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Gerald Thomas
Furze Bank

34 Hanover Street

Swansea

SA1 6BA

By Post and Email

12th December 2017

To Who it may concern,

The Victor Johnson SSAS – Invoice No. 4880

Please find enclosed our annual administration invoice to be settled at your earliest convenience.
On settlement of the annual fee, we will carry out a review of your pension scheme which will include the 2017 HMRC pension scheme tax return and event reports applicable for the period.

In order for us to complete the pension scheme return on time we require the following information as soon as possible:

1.  Detailed transaction history on the pension scheme bank account

2.  Asset values as at 05 April 2017, i.e. investments, property, shares, loans

3.  Details of any assets purchased or disposed of during the period

 Any other information you feel may be beneficial in the process of us completing your scheme return will be greatly received, also if possible a brief email outlining any movements within the scheme during the period and any other documentation, statements or other attachments that you feel would be relevant in helping us to calculate and complete your pension scheme return as soon as possible.
Yours Faithfully

Esther Salmon

Pensions Administrator
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