordance with these terms ol business. We are not
regulated to provide investment or investment related
services that are covered by the Financial Conduct
Authority. We also do not provide morlgages and non-
invesiment insurance.

We shall be enlitled to any fees under these terms of
business once you have consented lo them, subject to
the rights you have to cancel the agreament.

In these Terms of Business references "we" "us” and
“our” shall mean the Company as provider of this
service, References to "you" and "your” means you as
theTrustee(s) of the Scheme who will be the recipient
of this service,

1. Our remuneration

a. We receive our remuneration from feas, which we charge to you
for provision of the services provided in the fee menu. Our fee for
the set up of a scheme, or takeover of another pension scheme,
is payable in advance. The administration fee is invoiced in
advance for the year, and is collected quarlerly by direct debit.
The first collection date will arise within 7 calendar days following
the 1ax registration of the scheme, or in the case of a scheme
takeover, within 7 calendar days fallowing provisian of the
scheme's takeover report. Therealter, it is collected on the first
working day of each subsequent quarler by direct debil.

b. Where you Instruct us to undertake work for you which doas
not form part of the administration services set out in the fee
menu, we will charge you for those services once they are
completad in our opinion. We will advise you in advance of
those fees. You have 14 calendar days to pay for any and all thal
additional work which does not form part of the administration
service. If you do not pay within 14 calendar days we reserve
the right to charge you interest at a reasonable rate from the
141h date that the invoice remains outstanding until the date that
the payment Is received as cleared funds. We also reserve the
right not to perfarm any services for you and reserve the right
to recover in addition to our costs fram you for pursuit of our
invaice(s). for which you will be liable for.

¢ In the event that we are unable to collact by direct debit, we will
re-attempt to collect payment 7 calendar days following the first
colleation attempl, If we are unable to collect that subsequent
payment you will be llable for the annual administration fee for
the year. We also reserve the right not to perform any services
for you until payment has been received, together with the right
to recover in addition to our costs from you for pursuit of our
invoice(s), for which youwill be llable for.

Tolaphona: 0800 634 4862

Emait:info@pensionpract

Fax 020

d. Where you or we terminale our services and you have paid for
the annual administration fee of your scheme for the year and/or
additional services sat out in the fee menu, you shall be entitled
to a refund of your fees, less the costs we have incurred to the
dale of the termination of the services agreemant. No interest will
be added to the refund. Where you terminate our services, you
will not be entitled to any refund if tha invoice arising from the
services for which you have been invoiced remains outstanding
after 14 calendar days, or is cutstanding at the date that our
administration services agreement is terminated.

e. By signing this agreement you agree to pay us for our services in
accordance with that sst out in these terms of business.

f. You may request that the invoice(s) is made to and paid by the
Registered Administrator of the scheme, however this does
not, transfer, alter or diminish any terms or liability you have in
connection with this agreement, You are signing this agreement
as Trustee(s) of the pension scheme.

g. Where you undertake a transaction which gives rise 1o an

unauthorised payments charge on the administrator or member
or employer, we reserve the right to terminale our services with
you with immediate effect. Under these circumstances 2a, 2b
and 2¢ of this Terms of Business shall not apply.

2. Termination

a. Subject 1o the provisions set oul in 1.a & b & ¢ we or you may

terminate this agreement at any time, on giving 30 calendar days
notice to the other party in writing.

b. Notice of termination by you must be given in writing to aur
address at: Daws House, 33-35 Daws Lane, London, NW7 48D.
The agreement will terminate 30 days upon our receipt of such
notice. Proof of posting will not constitute proof of delivery.

¢. Nalice of termination by us must be given in writing to you and

we will send such notice by post to your last known address

d. Termination of the agreement is withou! prejudice 1o the
completion of any services initiated priar to receipt of
such notice.

e. The terms of businass have no minimum or maximum period

during which they must remain applicable.

3. Communicating

a. You may communicate with us by writing, phoning or sending an

email to us, there is no additional charge.

b We will communicate with you by writing, phoning ar sending

an emaill, at our discretion and unless we hear from you lo the
conftrary we may telephone you from time to time in normal
business hours without your further prior consent.

¢. All pustal correspondence will be sent to you via the Royal Mail

We will not be responsible for logs of any correspondence thal
may arise from any error or failure of the postal system. First
class mail will normally be used, save for documents of fitle.

‘Dawg Housa 33-35 Daws Lane: London NW7.45D



2 Terms of Business Talo

4. Compensation

If you make a valid claim against us in respect of the services
we provide we will make settlement in accordance with our
professional indemnity insurance policy.

5. Verifying identity
We are registered with HM Customs & Excise for money laundering
regulation and as such we have satisfied those requirements as

Fit and Proper Persons. Details of our nominated officer can be
provided on request.

We will verify your identity in accordance with the Criminal Justice
Act 1993 and the Meney Laundering Regulations. In certain
circumstances, where the individual cannot be verified by another
approved person (such as your accountant), we will charge £15.00
per parson who reguires a MLR verification check. We may rely on
an approved external provider to undertake thal check.

6. Legal documenis

Wa do not provide custodian services and therefore do not hold
title on your behalf, save for taking copies of those documents to
allow us lo provide services to you. We will return those documents
to you by Royal Mail recorded delivery; we cannot be responsible
for the loss of legal documents, if the Royal Mail fails to deliver
those documents.

7. Your money and invesimentis

We do not handle client money under any circumstances. We

are not co-owner or a signatary to any investments of any natura,
including but net limited to loans, borrowings, stock and share
purchases/sales, securities, financial futures and options, certificates
of deposil, currency, metals, land and property of any nature.

We are not liable for any tax penalties, losses, omissions and errors
you undertake in the investment of your funds, including but not
limited to investments in stocks, shares, land. property, any employer
or employee or connegted party investmeants of any nature.

We are registered for Money Laundering Regulation and will require
authority to obtain information regarding investment activities in
order that we may meel HM Customs and Excise requirements,
with whom we are registered with, We do not provide financial
and/or investment advice. You are recommended to speak with a
person who is regulaled to give you that advice.

8, Law

The law governing this agreement is the law of England and Wales.

9. Instructions

We normally require our clients ta give us instructions in writing,
to avold possible dispules, but we shall be entitied, at our sole
discretion, to act upen your oral instructions, We can refuse your
instructions at our discretion.

TV — e

35 Daws Lane LondonNW74sD| =

i

e e e T Ll
00 6344862 Fax: 020871125

i

10. Variation of the agreement

We miay vary the terms of this agreement by writing t¢ you at
your last know address giving 30 calendar days notice to those
changes. Proof of delivery to this address will constitute proof
of notice being served. These terms of business represent our
understanding of the law and our larms of business as at 1 May
2013; they are valid from that date

11, Complainis Procedure

We always aim to provide an excellent service, if fer any reason we
have failed please put your cemplaint in writing to:

Pension Practitioner .Com
33-35 Daws Lang

London

NW7 48D

We will respond to youwithin three working days of receiving that
complaint and will commence an investigation. We will advise you
of our progress and aim to complete our investigation within 30
calendar days of the complaint being received,

]

Information, Privacy Siatel

Data Protectiion Act 1998

12. Data Protection Act 1848
{

a, We will treat all your personal information as private and
confidential (even when you are no longer a client), except
where disclosure is made at your request or with your consent
or where we are required by law to disclose. We will hold your
details for a minimum of 6 years

b. We will use your information for the purposes of administration of
the services you employ us to undertake from time to time and
to allow Us provide you with consultancy and documentation
services you have asked us to provide to you.

¢. The information you provide to us may be shared with HMRC and
the Pensions Regulator and their agencies for the prevention of
fraud and to ensure proper compliance with their requirements of
us. We will not provide your information to any other third party
‘without your wrilten consent to do so, except as required by law.

. WHere necessary you consent lo our processing data that
is delined as sensitive by lhe Data Protection Act. You alsa
consent to our transferring your information to countries that
do not provide the same level of data protection as the UK, if
necessary for the above purposes. In order to provide certain
online services to you, we may transfer your data to countries
or territories outside of the EEA (European Economic Area)
that may nat pravide the same leval of prolection as within the
EEA. We, our agents and sub-contractors will apply appropriate
technical and organisational measures against the unauthorised
processing of personal data and against accidental loss of, or
damage to personal data By providing your data you agree (o
your data being used and translerred as slated above.

e. For marketing purposes we will never share with other
companies the information you provide to us.




3 Terms of Business -

13. Contracts (Rights of Third Parties)
Act 1999

Save in respect of death or personal injury, you will look only to us
(and not to any individual engaged or employed by us including
but without limitation to any partners or consultants or contraclors)
for redress if you consider that there has been any breach of
these terms of business or any variation theraof which you agree
should be confirmed in writing, or in relation to any cause of
action arising out of any service that we provide to you. You also
-agree not to pursue any claims in contract, tort or for breach of
statutory duty {including but not limited to negligence) against

any individuals working for Us in carrying out our obligation under
these terms of business or in relation to any service we provide to
you at any time, whether the individual is named expressly in any
correspondence we send to you or not. You acknowledge that such
individuals (including but without limitation to directors, employees
and censultants) are entitled to enforce this term pursuant to the
Contracts (Rights of Third Parties) Act 1999,

14. Scope of our services

We provide administration services to Trustees of Small Self
Administered Schemes in order that they may perform their
functions as Trustees:

We do not give advice on the suitability or otherwise of transferring
pensions held in the UK or Overseas to Small Self Administered
Schemes. You are recommeanded to speak 1o an Independent
Financial Advisor who is authorised to give such advice prior to
making any pension transfers. Where we are requestad lo signon
behalf of the Scheme Administrator a pension warranty form, we
are signing on the sole basis that the receiving scheme is capable
of receiving a pension transfer and not for any other purpose.

Whilst we provide documentation and we rely on our pension
soliciter's decumentalion, we are not solicitors and therefore
clients are recommended to oblain their own legal advice where
sppropriate regarding the documentation we supply to them.

Qur guidance is based on information provided to us by HMRC,
The Pensions Regulator and other bodies. You musl satisfy
yourself that the infarmation we provide to you is corract and you
accept that wa have no liability where in good faith there are any
omissions, errors. inconsislincies in respect of the information we
provide 1o you.

We do not undertake any activities arising from or connection with:

» Receiving instructions from the trustees or members about the
buying or selling of lrust and or insurance invesimenis and then
instructing a broker or product provider to effect the transaction.

« We do not deal or enter into investment transactions concerning
securities or relevant investments on behalf of the trustees.

* Nor do we handle claims on behalf of trustees.

* \We do not arrange the appointment of a custodian on behalf of
the trustees.

* We do not give investment advice or solicit investment preducls

Pension
Practjticnes com

I

Such activitigs are undertaken by the trusteas for themselves or
through the appointed advisar. We do nol recelve any paymerils for
investments and policies that you arrange.

We do undertake all of the following:
« Maintaining records:

* Ligising with tax authorities;

* Arranging acluarial advice;

» Paying over conlributions 10 a product provider or fund manager
for investrment in line with pre agreed instructions; and

* Paying out benelits under the instruction of the trustees
= HMRC and all other Regulatory reporting

* Give information regarding changes in HMRC and
Regulatory practice

» Give information we consider from time to time apprapriate to
the trustees concerning the governance of the pension scheme,

» Provide through our appeinted solicitors legal services to
the lrustees

We do nol hold nor are we a signalory to the assets of the pension
scheme, We will hold authority for any investments undertaken in
order that we may meet our reporting requirements to HMRC.

Fit and Proper Persons

We are registered with HM Revenue and Customs as a Company
Service Provider in order that we can meet their requirements of

us. We have satisfied their fit and proper persons test and our
certificate is available on request. We will share infarmation with
HMRC and their agencies to prevent fraud or in connection with the
pravention of money laundering.

By signing this agreement you confirm thal you have read the terms
of business and agree Jp be bound by these terms of business.

Signed

B adb
| Name frank Hag_es

| Signed

Name

Sigred

| Name




