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	Freephone: 0800 634 4862
Fax: 020 8711 2522
Email: info@pensionpractitioner.com
	Daws House
33-35 Daws Lane
London
NW7 4SD


Mr Rob Shadbolt
Local Business Manager
Barclays Bank PLC
21 Market Place 
Brackley
Northamptonshire
NN13 7AH
       12 December 2009 

Dear Rob,


The Microcopy Services Ltd Directors Retirement Plan

 - Account Number: 93775658 Sort Code: 20-57-40
We write to advise you that we have taken over the administration of the above scheme from Friends Provident/Premier Pension Services.  
I attach a copy of the Deed of Removal of Trustee & Appointment of Scheme Administrator for your records, along with an Authority Instruction completed and signed by the Trustees. The original Trust Deed has been sent to you by e-mail. 
All future correspondence that was previously sent to Friends Provident/Premier Pension Services should now be sent to ourselves.
Please arrange for a new mandate to be sent to the Continuing Trustees for signature.
If you require any further documentation to be completed in order that the previous Trustees can be removed from this account, please let me know.
Thank you for your assistance in this matter.   
Yours sincerely
Brad Davis
For Pension Practitioner .Com
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