CARLTON JAMES

Pension Practitioner. Com
Daws House

33-35 Daws Lane
London
NW?7 45D

25/04/2016

Dear Pension Practitioner,
RE: V & P property Pension Fund 2

Please find the enclosed documentation to establish V & P Property Pension Fund 2.
Kind Regards,

Georgia Holmes

Carlton James Penston Administration - Lime Kiln House, Lime Kiln, Royal Wootton Bassett, SN4 71HF
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This document has been preduced by the pension regulator, and copied
from hhp://www.thepensionregulator.gov.uk/pension-liberation-fraud.aspx

1 can confirm | have read this document. 1 am not party to any such pensions
liberation activity in anyway whatsoever.

Signed: @If—*—-—-—-\
s ] B
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your £ 7
pension =&

Companies are singling out savers like you and claiming that
they can help you cash in your pension early. If you agree to this
you could face a tax bill of more than half your pension savings.

@ Don't let your pension become prey.

ActionFraud thepea ons .
A o P s e WA advisoryservice



‘Pension loans’ or cash incentives are being used
alongside misleading information to entice savers as
the number of pension scams increases. This activity
is known as ‘pension liberation fraud’ and it's on the
increase in the UK.

In rare cases — such as terminal iliness — it is possible to
access funds before age 55 from your current pension
scheme. But for the majority, promises of early cash
will be bogus and are likely to result in serious tax
consequences. -

Tax charges of over half the value of your pension
could fall on you for taking an ‘unauthorised payment’
from your pension fund in this way. In addition, fees
deducted from your pension for the transfer are unlikely
to be recovered. Such fees tend to be very high and
could be 20% or more of your pension savings in

some cases.

Most of the time, people targeted by pension
fraudsters or scammers are not informed of the
potential tax consequences involved.

What's wrong with taking a pension
before age 55?

There are certain tax advantages to saving in a pension scheme. These advantages
encourage people to save for retirement, and are provided on the condition that
pensions aren't accessed too early.

By the time a person reaches retirement it is possible that more than half of their
pension fund will be made up of tax relief.

Accessing a pension before age 55 could result in an ‘unauthorised payment’,
because the way in which the money is being accessed goes against the reasons
for providing tax advantages to pensions in the first place. This is why ‘unauthorised
payments' can attract significant tax charges.

e Penslon liberatlon fraud Mombor help



Some examples

A diverse range of tactics is employed to convince members to go along with plans
to 'liberate’ their pension. In some cases these arrangements appear to operate
within the law, but can still attract large tax charges; and same are outright illegal.

To help identify these arrangements, we've outlined how you might be approached
and what you might be asked to do. These are fictional examples, pecple and
companies, but the actions described are based on real life situations.

Meera

Meera is 48 years old and has been in her company pension scheme for 13 years
when she receives the following text message from an unknown number:

‘Unlock the value of your frozen pension and get £5,000 cash back within days.
Reply YES for info or STOP to opt out.’

Meera is interested so replies to the message to find out mote. Soon she receives

a call from Tony, who works for a company called Direct Pension Release Ltd. Tony
tells Meera that Direct Pension Release Ltd can help unlock her pension early via an
overseas investment fund which would be managed by trustees at Direct Pension
Release Ltd. This would involve Meera transferring her pension out of her company
scheme and into one suggested by Direct Pension Release Ltd.

Meera agrees to transfer her pension. She plans to take a lump sum on top of the
£5,000 cash back, with the Direct Pension Release Ltd trustees investing the rest
overseas. As well as the cash back, Meera is also offered a £1,000 incentive for
transferring quickly. She is also told this payment will be made tex free. She agrees
to pay a 10% administration fee, to be taken from the money she is transferring.

On the day Meera receives the transfer papers, Tony calls to encourage her to
return the papers by special delivery so the transfer can happen quickly. Tony
also suggests that Meera should chase her current pension scheme trustees to
pay the transfer.

Meera signs the transfer papers that were sent to her and retums them to Direct
Pension Release Ltd, but because duplicate versions were not provided she has to
photocopy them.

Never be
rushed into
making a
pension
transfer.
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What happened next?

Five weeks after she transferred and before Meera had received her lump sum, the
Serious Fraud Office, HM Revenue & Customs and The Pensions Regulator started
investigating Direct Pension Release Ltd.

As a result of these investigations, transfers in and out of the scheme where Meera's
pension was held were suspended and the scheme accounts were frozen.

Eventually, Meera's pension pot was made availzble to her and she wansferred it
1o a personal pension scheme. The money available for Meera to transfer to that
personal pension scheme was significantly less than the amount she had originally
transferred to the scheme suggested by Direct Pension Release Lid.

The 10% administration fee which Direct Pension Release Ltd took still hasn't been
traced and the £6,000 cheque that Meera eventually received for the cash back and
quick transfer incentive bounced. The transfer from her previous pension scheme
was found to be an 'unauthorised payment’. Meera had to pay more than half of her
original pension value in tax charges. ’

What were the warning signs?

o Unsolicited text messages

Meera was contacted out of the blue. Companies are increasingly
targeting people this way, and there is evidence that they are succeeding
in duping members of the publicinto transferring their funds to rogue
pension arrangements.

o Transfers overseas

One technique that pension fraudsters use is to send a large portion of
your pension transfer overseas. This makes your money harder to trace
and retrieve when the scam is closed down and zllows those running the
scheme to spend your money in jurisdictions which normally have less

regulation than the UK.

o Access to pension before age 55 Access to

Only in very rare circumstances can you access your personal or company your pension

pension before age 55. Any company that claims to be able to do this is

likely to be engaged in pension liberation activity. before age 55
can only be

achieved in rare
circumstances.

° Panslon llberation fraud Member help



o No member copy of documentation

In order to make an informed decision about a transfer, and to seek
any appropriate additional advice, it's important to have all relevant
documentation and information about the transfer, the terms and
conditions and how your pension will be paid when you retire.

Companies involved in pension liberation fraud may attempt to withhold
information from you, while making excuses for the lack of documentation
and pressurising you into making a decision without them.

It is erucial that you understand any transfer you agree to. Always get
the documents.

0 Member encouraged to speed up transfer

Meera was encouraged to transfer her pension as quickly as possible
because Direct Pension Release Ltd knew that they could be caught by the
authorities at any moment. In the time available, Meera was not able to
find out sufficient information, for example about the tax consequences, so
that she fully understood the impact of transferring. Always think carefully
about making a pension transfer and never be rushed.

Always get

copies of any
[eesensnannss A NAgINOAEINORECIOIRENTRIRRNIPETINS IR T L L R L L L R T D DY R LR TR S L R L L) documents

for your own
Sally records.

Sally is 50 and due to retire in five years. She was In her previous employer's company
pension scheme for 28 years. Sally’s husband was made redundant six months before
the events in this scenario.

She has seen an advert on the internet which offers the chance to expleit high
performance investments by using a legal loophole.

Sally clicks on the advert and is taken to the website of a company called Pension
Invest Associates. There she fills in a form with personal information, including her
date of birth, her home address and her telephone number.

Sally follows the wabsite instructions and notices that the company offers a cash
bonus for investing immediately. She downloads some forms from the wabsite,
which she signs and retums. Sally then contacts the HR department where she used
to work to request a transfer.

° Penslon ltboration fraud Member help



What happened next?

Two weeks after Sally transferred, The Pensions Regulator took legal action which
resulted in the suspension of payments in or out af the scheme.

Without documentation, Sally was unable to locate information which made the
pracess of tracing her entitlements far more difficult.

Sally's pension transfer was eventually refunded, but minus tax charges and
penalties worth nearly two thirds of the value of her original pension.

What were the warning signs?

o 'Legal loopholes’

Don't be enticed by offers which suggest ‘legal loopholes’. Any action you
take which results in accessing funds before age 55 is likely to mean you face
heavy tax charges. If the offer sounds too good to be true, it usually is.

o Personal information 4

It is highly unlikely that a company will demand your telephone number and/
or home address just to let you find out about the products they offer. Take
care not ta give out personal or financial information unless you absclutely
trust the person or company that requests it.

o *Cash bonus’ ’

A bonus is usually bogus. Don't be tricked into giving away your lifelong
pension savings in return for a short-term cash fix. Cash bonuses are unlikely
to be parn of a legitimate pension offer.

o Copies of documentaticn

As with Meera's scenario, a company deliberately withholding
documentation about the pension arrangement you are transferring to
should be considered a significant warning sign. Always get the documents
that detail the terms and conditions of the scheme you are transferring to, as
well s the pension that you'll draw when you eventually retire.

Cash bonuses
are unlikely
to be part of
a legitimate
pension offer.
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Paul

Paul is 42 and was recently declared bankrupt. He has a pension from a previous
job, where he spent 11 years making contributions. This pension has not been
affected by his bankruptcy.

Out of the blue Paul receives a call from someone at Pension Loans For U. He is
told that he can transfer his pension in order to get a loan and that there will be
no tax charge. Paul doesn’t receive any paperwork from Pension Loans For U, but
agrees over the phone that he will request a pension transfer and then negotiates
the terms of a cash loan.

-

He submits a transfer request to his cld company pension scheme. Shortly
afterwards, a courier sent by Pension Loans For U brings Paul some documentation
to sign. He signs the documents but is not given any copies.

What happened next?

Six weeks after he transferred his pension, Paul had still not received his loan. There
was no answer when he repeatedly called Pension Loans For U, so Paul contacted
Action Fraud to complain,

Meanwhile, The Pensions Regulator took action which resulted in the immediate
suspension of all transfer activity, and the accounts of Pensions Loans For U
being frozen.

Paul's loan was never paid. His pension moné;; was paid out as part of a network
of loans to other members of the public who had agreed to transfer their pensions
as well.

Retracing the payments and loans took a significant amount of time, and eventually
it became clear that Pension Loans For U had taken 25% administration fees from
all pension pots that were transferred to them.

After all the pension loan money was traced, Paul not only lost the amounts
deducted by Pensions Loans For U, but he was also liable for a tax charge of more
than half his pension pot. If he hadn’t contacted the authorities when he did, it's
likely that even more of Paul’s pension would have been lost through Pension Loans

For U fees and ‘loan payments’. Pension

fraudsters are
likely to target
people who
are financially
vulnerable.
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What were the warning signs?

o Targeting poor credit histories

Just like most peopla‘’s homa phone numbers, details of Bankruptcy
Orders or County Court Judgements are in the public domain. So pension
fraudsters will often target people who they know might be especially
vulnerable and interested in short-term cash.

o Unsolicited call

As with Meera, Paul was contacted out of the blue. Companies are -
increasingly targeting pecple this way, and there is evidence that they are
succeeding in duping members of the public into transferring their funds to
rogue pension arrangements.

o Loans from the scheme to members

Transfer arrangements that involve direct or indireét loans to members
from the scheme are likely to be considered ‘unauthorised payments’ and
attract significant tax charges. Additionally, the terms of any such loan may
be extremely harsh and include further costs or charges to the member

in future.

0 Coples of documentation -

A familiar thema in all cur examples is that those contacting you with
fraudulent offers will often withhold documentation from you - the
potential victim - either because the documentation would expose the
scam or the documentation doesn't even exist.

0 Using a courier

Being encouraged to speed up the transfer process could be a warning
sign. Always think carefully about making a pension transfer, take time to
understand the financial and tax consequences, and never be rushed.

If an offer
sounds too
good to
be true, it
usually is.
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What else to look for when you're
made an offer

@ Pushy advisers or ‘introducers’, often unregulated, who offer
upfront cash incentives

@ Companies that offer a ‘loan’, ‘saving advance’ or ‘cash back’
from your pension

@ Not being informed about the potential tax consequences

Five steps to avoid becoming a victim

1. Never give out financial or personal information to a cold caller

2. Find out about the company's background through information
online. Any financial advisers should be registered with the
Financial Conduct Authority (FCA)

3. Ask for a statement showing how your pension will be paid at
your normal retirement date, whether there are any tax charges,
and question who will look after your money until you retire and
draw your pension

4. Speak to an adviser that is not associated with the deal you've
been offered, for unbiased advice

5. Never be rushed into agreeing to a pension transfer.

© Penton tibarstion freud Member hetp



Be alert to offers like this
and if in any doubt, take advice
from a registered adviser.

If you think you may have been
made an offer, contact:

ActionFraud

A Report Fraud & Internet Crime "

0300 123 2040

For impartial information and
guidance on the topic, visit:

thepénsions
advisory service

www.pensionsadvisoryservice.org.uk

.....................................................................................................................................................................................................

A cross-government initiative by: Pension libecation fraud
Mombsr help
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Paul Michael Davey
3 Manor Gardens
Swindon

SN2 2ND

2016

Dear Paul,
V & P Property Pension Fund 2 ("the Scheme")

This letter outlines the features of the Scheme as they would apply to you and invites you
to become a member.

CONSTITUTION

The Scheme is to be a registered pension scheme within the meaning of Part 4 of the
Finance Act 2004, governed by rules adopted by a deed dated

("the Rules") and administered by the trustees for the time being ("the Trustees"). The
Rules will over-ride this letter in the event of any conflict between them. References to
specific Rules are given for convenience in some of the headings below.

ADMISSION TO MEMBERSHIP (Rule 16)
Admission to the Scheme is at the discretion of the Company
CONTRIBUTIONS (Rule 17)

The Rules allow members, their employers and you to make contributions to the Scheme.
The Rules do not make contributions by any person compulsory.

INDIVIDUAL FUNDS

Each Member of the Scheme has an "Individual Fund", built up through (i) contributions
by/in respect of the Member and (ii) any transfer payments in respect of the Member from
other schemes, adjusted to take account of the investment experience of the Scheme.

All benefits paid to or in respect of a Member are paid out of (and therefore their amount
is limited by) his Individual Fund.

The Individual Fund will be further limited by the lifetime allowance, which at the date of
this letter is £1 million.

BENEFITS FOR MEMBER (Rule 19)

The latest age at which benefits may be drawn is 77 and the earliest age is usually 55 but
you may be able to draw benefits earlier if you suffer from incapacity or serious ill-health,
or if you had an unusually low normal retirement age under the previous tax regime.

The Rules allow you to take benefits at any age consistent with this new tax regime.
"Retirement" in this letter means simply drawing benefits during your lifetime.



On retirement, your Individual Fund will be applied by the Trustees to provide - at your
request - a lump sum, which is payable free of income tax under current law. The
maximum lump sum is usually 25% of the Individual Fund, but may be more or less in
some cases, particularly for members with “transitional protection” of rights built up
before A-day.

The remainder of your Individual Fund will then be designated to provide pension in the
form of income withdrawal. This is essentially a pension drawn from the Individual Fund,
the amount of which can be varied between:

e a minimum of nil and

¢ amaximum set every 3 years based on 100% of the single life annuity which could be
bought with the Individual Fund.

When you reach age 77 the ability to draw an initial lump sum is lost.
BENEFITS ON DEATH (Rule 20)

On your death, the Trustees will use your Individual Fund to provide lump sum benefits
and/or pensions for your dependants and other beneficiaries in accordance with the Rules.

The Rules give the Trustees wide discretion as to both the form of benefits and the
recipients:

e pensions can be provided for dependants (which includes spouses and civil partners,
children up to age 23 and others actually dependent on you);

e lump sums can be paid to any person.

¢ Some or all of your fund can be paid to a registered charity.

STATE PENSION ARRANGEMENTS

The Scheme is not contracted out of the State Second Pension Scheme.

TERMINATION (Rule 14)

The Scheme may be terminated in accordance with the Rules. In the event of its
termination the assets of the Scheme will be applied for the benefit of Members having
regard to their respective Individual Funds.

AMENDMENT (Rule 3)

The power to amend the Scheme may be exercised by the Principal Employer

ENQUIRIES / PROBLEMS

General enquiries about the Scheme or about your entitlement to benefit should be
directed to the Administrator at Daws House, 33-35 Daws Lane, London. NW7 4SD.

OPAS (The Pensions Advisory Service) is available at any time to assist members and
beneficiaries of the Scheme in connection with any pensions query they may have, or any



difficulty which they have failed to resolve with the Trustees or the administrators of the
Scheme.

The Pensions Ombudsman appointed under section 145(2) of the Pension Schemes Act
1993 may investigate and determine any complaint or dispute of fact or law in relation to
an occupational pension scheme made or referred in accordance with that Act.

Both OPAS and the Pensions Ombudsman may be contacted at 11 Belgrave Road,
London SW1V IRB.

The Pensions Regulator is able to intervene in the running of schemes where trustees,
employers or professional advisers have failed in their duties.

The Pensions Regulator may be contacted at Napier House, Trafalgar Place, Brighton
BN1 4DW.

DATA PROTECTION

The Trustees are a "data controller" for data held about you in connection with the
Scheme. This data may be used for any reasonable purpose connected with the
administration of the Scheme, including decisions about the amount of benefits and
eligibility for those benefits.

Data may be disclosed to delegates, agents and professional advisers but will otherwise be
disclosed only with your consent or as required by law.

You are entitled on request to see copies of any personal data held about you, and to be
told its source.

APPLICATION FOR MEMBERSHIP

If you wish to apply for membership of the Scheme, please sign and return this letter.

(Authorised signatory of V & P Property Services Limited)

I apply for membership. I agree to abide by the terms of this letter and the Rules.

Paul Michael Davey

Date 05/0’4‘/%/0/ ............



to pay by Direct Debit

- pension Instruction to your
) Bank or Building Society
Please fill in the whele ferm Including officlal use box using a ball Service User Number (SUN)

| 2(5/0]/0]9]9

Pension Practitioner .Com

Daws House
= FOR OFFICIAL USE ONLY
33 35 DaWS Lane Thig is not part of tha instruction to your Bank or Bullting Socinty,
London Important — Planso complate thesa dotalls;
NW7 4SD
Actount Holder{s} Name & Addross:
Nama(s) of Account Holdar(s) Nema:
Address:
Bank/Building Socinty account number Postcode:
| Email Addross:

Branch Sort Code

Instruction to your Bank or Bullding Scclety

Please pay PSL re Pension Praclitianer.com Direct Debits from the
account detalled in this Instruction subject ta the safeguards assured by
the Birect Debit Guarantea: | understand that this Instruction may

Name and full postal address of your Bank or Bullding Society remain with PSL re Pension Practiticner.com and., il 50, details will ba
To: Tha Manager BankBuillding Secaty passad electronically to my Bank/Building Society.
A
Addrass SignatuTis) ( ;;:J\
'-)
Postcoue Oate

Roferance Number

Banks and Building Societies may not accept Direct Debit Instructions from some lypas of account

This guarantee should be detached and retained by the Payer.

The
Direct Debit ‘
Guarantee

DIRECT
Debit

* This Guarantee is offered by all Banks and Building Socleties that take part in the Direct Debit Scheme
The efficiency and security of the Scheme is monitared and protected by your own Bank or Building Society.

* |fthe amounts to be paid cr the payment dates change PSL r2 Pensian Practitioner.com will notify you 5 warking days in
advanes of your account being debited or as otherwise agreed.

* |f an emor is made by PSL re Pansicn Practitioner.com or your Bank or Building Sociaty, you are guaranteed a full and
immediate refund from your branch of the amount paid.

* You can cancel a Direct Debit at any time by wrting o your Bank or Building Scciety
Please also send a copy of your letter to us.




ETRO

BANK

Pension Scheme Account Opening Request

Email to (preferred option): Pantnership.Support@ metrobank.ple.uk

Post to: The Manager, Partnership Suppor, Metro Bank PLC, One Southampton Row, London, WC1B 5HA (if enclosing a cheque, please use this
option)

| 1. PENSION SCHEME DETAILS |

| Type of Pension Scheme  Full Name of Pension Scheme
fe.g. SIPP, SSAS)

'SSAS Il V & P Property Pension Fund 2
Full Name of Pension Provider ‘

Pension Practitioner.Com, Daws House, 33-35 Daws Lane, London, NW7 4SD

Full Name and Adtdress of Prolessional Trustea Full Name and Address of Scheme Administrator
(if ditferent to Pension Provider) (if different to Professional Trustee)
— —

N/A - INA

|

|
Are stalements required? [7] Yos [4] Mo Aro stalements required? [T ves (vINo
HMRC registmtion number of the Pension Schema? Doos Employer pay premiums/contributions? E Yeos E No

| Il yes please provide Full Name and Address of Employer and the
company registration number (if applicable)

| 2. MEMBERS AND TRUSTEES : ]
.. First Scheme Member B
i Title (Mr, Mrs, Miss) ‘E | Emall Addrass ‘pau[@vpproperﬂes.co.uk ‘
First Narig Paul | CumeeAddess g nonor Gardens '
Middie Nama(s) !Mlchael ‘ SW|nd0n, SN2 2ND |
= - . . - . |
Sumame I Davey B ‘ Date moved in ‘ |
Date of Birth i‘25 Feb 1968 i s ; :_‘ Are statements required? [ ] Yes []No
Gender ;Ma]e : o ‘ Is this Individual a Membar Truslee? {7] Yes { | No
Nationality British j Is this individual an Authorised Signatory? ivl Yes { iNo
Country of Birth ;'-UK } mmmwm is available o v L%
o . = mnwepfonenumbwmameﬂadm
Home Telephons: | 01793 486203 | a0 roquind.
Mobile Number f ]
pat
mmmumamwmmwmmnwmmmmLnrsdmwcmmwuu i q by tha Prud; Ragrdatk

Autherty and regudated by the Financial Condiuet Authorlly and Prugiential Reguiat 331 OF S2883 (12415)
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Pension Scheme Account Opening Request (continued)

2. TRUSTEES DETAILS (continued)
Fifth Scheme Member |
Tille (Mr, Mrs, Miss) Email Address ‘
First Name [ 1 Current Address*
Middle Name(s) l ‘
Surname I | Date moved in ‘ ‘ I
Do o By | ] Are statements required? []Yes [ |No
Gender l j 15 this individual a Scheme Membar? [Tl ves [ No
Nationality | ‘ Is this Individual a Member Trusteo? [ ] Yes | | No |
3 it ] ] Is this individual an Authorised Signatory? (kves [ iNo i
|
Is Online Banking required? Yes No
Home Telephone ‘ ‘ (Ploase note View Only Access is avallable [ ves L]
Number and moblia phone number and smail addross
Mobils Nisinber 1 ‘ ara roquired,)
Sixth Scheme Member
Title (Mr, Mrs, Miss) | Emall Address —‘
First Name ‘ Current Address*
: S .
Middlo Namels) J
Sumama I ] Date moved in |
]
DatectBin | imsimeniimpiieti [ Yes [T Mo
|
Gender | ] I8 this Individual a Schema Member? [[]Yes [|Ne |
— : |
Nationafity [ | tsthisindvidual a Member Trustee? { kves i INo |
e I ‘ 15 this individua! an Authorisad Signatory? { lyes { |No '
. s Online Banking required? [ ves | | No
:mf P i \ J {Ploase nota View Only Access is avallablo o o
i and maobile phone number and emaill addrass
MobleNumber | | e
pg3
Meiro Barix PLC s ragisierad in England and Wales, company number. 8413578, Reg aifice: One Sasthamplon Aow, London, WE1B SHA. Wa are muthorisad by tha Prugential
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Pension Scheme Account Opening Request (continued)

| 3. CHOOSE YOUR ACCOUNT(S)

UWe would like to open: [ ] A SIPP/SSAS Account Only [ | Isacheque book required
|| AFixed Term Savings Account and a SIPP/SSAS Account
{please complete Section 4)*

*Please note a SIPP/SSAS Account with Metro Bank is alsa required in order to open a Fixed Term Savings Account

4. YOUR FIXED TERM DEPOSIT DETAILS

Amount to be deposited Term (months) |

- —_— L — =

Funds to be deposited by: | | Cheque made payable to the Pension Scheme

[ ] Etectronic transfer from another bank _
" (account detalls to which funds are to be sent will be provided by Metro Bank once the SIPPISSAS Account has
been opened)

5. MANDATE

In this section you tell us how many and which Authorised Signatories are required to operate this account.

Completion of this Mandate authorises Metro Bank to accept all instructions given, or acts performed, in accordance with the “Our Service
Relationship with Business Customers" brochure and/or this Mandate on behalfl of the Trustees of the Pension Scheme.

Please indicate the signing instructions by ticking the appropriate box:

|| Member Trustea(s) and Professional Trustes(s) to-sign together

e

*If this option is selected please specily number of authorised signatories on behalf of Member Trustees i1

! *If this oplion is selected please specify number of authorised signalories on behall of Professional Trustees 1

| Professional Administrator(s) anly to sign

“If this option is selected please specily number of authorised signatorias on bahalf of Profassional Trustees |

*Please indicate below any special instructions:

Any ONE Trustee and ONE Pension Practitioner.Com signatory as per the Pension
Practitioner.Com signatory list. 1/We hereby authorise Metro Bank PLC (The Bank) to
deduct from my/our pension scheme bank account such management charges/fees and
adviser charges/fees as may be notified from time to time to the bank under the sole
instruction of two authorised signatories of Pension Practitioner.Com. |

pa4
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Pension Scheme Account Opening Request (continued)

| 6. DECLARATION AND SIGNATURE(S) ‘

Fraud Prevention Agencies

I you give false or Inaccurate information and fraud Is identified or suspected, detalls may be passed to fraud prevention agancies and/or CRAs to prevent fraud
and money laundering. Law enforcement agencles may access and use this information.

You nuthorise Metro Bank to disclose detalls of your account(s) to your professional adviser (as detalied below) and your pension provider as named
on the application form, or their successors in title.

Usae of Your Information

Mora information is available about how Metro Bank will use your information. You can find this at the beginning of the document *Qur Service Relationship
with Business Customers". More datalled information Is also available in our “Guide to the Use of Your Information". Both of these documents are available
on request. By signing this form you agree to Metro Bank using your information as set out abave and in the ways described In the above literature.
You can contact us in writing at Metro Bank PLC, One Southampton Row, London, WC1B 5HA or via email at enquiries@metrobank.plc.uk.

Declaration

Melro Bank's decision to offer you this Pension Scheme Bank Accounl is based on the information set out in this application. By applying for this Pension Scheme
Bank Account, you declare thal the information sel oul in this application is, Lo the best of your knowledge and belief, correct and nol misleading. If any of the
Information provided in this application changes you must inform Metro Bank promplly in wriling.

Your Pension Scheme Bank Account will be subject to the lerms and conditions oullined In the documents “Our Service Relationship with Business
Customers” and the “Important Information Summary” for this product, As you are applying for a joint account, you acknowledge that each of you ls
separalely responsible for complying with the document “Qur Service Relationship with Business Customers" and the “Important Information Summary”. |
It any one of you does not comply, Metro Bank can take action against any or all of you alone or together. |

Before signing this Pension Scheme Account Opening Regquest you should carefully read the document “Our Service Relationship with Business
Customers” and the “Important Information Summary™ for this product. If there is any term that you do not understand, please discuss it with a Metro Bank
Parinerships Service Centre Spacialist before signing.

I cortify that | have reviewed the Pension Trust Deed in respect of the above named Pension Scheme and:

* The pension has been properly constiluted

« The details shown above are complete and accurate

« The Trusiees are empowered o open an account at Metro Bank PLC

« The Trustees are empowered {o operala the accountlo appoint representatives lo operale the account

« To facililate operations on the accounl the Trustees are empowered to ulilise any electronic banking service available from Metro Bank PLC

« The Trust Deed will be available for inspections by the Bank, if required and that the copy will be retained for a period of 6 years after the account has closed
« Tha signatories on the account mandate (section 6) have been authorised and appointed by all the lruslees or the trustees’ representatives

+ We permil Metro Bank PLC to make enquirles to HMRC to confirm this scheme is reglstered with them for tax reliel and exemptions and wa authorise HMRC
to provide this information lo Metro Bank PLC upon request

By signing this form we acknowledge recoipt of details of the Financial Services Compensation Scheme Information Sheet.

We confirm that the Account is to be subject to the Pension Scheme Bank Account Important Information Summary and the Terms and Conditions as set out in |
*Our Service Relationship with Business Customers® Part 4 Section 40.

Professional Administrator(s)

Print name Signature

L | ‘

Position ‘ ‘ Date |
Print name Signature

Position ‘ ‘ Dae | | |

pgs
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Pension Scheme Account Opening Request (continued)

| 6. DECLARATION AND SIGNATURE(S) (continued)

Member Trustee(s)/Authorised Signatory(ies)
Print name ~ Signature
fau dave 7. [ @j |
: e |
Print name Signature .
| l
Date |
‘Print name Signature
\
Due | [
Print name - ?Igrullum -
‘ T . B | |
oate | |
Print name Signature ]
| |
Date B
Print name Signature |
\ | |
Date [ |
7. PROFESSIONAL ADVISOR DETAILS 'l
Nama of Company [Pension Practitioner. Com Limited | |
| - Daws House ‘
33-35 Daws Lane, London ‘
Postads | NW7 4SD | Taephons humser | 08006344862 ||
conacthame | Brad Davis / Georgina Stuliglowa |
Emall [info@pensionpractitioner.com ]

Meatro Bank PLC is regisiered in England and Wales, ! 6418578, Rogs office: Ono Southampion Row, London, WC1B 5HA. We are authorisad by the Prudential Regutation
Autnarity and roguiaied by the Financinl Condutt Authority and Prudential Reguiation Authority. 331 OF 52883 (12/85)




Financial Services Compensation Scheme
Information Sheet

BASIC INFORMATION ABOUT THE PROTECTION OF YOUR ELIGIBLE DEPOSITS

Eligible deposils in Metro Bank PLC

are protected by:

The Financial Services Compensation Schema (“FSCS”)"

Limit of protection:

£75,000 per depositor per bank?

If you have more eligible deposits
at the same bank:

All your eligible deposits at the same bank are "aggregated” and the total is subject to the
limit of £75,000.

If you have a Joint account with
other person(s):

Reimbursement period in case of
bank's failure:

The limit of £75,000 applies 1o each deposilor separately.®

20 working days.*

Currency of reimbursement:

Pound sterling (GBF, £) or, for branches of UK banks operaling in other EEA Member

| States, the currency of that State.
To cantact Metra Bank PLC for Metro Bank PLC
enquiries relating to your account; One Southampton Row
London
WC1B 5HA

To contact the FSCS for further
information on compensation:

Financial Services Compensation Scheme
10th Floor Beaufort House

15 St Botolph Street

London

EC3A7QU

Tel: 0800 678 1100 or 020 7741 4100
Email: ICT@Iscs.org.uk

More information:

Acknowledgement of receipt by the

depositor:

http:/iwww.fscs.org.uk

ADDITIONAL INFORMATION

' Scheme responsible for the protection of your eligible deposit

Your eligible deposit is covered by a statutory Deposit Guarantee Scheme. If insolvency. of your bank should occur, your eligible deposits would
be repaid up to £75,000 by the Deposit Guarantee Scheme.

?General limit of protection

If a covared deposit is unavailable because a bank is unable to meet its financial obligations, depositors are repaid by a Deposit Guarantse
Scheme. This repayment covers at maximum £75,000 per bank. This means that all eligible deposits at the same bank are added up in order to
determine the coverage level. If, for instance a depositor holds a savings account with £80,000 and a current account with £20,000, he or she will
only be repaid £75,000.

In some cases eligible deposits which are calegorised as temporary high balances” are protected above £75,000 for six months afler the amount
has been credited or from the moment when such eligible deposits become legally transferable. These are eligible deposits connected with certain
avents including:

(a) certain transactions relating to the depositor's cument or prospective only or main residence or dwelling;
(b) a death, or the depositor's mamiage or civil partnership, divorce, retirement, dismissal, redundancy or invalidity;
(c) the payment to the depositor of insurance benefits or compensation for criminal injuries or wrongful conviction.

N

| Store Opening Hours: Monday - Friday 8am - 8pm * Saturday 8am - 8pm * Sunday 11am - 5pm metrobankonling cotik
| Local UK Call Centre: 0345 08 08 500

by the P Reguia

Matro Bank PLC Is mgistered in England and Waios, company numbar. 6419578, Registored office: Ona Soumsampton Row, London, WC1B SHA. We nro F | 1
1288 OF 53047 (1215)
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Financial Services Compensation Scheme (continued)

ADDITIONAL INFORMATION (continued)

| More information can be obained under hitp:/fiwww.fscs.org.uk
3 Limit of protection for joint accounts

In case of joint accounts, the limit of £75,000 applies to each depositor. However, eligible deposils in an account to which two or more persons are
entitied as members of a business partnership, associalion or grouping of a similar nature, without legal personality, are aggregaled and treated
as if made by a single depositor for the purpose of calculating the limit of £75,000.

‘ Reimbursement

The responsible Deposit Guarantee Scheme is the Financial Services Compensation Scheme, 10th Floor Beaufort House, 15 St Botolph Street,
London, EC3A 7QU, Tel: 0800 678 1100 or 020 7741 4100, Email; ICT @fscs.org.uk. Il will repay your eligible deposits (up to £75,000) within 20
working days until 31 December 2018; within 15 working days from 1 January 2019 until 31 Decamber 2020; within 10 working days from 1
January 2021 1o 31 December 2023; and within 7 working days from 1 January 2024 onwards, save where specific exceptions apply. '

Where the FSCS cannot make the repayable amount available within 7 working days, it will, from 1 June 2016 until 31 December 2023, ensure
that you have access to an appropriate amount of your covered deposits to cover the cost of living (in the case of a depositor which is an individual)
or 1o cover necessary business expenses or operating costs (in the case of a depositor which is not an individual or a large company) within 5
working days of a request. Again, there are specific exceptions to this obligation.

In the case of a depositor which is a large company, where the FSCS cannot make the repayable amount available within 7 working days, it will,
from 3 July 2015 until 1 December 2016, ensure that you have access to your covered deposits within fifteen working days of a request containing
sufficient information to enable it to make a payment, save where specific exceptions apply.

In the case of a depositor which is a small local authority, where the FSCS cannot make the repayable amount available within 7 working days, it

will, from 3 July 2015 until 1 June 2016, ensure that you have access to your covered deposits within fifteen working days of a request containing
sufficient information to enable it to make a payment, save where specific exceptions apply.

If you have not been repaid within these deadlines, you should contact the Deposit Guarantee Scheme since the time to claim reimbursement
may be barred after a certain time limit. Further information can be obtained under hitp/iwww.iscs.org.uk.

Other important information

In general, all retail depositors and businesses are covered by Deposit Guarantee Schemes. Exceptions for certain deposils are stated on the
website of the responsible Deposit Guarantee Scheme. Your bank will also inform you of any exclusions from protection which may apply. If depos-
its are eligible, the bank shall also confirm this on the statement of accounl.

| EXCLUSIONS LIST

A deposit is exciuded from protection if:
(a) The holder and any beneficial owner of the deposit have never been identified in accordance with money laundering requirements, For further
information, contact your bank.
(b) The deposit arises out of transactions in connection with which there has been a criminal conviction for money laundering.
(c} It is & deposit made by a depaositor which Is one of the following:
» credit institution
= financial institution
* investment firm
* insurance undertaking
| =reinsurance undertaking
= collective investment undertaking
= pension or retirement fund’
* public authority, other than a small local authority.

The following are deposils, categories of deposits or other instruments which will no longer be protected from 3 July 2015:
= deposits of a credit union to which the credit union itself is entitled

« deposits which can only be proven by a financial instrument® unless it is a savings product which is evidenced by a certificate of depaesit made
oul to & named person and which exists in a Member State on 2 July 2014

= deposits of a collactiva investment scheme which qualifies as a small company®

= deposits of an overseas financial services institution which qualifies as a small company*

= deposits of certain regulated firms (investment firms, insurance undertakings and reinsurance undertakings) which qualify as a small
business or a small company® — refer to the FSCS for further informalion on Lhis category

For further information about excluslons, refer to the FSCS website at www.FSCS.org.uk

'Bapasits by persondl pangion schames, stahanol h ang | panitiion ssh of micro, zmall and meaium sizod enlarprises are not excludad
‘Listed In Saction C of Annex 1 ol Directive 20146550

ILinder tho Companles Act 1985 e Companios Act 2006

*See lodtnote 3

FSao foomote 3

Matro Bank PLC Is registerad in England and Wales, company rumbar; 64195?5 Roql.uvnd oltico: Ona Sautharrpton Row, Londan, W18 SHA. Wa're authonsad by the Prudentisl Regutation
Authonty and regulatad by the Frnancal Canduct Auhanity and Prudiential Reg ¥, Matroban’ i the rogintesed trade mark of Motro Bank PLC. 1286 OF 53047 {12115)




Dated:

Trust Deed

establishing the

V & P Property Pension Fund 2



Parties

1 V & P Property Services Limited (company number 07725570 in this deed called the
'Principal Employer') of Swatton Barn, Badbury, Swindon, Wiltshire, SN4 OEU

2 Paul Michael Davey (in this deed called the ‘Trustee') of 3 Manor Gardens, Swindon, SN2
2ND
Recitals

(A) The Principal Employer wishes to establish a pension scheme to be known as V & P Property
Pension Fund 2 (in this deed called the 'Scheme') intended to qualify as a registered pension
scheme for the purposes of Part 4 of the Finance Act 2004.

(B) The Trustees have agreed to be the trustees of the Scheme.

Operative provisions

1 The Principal Employer establishes the Scheme and appoints the Trustees as the first
trustees of the Scheme.

2 The Scheme shall be governed by the attached Rules, PROVIDED THAT:

2.1 the power in Rule 3.1 (Power of Amendment) may be exercised by the Principal
Employer

22 the power in Rule 4.1 (Appointment and Removal of Trustees) may be exercised by
deed by the Principal Employer.

3 The provisions of this deed shall have effect on and from its date.

IN WITNESS OF WHICH this document is executed as a deed and is delivered on the date stated
above.

SIGNED as a deed, and delivered when dated, by
V & P Property Services Limited acting by

Director Signature : f
Name

Signature :
Name
Address :

Witness

/oé/wo S

L\;ML lC) l‘\ HW&Q_ J

Lnue_ Lﬁl“q\/ ﬁ‘-&)@ ,-S'\)L}. 7HF.'

SIGNED as a deed, and delivered when dated, by /fkﬂ? (signature)
Paul Michael Davey in th g of:
Witness ighature-

Name "fﬂéw« HW J

Address : { 1y krln Houte Lime Jecla RLOB St THE
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SSASiSetiupiquestionnaire ! Tpioplionor 0800 B34ARE2 S Faxi020 8741 25EAN Enail Infa @ pensionpmetiitnorcam
-~
Nast:ol Schem Ve @ Costrary fomsion firss 9- 1
MName of Company/
Employer crealing the Scheme Ve [ qu-y Sezvicerx UM
Seving Address lor
Penslon Corrospondence 32 MAvior GANDENS
S\ oo
(V2100 g% -
Sl % %dD
Telephone Number a1 793 ""Eb '2_0‘3
Conlacl Name ‘(’H wL Davey
Emall Address
% Pqu“)\lp progerties. & wic )

Accountant Details

(" kG
Name of tha G
Amaariel oY, Denwans o TuaNBALL

Contacl Name L-Yf\l v $4 v Mo Ley
Telephone Numbar 011432 -," Y] ‘:‘ o0
Emall Address

obfice. D deanisand Furnb ull. com
Address SAaTred Raen |, BADRurY , Sulraooy
LTS ; Sy oYU

. 7

Financial Advisor Details

o
Name ol lhe Company 6 A TAUESTW EuT f\kamc.cn A w
Conltacl Name IQ GEnT /76 LIES
Telzphone Numbear 0.73 12007 G
Email Address %gﬂr @ 5RU— CALH . LI
Address V234 Viciorts (2P0

Oy ) . Sluipofon
4 S 86p %

Heqglhslited in Ennland RotOCaT71as

IBaVE Housa 93861 0ANE Canallondsi NWaASD
FENSCHTRACITINER COMIS A TRADE SITUE CF INERMANTHAL FENSIZH PAHIIERS LLI®
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[ 2iSSASiSetiuplquestionnaire lTﬁ!ép!:’un(}} (800 Gagaasat Faxi 020 8711 25228 Emallsin W penstonnrblitione koo

iees
Truslee 1 Title (Mr, Miss, Mrs) A Forename(s) Pﬂu. « MicHace R
Sumame A E"T Dale ol Bitth 25.2.. 8
Proposed Retirement Dale 2. 2. 2028 Nalional Insurance Number
Homa Address 3 AL 420Gy S -
Sl e
Rk Y
Sni 2D
kls Ihis Truslee also a Member? \'es I:I No )
r‘l‘mslea 2 Tille (Mr, Miss, Mis) Forename(s) B
Surmmame Dale of Birth
Proposed Reliremenl Dale i National Insurance Number
Home Address
\[s this Trusles also o Membor? D'I'BS DNn P

Please return this lorm to:
info@penslonpraclilioner.com

Allernatively, post this lorm lo:
Penslon Praclitioner .Com

Daws House
33-35 Daws Lane
London NW7 4SD
= |
Signed %
Date

S .o,

[DowS Hosa d4a6 DaERE Land Londod NW7HS D
FERSEITAACHNOHRTA COM S A TRADE STYLE OF INTERNATIONAL FEIWI PARTIERS LU

Repisieed i Enafand NorOE3 771888




FTelophans! 080 B34 4ER3Y Faxs 020 8711125221 Ema

Pension

practitionercom

)E)

I Terms|of/Business

Pension Praclilioner. Com is a lrade name owned and
operaled by Internalional Pension Parlners LLP, a limiled
liabllity parinership registered in England under number
OC377132 ("the LLP").

This Terms of Business sels oul he general lerms and
conditions Ihal apply; how we perlorm lhese services
and our charges.

We shall conducl our relatlonship with you al all limes
In accordance wilh lhese lerms ol business. We are nol
regulated to provide invesiment or Invesimenl relaled
services lhal are covered by lhe Financlal Services
Authorily, We also do nol provide mortgages and non-
invasimenl insurance.

We shall be enlilled lo any lees under these lerms of
business once you have consenled lo them, subject lo
the tights you have lo cancel lhe agreemenl.

In lhese Terms of Business relerences "we" "us" and $

“our” shall mean Internalional Pension Parlners LLP as
provider of Ihis service, Relerances lo “you™ and “your”

means you as lhe Truslee(s) of the Scheme who will be
lhe reciplent of lhis service.

1. Our remuneration

a Wa racelve our ramuneralion [fom lees, which we charge (o you
for provislon of tha services provided in the fea menu, Our lee for
the set up ol a scheme, or lakeaver ol another pension scheme,
Is payable In advance. The administration lee Is involced In
advance lor the year, and Is collecled quarlerly by ditecl debit.
The first colleclion date vil atise within 7 calandar days lollowing
the tax reglstration of the scheme, or in \he case of a schema
takeover, within 7 calendar days lcllowing pravision ol the
schema's takeover teporl, Therealler, it Is collecled on Lhe lirst
working day ol each subsequent quarler by direcl debit.

b. Where you Inslrucl us lo underlake wotk for you which does
nal form part of (he adminisiralion services sat oul In the Tae
manu, vsa will charge you lor those services ence thay are
compleled In our oplnlon, We will advise you In advance of
those lees. You have 14 calendar days lo pay for any and all thal
additional work which does not form pail of the adminisiration
service. I you do not pay wilhin 14 calendar days wia 1eseve
Iha righl lo charge you inlerest al a reasonablo rale lrom Lhe
14th date Ihal the Involce remalns oulslanding until the dale thal
tha paymanl Is received os cleared lunds. We also reserve the
tight nol lo perlorm any services lor you snd reserve the right
to tecovar In addillon lo our cosis ltom you for pursuit of our
involce(s), lor which you will be liabls for.

o

Intlia even! 1hal we are unable lo collscl by direct dobll, wa will
re-allempl lo collacl payment 7 calendar days lollowing the first
collaction allempl. I wa are unable to collect Ihat subsequant
paymenl you will be liable for the annual administration fee for
Ihe year. We also teseiva the righl nol lo petlorm any services
for you until payment has been recalvad, logether with the right
lo tecovar In addilion lo our costs from you lor pursull of our
invoice(s), far which you vill be liable for.

nenslonpmellonEncom:

d. Whare you or we lerminale our services and you have paid for
the annual adminlsiration lea ol your scheme lor Ihe year and/or
additional services sel oulin the lee menu, you shall ba enlited
to & refund of your lees, less Ihe cosls wa hava incurred Lo the
date ol the larmination ol tha services agraement, Nao Inlerast will
be added to the refund. Whete you lerminale our services, you
vill nol be enlilled to any refund Il Ihe Involce arising from the
sevices lor which you hava been involced remalns oulstanding
after 14 calendar days, or Is oulslanding al lhe dale thal our
adminisitation services agreement Is lerminated.

e. By slgning this agrdement you agree lo pay us lor our services in
zccordance with that sel oul In these larms of business.

I. You may requesl thal the [nvolce(s) Is made to and pald by the
Raplstered Administirator ol the scheme, however this does
nol, Iransler, aller or diminish any terms or llabllity you have in
conneaclion wilh Ihis agreemen. You are signing Ihis agreemenl
as Truslea(s) of the pension schema.

g. Where you undertake a transactlon which gives rise lo an
unauthorsed paymenis charge on lhe administrator or mamber
or emplayer, we reserve Ihe rlght lo lerminate our ssivicas wilh
you wilh Immediale elfecl. Under lhese clicumslances 2a, 2b
and 2¢ of Ihis Terms ol Business shall nol apply.

2. Termination

a. Subject lo the provislons set oulln 1.a & b & e we o you may
larminale this agreement al any lime, on giving 30 calendar days
natice lo the olher parly In wriling.

b. Nollce of lerminalion by you musi be plven In wrillng 1o our
addrass al: Daws House, 33-35 Daws Lane, London, NW7 4SD.
The agreemant will lerminale 30 days upon our receipl ol such
notice. Prool of pasting will not conslitule prool ol delivery.

c. Nolice ol lerminalion by us mus! be given Inwiiling 1o you and
we will send such nolice by post lo your lasl known address.

d. Termination of the agreement Is withoul prejudice to the
completion of any services Inlllated prior lo receipl of
such nolice.

o. The lerms of business have no minimum or maximum period
during which they mus! remaln applicabla,

3. Communicating

a. You may communicate wilh us by wiiling, phoning or sending an
emall to us, (here [s no addilional charge.

b We will communieate wilh you by wrilin, phoning or sending
an emall, al owr discrellon and unless we hear from you lo the
contrary we may lelephone you lrom lime lo ime In normal
business haure withoul your [urther prior consenl,

c. All posta! correspondence will be sanl to you via the Royal Mall.
We will not be responsible lor loss ol any cotrespondence thal
may arise from any arror of fallure o the poslal system. First
class mail vill normally bo used, save lor documants of tilfe.

in Englant NofOBaTz 182

FESEOU PRASTINMIER COM IS & 1IADE SNILE OF MIERTINIINIAL PEASAON PARTHERS LLP




2iTermsiofiBusiness

Pension

practitionercom

\Tatephane: 0600 B34 4862 Fax: 02067112528 Emall: info®pensionnrachtonencom

4, Compensation

Ihyou moke a valid clalm against us In respect of the servicas
we ptovide we will make salllemant in accordance vailh our
prolessional indemnlty Insurance policy.

5. Verifying identity

We ato reglsierad with HM Cusloms & Exclse lor monay laundering
regulation undar numher12527817 and as such wa have satlslled
those requirements as Fil and Proper Persons. Delalls ol owr
nominated ollicer can be provided on recuasl.

Wao will verify your identily In accotdance wilh the Criminal Justice
Acl 1993 and the Money Laundating Regulations. In cortaln
clrcumalances, whara the individual cannol be veiiliad by another
approved person (such as your accountant), wa will charge £15.00
per person who requires o MLR varilicalion check. We may raly on
an approved oxlernal provider lo underlake thal check.

6. Legal documents

Wa do nol provide cuslodian services and thereloro do nol hald
lille on your bahall, sava lof laking coplos af those documents lo
aliow us to provide genvices to you. We will relurn those documents
lo you by Royal Mall recorded tlelivery; we cannol be responsiblo
for the loss of kagal documants, If the Royal Mall lalls 1o deliver
those documanls. *

7. Your money and investmentis

We do not handle cllent money under any ckcumslances. We

are not co-owner or a slgnatory 1o any Invesimenls of any naluie,
including bul not limiled to loans, boriowings, slock and share
purchases/salos, securitles, linanclal fulures and optlans, cerllicales
ol deposll, currency, malals, land and property ol any nature,

Wao oo nol Eable lor any lax penallies, losses, omissions and errors
you undertake in the Investmenl of your lunds, Including bul nat
imiled lo invesimenls In slocks, shares, land, properly, any employer
or employea or conngcled parly lnvesimenls ol any nature.

Wa ate reglalerad lor Meney Laundering Regulation and will require
avlhorily lo oblain informalion regarding Investmenl sclivilies in
ordar hal wa may maat HM Cusloms and Exclse raquitemants,
vith whom we aro reg'stered with, We do nol provide linanclal
and/or Invastmenl advice. You nre recommended lo speak with a
personwho Is regulated lo give you that advica.

8. Law
The law govarning this agreement is tha law of England end Walas.

9. Instructions

We normally require cur clienls o giva us Instructions In wiriling.
1o avoid possible dispules, bul we shall be enlitled, al our sole
diserelion, lo act upon your ol Inslructions, We can refuse your
instruclions al our discretion.

[Diws Housa 83-35 Duws Lany: London RV 450

-

10, Varialion of the agreement

Wa may vary the (erms of this sgreemant by wiiling to you al
your lasl know address giving 30 calandar days nolice to those
changes. Prool of delivery to this address will constilule proof

al nolice belng served. Thesa larms of businpss represenl our
underslanding of the law and our leims of bushess as al 1 June
2009; they are valid from thal dale

11. Complaints Procedure

We atways alm lo provide an excellent service, If for any reason we
hava lallad please pul your complalnt Inwriling to:

Penslon Praclitioner .Com
33-35 Daws Lone
Londan

NW7 45D

We will respond to you within three working days ol receiving thal
cornplalnl and will commenca an Invesligation. We will advise you
ol our progress and alm lo complele our investigation within 30
calendar days ol tha complainl baing receivad.

12, Data Protection Act 1998 & Legal
Information, Privacy Statement and the
Data Protection Act 1998

o, We will Ireal all your personal Informalien as private and
conlidentfal (even when you are no longer a client), except
where disclosure Is mads al your request or with your consent
or whete we nro required by law lo disclose. We will hold your
delnlls for a minlmum ol 6 years,

b. Wa will uss your Information for the purposes ol administration of
Ihe services you employ us to underiake from time lo lime and
10 allow us provide you with consullancy and documentalion
services you have asked us lo provide 1o you,

e. The Information you provida lo us may be shared vilh HMRC and
the Pansions Regulator and thelr agencles lor the prevention of
{raud and 1o ensure proper complianca with thelr requiramenis ol
us. Wa vill not provida your Informalion lo any other third party
withoul your wrillen eonsant lo do so, excepl as required by lave.

o, Where nacessary you consenl (o our processing dala that
{a dafined as sansilive by lhe Dala Praleclion Acl. You galso
consanl 1o our kensferdng your Information (o counlrles thal
do nol pravide the sama leval of dala prolaction as the UK, il
necessary lor the above purposes. In crder lo provide certaln
onling services lo you, we may (ransler your dala lo counlries
or lerritories oulside of the EEA (Europaan Economic Area)
that may nol provide (he sama laval ol prolection 65 wilhin tha
EEA. We, our agents ond sub-contraclors will apply eppropriate
lechnical and organisalional maasures against the unaulhorised
processing of petsonal dala and agalnsl accldental lass ol or
damage lo personal dala. By providing your dala you agree lo
your data belng used and lransferred es elatad abova.

e. For markeling purposas we will nover share with olher
companies the Information you provide lo us,

Heasiemt in Enptand Not DG377152

FEUEMMITRICHTIONER L0 A TRADE SIVLE OF MITERZ AL FENZRMIPARNIERS LAP
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13. Contracts (Rights of Third Partles)
Act 1999

Save In respect ol dealh or peisonal injury, you vill look only to us
(and nol lo any individual engaged of employed by us Including
but wilhaut limitation lo any direclors or consullants or conliaclors)
lor redress I you consider that there has bean any breach of

these lerms of businoss or any varialion thereol which you agree
should be confismed in wiiting, of in relation 1o any cause of

action arising vul of any service thal wa provida to you. You alsa
agrea nol lo pursus any clalms In conlract, tort or lor breach ol
slatuory duly (incloding bul nol imited lo negligence) against

any individuals working lor us In canying out our obligation under
thesa lerms of businzss or In relation lo any sorvice we provida lo
you al any lime, whelher thy individual Is namad expressly In any
correspondance we send Lo you of nol. You acknovledge that such
Individuals (including bul wilthoul limitalion lo dweclors, employees
and consullants) are entitled to enforce this lerm pursyant (o tho
Conlracls (Rights of Third Parlies) Acl 1909, ¥

14. Scope of our services

Wae provida adminisiration services 1o Truslees of Small Sell
Adminlslered Schames In order that they may porform thelr
lunclions as Truslees,

Wa do nol giva advice on the sullability or otharwisa ol lransfering
pensions hold In the UK or Ovarseas to Small Sell Adminislerad
Schemes. You aro recommended Lo speok lo anIndependent
Financlal Advisor who Is aulhorised to glve such advice prior lo
making any penslon transfers, Whate wo nro requoslad 1o sign on
bahall of the Scheme Adminlstrater n penslon warnanty form, we
ure slgning on the sole basls thal the recelving scheme Is capable
ol recaiving & pansion ransfer and not lor any other purpose.

Whilist wo provide documentation and o rely on our pension
solicilor's documeniation, we ore nol solicilors and therelore
clienls ara recommaended lo obtaln thalr ovn legal advice whera
appropriale regarding lhe documentalion we supply to them.

Our guidance Is based on Infarmatlon provided lo us by HMRC,
Tha Penslons Ragulator and other bodios, You musl satisly
yowsell that the Informaltion we provide to you Is corracl and you
accepl hat vee have no liablity where In good falth there are any
omissions, errors, Inconsislingies in respect of the Informalion we
provida lo you.

Wa do nol undariake any aclivilles arlslng ltom or connection with:

* Recelving Inslructions from the trustees or members about the
buying or selling of rust and o Insurance Investments and then
instructing a broker or product provider to elfect the Iransaction,

* We do nol deal or enler Into investmenl lransaclions concerning
securilies or relevant Investments on behall of Ihe Luslees,

= Nor do wa handlo claims on behall of ruslees,

= We do not atrange tha appoiniment of a cuslodian on bohall of
the lrustees.

= Ve do nol give Invesimant atvice or eolicil invesimen! produclts

(DowE HolEE 8335 Dk Land | Londbn NWZHED

| Telephbnog G600 B34 4862 Faxi 120 87112522 Emaili Info@ pensionpractiionorcam

Pension

practitionercom
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Such aclivilies are undariaken by the truslees for themselves or
Ihvough the appointed advisor. We do nol receive any paymenis for
Invesimenis and policies thal you ananga.

We do undertake all of the following:
* Maintalning records;

* Lialsing wilh 1ax authorities;

« Arranglng actuarial advice;

* Paying evar conlriulions 1o a produst provider or lund manager
for Invastmenl in ting with pre agreed inslruclions; and

* Paying out benelils under the instruction of the usloas
* HMAC and all other Regulalory repotling

* Give Inlormalion regarding changes in HMRGC and
Regulalory praclice

* Give Infotmation we conslder lrom lime to Iime appropriale 1o
the lrusiees concerning the governance of the penslen schems.

* Pravide through our appainled sollcilors legal services lo
lhe luslees

We do not hold nor are we a slgnalory to Ihe assats ol the penslon
scheme, We will hold authorily lar any investmenls undetlaken In
ordar thal we may mest owr reporling requirements o HMRC.

Fit and Proper Persons

We are reglslered with HM Revenue and Customs as a LLP Servica
Provider In order thal we can meel thelr requirements of us. We
have sallsfied thelr [ end proper persons lest and our certilicale

Is avallable on requesl. Wa vill share Informalion with HMRC and
thelr agencles to pravent Iraud or In cannection vith the pravantion
ol menay laundaring.

By signing (his agreemanl you confirm thal you have read lha lerms
ol husinass and agreo lo bo bound by these terms ol buslness.

r,élgrmd ( K;Vp/"’ /7 R

Name

. M, dDAveYy )

'f
Slgned

(SI-nned

Namae
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Dated: 2016

(1)  Paul Michael Davey (TRUSTEE)

(2) Pension Practitioner .Com Limited (SUPPLIER)

ADMINISTRATION SERVICES
AGREEMENT for the
V & P PROPERTY PENSION FUND 2




This Agreement is made on 2016

Between

(1 Paul Michael Davey of 3 Manor Gardens, Swindon, SN2 2ND (“Trustee”).

2) Pension Practitioner.Com Limited, a company incorporated and registered in England and Wales with
company number 06028668, whose registered office is at Daws House, Daws Lane, Mill Hill, London,
({the "Supplier”)

Background

(A) The Trustee and the Supplier have agreed that the Supplier shall provide administration services to the
Trustee on behalf of the Scheme.

(B) Pursuant to its powers under the Trust Deed the Trustee hereby appoints the Supplier to be the
Scheme Administrator and to administer the Scheme through providing the Services. This Agreement
sets out the terms on which the Supplier shall provide the Services.

1 Definitions

In this Agreement, the following expressions shall, save where the context otherwise requires, have the
following meanings:

"Act” means the Finance Act 2004 and any subsequent amendment,

"Agreement” means this Agreement between the parties together with the Schedule(s) attached hereto as the
same may be amended, modified or supplemented from time to time in accordance with those provisions;

"Charges" means all the fees, charges, disbursements and VAT described in clause 6.1 and any fees or
charges payable for Termination Assistance under clause 18.3;

"Commencement Date" means the date on which the Scheme is established in accordance with its governing
provisions;

“Confidential Information" means all information whether conveyed orally, in writing, in machine readable
form or otherwise which relates to a party's business, products, developments, trade secrets, know-how,
personnel, customers (including all Personal Data) and suppliers (whether or not designated as "confidential
information" by the disclosing party) together with all information derived from the above and all information
designated as confidential or which ought reasonably to be considered confidential but does not include
information which:

(i is or becomes public knowledge other than by breach of clause 15,

(ii) is received from a third party who lawfully acquired or developed it and who is under no obligation of
confidence in relation to its disclosure; or

(iii) is independently developed without the use of the other party's Confidential Information;

“Data Protection Legislation” means the DPA, the Privacy and Electronic Communications (EC Directive)
Regulations 2003 and all other applicable laws, codes and regulations whatsoever relating to the processing of
Personal Data and privacy under English law, as amended from time to time;

"DPA" means the Data Protection Act 1998;

“Fees" means the fees payable to the Supplier for providing the Services as described in Schedule 2 of this
Agreement;



"Fund" means all monies, gifts, transfer payments, funds, investments, policies and property or other sums or
assets held by the Trustee upon the trusts of the Scheme including the contributions paid to the Trustee in
accordance with the Trust Deed including all income, accretions, options and rights relating to such investments
or otherwise held by the Trustee upon the trusts of the Scheme;

"Good Industry Practice" means the exercise of the level of reasonable skill and care that would be expected
from a suitably skilled, trained and experienced professional pension scheme administrator who is experienced
in administering small self-administered pension schemes;

"HMRC" means Her Majesty's Revenue & Customs or such other entity as from time to time may perform the
role of pension scheme registration;

"Loss" and "Losses" means any costs, expenses, charges, liabilities, losses, awards, interest, penalties, fines
and damages of any kind whatsoever and however caused or incurred or suffered except for;

(i) loss of profits, business, contracts or goodwill; or
(ii) special, indirect, consequential or pure economic loss.

"Personal Data" shall have the meaning prescrihed by Data Protection Legislation;

"PRAS Regulations"” means the Registered Pension Schemes (Relief at Source) Regulations 2005;
"Regulator" means any person having regulatory or supervisory authority over any part of the Services or the
Supplier's business including but not limited to the Pensions Regulator, Financial Conduct Authority and
Pensions Ombudsman or their successor;

"Schedule(s)" means any schedule(s) to this Agreement and all schedules shall form part of this Agreement;
"Scheme" means the V & P Property Pension Fund 2;

"Scheme Administrator’ means the person or persons responsible for the discharge of the functions conferred
or imposed on the administrator of the Scheme by or under Part 4 of the Act and the schedules relating to that
Part of the Act and the Trust Deed,;

"Sensitive Personal Data" shall have the meaning prescribed by Data Protection Legislation;

"Services" means all the services to be provided by the Supplier to the Trustee under this Agreement;

"Successor Supplier" means any party appointed by the Trustee to replace the Supplier as provider of all or
any Services;

"Trust Deed" means the definitive trust deed and rules governing the Scheme as amended from time to time;
and

"VAT" means Value Added Tax charged under or pursuant to the Value Added Tax Act 1994.
2 Interpretation
21 In this Agreement, unless the context otherwise requires:

2.1.1 Reference to the singular includes the plural and vice versa, and reference to a gender includes
the other gender.

2.1.2 References to a statutory provision includes references to that statutory provision as from time
to time amended, extended or re-enacted and any regulations made under it.
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6.2

2.1.3 The headings in this Agreement are for ease of reference only and shall not affect its
interpretation.

2.1.4 References to clauses and to Schedules are to the clauses and schedules of this Agreement.

2.1.5 In the event that and to the extent only of any conflict between the clauses and the Schedules,
the clauses shall prevail.

Appointment of the Supplier

Pursuant to its powers under the Trust Deed, the Trustee appoints the Supplier to act as Scheme
Administrator and provide the Services and the Supplier agrees to act as Scheme Administrator and to
provide the Services to the Trustee on the terms set out in this Agreement.

Start and duration of Agreement

This Agreement shall take effect on the Commencement Date and shall continue unless terminated in
accordance with clause 17 of this Agreement.

Performance of the Services

The Supplier shall from the Commencement Date use all reasonable endeavours to perform the
Services described in Schedule 1 in accordance with:

5.1.1 Good Industry Practice;
5.1.2 the Trust Deed;
5.1.3 the terms of this Agreement; and

5.1.4 all applicable laws, regulations and orders which apply to the Scheme, the Agreement and the
Supplier in its role as Scheme Administrator.

The Supplier may perform additional services or take action outside or beyond what is set out in
Schedule 1 if either:

5.2.1 the Supplier has been asked by the Trustee to provide additional services; or

522 the Supplier considers, in its absolute discretion, that it would be prudent or appropriate to do
s0 to ensure compliance with law or the proper administration of the Scheme or to ensure that
the Trustee or the Supplier complies with any applicable legal requirements.

Charges

The Supplier will be entitled to make the following charges for providing the Services:

6.1.1 the Fees set out in Schedule 2;

6.1.2 any additional charges that the Supplier may agree with the Trustee for providing additional
services in accordance with clause 5.2 of this Agreement;

6.1.3 all disbursements including VAT incurred by the Supplier in carrying out the Services or any
additional services; and

6.1.4 any other charges that the Supplier is entitled to make or deduct under the Trust Deed.

Pursuant to its powers under the Trust Deed, the Supplier shall be entitled at its absolute discretion to:
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7.2

7.3

6.2.1 deduct the Charges directly from the Fund; and
6.2.2 sell, convert or liquidate any part of the Fund for the payment of any Charges,

subject to the provisions of the Trust Deed. As an alternative the Trustee and the Supplier may agree
(at the Supplier's absolute discretion) that any Charge may be paid directly to the Supplier by the
Trustee.

The Supplier may increase the Fees in accordance with Schedule 2. Where the Supplier wishes to
increase the Fees other than as set out in Schedule 2 or wishes to make additional charges and the
Supplier and the Trustee cannot reach agreement on that, the Supplier may terminate this agreement
forthwith.

If any amount in respect of VAT is paid by the Trustee to the Supplier and it subsequently transpires
that the supply made by the Supplier to which such amount relates was not chargeable with VAT, the
Supplier shall repay to the Trustee an amount equal to the amount of VAT so paid by the Trustee if and
to the extent that the Supplier is able to obtain a refund (whether by way of credit or repayment) from
HMRC in respect of such amount. The Supplier shall use its reasonable endeavours to obtain any
refund from HMRC in accordance with this clause 6.4.

The part of the Fees that is the annual management charge (see Schedule 2) including any VAT shalll
be invoiced for each year in advance, and is payable by quarterly instalments. The first instalment of the
annual management charge shall be payable after the Commencement Date (the "Start Date").
Subsequent instalments shall be payable on the date which is 3 months from the Start Date and each 3
months thereafter.

Any additional charges for additional services (including any VAT) shall be invoiced as agreed between
the Supplier and the Trustee. Any other charges or disbursements that the Supplier is entitled to make
or deduct pursuant to clause 6.1.4 shall be invoiced quarterly, as and when they are incurred, with the
first quarterly period starting from the Commencement Date.

Trustee obligations

The Trustee shall from the Commencement Date use all reasonable endeavours to carry out its duties
as trustee of the Scheme in accordance with:

7.1.1  the Trust Deed;
7.1.2 the terms of this Agreement; and

7.1.3 all applicable laws, regulations and orders which apply to the Trustee in its role as trustee of the
Scheme and in relation to its obligations under this Agreement.

The Trustee shall provide the Supplier promptly with all the information and evidence that the Supplier
requires from time to time in order for the Supplier o comply with any legislative or regulatory
requirements including but not limited to those relating to anti-money laundering or anti terrorism. The
Trustee authorises the Supplier to carry out any due diligence and/or verification exercises that it is
required to carry out in accordance with these requirements.

Subject to clause 9, any information, evidence or Personal Data obtained pursuant to any due diligence
and/or verification exercises carried out in accordance with clause 7.2 may be shared with third parties
for the purpose of carrying out their due diligence and/or verification exercises in respect of the Trustee.
Mutual obligations of the parties

All instructions and reporting from either party to the other shall be made in writing which shall include
email,
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9.3
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9.5

9.6

9.7

9.8

9.9

Each party shall inform the other party in writing of all legal agents entitled to give instructions on behalf
of the relevant party.

The parties shall provide all reasonable co-operation with one and other with a view to ensuring the
proper running of the Scheme.

The parties shall use all reasonable endeavours not to do or omit to do anything that would prejudice
the status of the Scheme as a registered pension scheme within the meaning of the Act.

Payments made by either party out of any Scheme bank account shall only be made in accordance with
the Trust Deed, the terms and conditions of the relevant bank account, any relevant bank account
mandate or authority, and the provisions of this Agreement where relevant.

Data Protection

The parties acknowledge that the relationship between them created by this Agreement involves the
processing of Personal Data and/or Sensitive Personal Data and that for the purposes of the provision
of the Services in relation to the Data Protection Legislation the Trustee shall be the "data controller”
and the Supplier shall be the "data processor” within the meaning of the DPA.

The Trustee shall ensure that all data disclosed to the Supplier has been validly obtained and that the
disclosure and transfer of such data is lawful.

The Trustee shall provide to the Supplier such Personal Data, Sensitive Personal Data and with such
other information as the Supplier may reasonably require in order for the Supplier to provide the
Services.

Both parties shall, at all times, comply with their respective obligations under the Data Protection
Legislation in relation to the Scheme and this Agreement. Neither party shall do, nor cause or permit to
be done, anything which may result in a breach of the Data Protection Legislation by the other.

Without prejudice to the rest of this clause 9, the Supplier shall process Personal Data and Sensitive
Personal Data in accordance with;

9.56.1 the Data Protection Legislation, the laws of the United Kingdom, and the provisions of the
Seventh Principle of the DPA; and

9.5.2 the Trustee's specific lawful written instructions as notified to the Supplier from time to time.

The Supplier shall maintain appropriate organisational and technical processes and procedures in place
to safeguard against any unauthorised or unlawful processing, access, accidental loss, destruction,
damage, theft, use or disclosure of Personal Data and/or Sensitive Personal Data.

The Supplier may share the Personal Data with third parties in order to perform the Services. However
where it is necessary to share Sensitive Personal Data with third parties, the Trustee's specific consent
will be sought prior to doing so.

For as long as the Supplier retains any Personal Data or Sensitive Personal Data after the termination
of this Agreement the Supplier shall continue to be bound by the provisions of this Agreement relating to
the processing of Personal Data and / or Sensitive Personal Data until all such data has been returned
to the Trustee, or transferred to a replacement supplier, or destroyed, as directed by the Trustee.

The Trustee will retain ultimate ownership of any files and data passed by it to the Supplier. However
the Supplier may retain records, documents, files and information which it acquires or creates pursuant
to this Agreement consistent with its obligations under the DPA.
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14.1

Representations and Warranties

Each party warrants and represents that, as at the date of this Agreement:

10.1.1 it has full capacity and authority to enter into and to perform this Agreement;
10.1.2 this Agreement is executed by a duly authorised representative of that party;
10.1.3 once duly executed, this Agreement shall be legally binding on the parties.

The Supplier warrants and represents on an ongoing basis that its obligations under this Agreement will
be performed by appropriately experienced, qualified and competent personnel.

The Trustee warrants and represents on an ongoing basis that it shall notify the Supplier as soon as
reasonably practicable if it should be disqualified by law from acting as a trustee of the Scheme or be
prohibited or suspended from acting as trustee of the Scheme by an order of the Pensions Regulator.

Delegation

Subject to the agreement of a majority of Trustees, the Supplier may delegate, sub-contract or
outsource any of its obligations under this Agreement to a competent third party or agent including but
not limited to:

11.1.1 delegation of any obligations or duties which relate to tax or the Act or the role of Scheme
Administrator or which are regulated or enforced by HMRC or the Pensions Regulator; and

11.1.2 delegation to a third party to act as "authorised practitioner”, within the meaning of that term for
the purposes of the Act and in accordance with HMRC requirements.

Reliance by the Supplier

The Supplier shall have absolute discretion as to whether it should rely on oral statements or
instructions from the Trustee or any third party.

Any communication provided by the Supplier in writing is provided solely for the use of the Trustee. It
is not intended to be relied upon by third parties and any third parties to whom any written
communication by the Supplier is passed receive it "as is" and at their own risk.

Supplier's obligations

For the avoidance of doubt, the Services shall not include the provision of legal advice by the Supplier
to the Trustee and the Supplier shall be under no obligation or duty to the Trustee to provide it with legal
advice or act as legal adviser to the Trustee at any time. However the Supplier shall supply the Trustee
on request with such information and explanations about the provision of the Services and the Scheme
as the Trustee may reasonably require to assist the Trustee with the performance of its obligations
under this Agreement and in relation to the Scheme generally.

In carrying out the Services the Supplier shall use such bank accounts as the Trustee may authorise
from time to time or as the Supplier is authorised to use under the Trust Deed.

Conflict of Interest

In the event of a conflict of interest arising, the Supplier will immediately inform all relevant parties and
in the first instance seek to resolve the conflict to the satisfaction of all the parties concerned. In some
circumstances it may not be possible to resolve the cenflict and the Supplier reserves the right to
terminate this Agreement and / or resign as Scheme Administrator in accordance with clause 17 as it in
its absolute discretion deems appropriate.
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16.2
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16.4

Confidentiality

Neither the Trustee nor the Supplier shall disclose any Confidential Information in relation to the other to
a third party without prior written consent, save for the following exceptions:

15.1.1 disclosures made at the specific request of the other party,

15.1.2 disclosure to a party’s professional advisers provided that the professional adviser agrees to the
same duties of confidentiality as apply under this Agreement;

15.1.3 disclosure to a Regulator or any government or other authority or any regulatory body;
15.1.4 disclosure as a party to legal proceedings of a competent jurisdiction; and

15.1.5 disclosure as required by law.

Liability

This clause 16 sets out the entire financial and legal liability of the parties to each other in respect of:
16.1.1 any breach of this Agreement;

16.1.2 any representation, statement or negligent act or omission arising under or in connection with
this Agreement;

16.1.3 any act of maladministration relating to the Scheme;
16.1.4 any breach of trust or duty pursuant to this Agreement; and

16.1.5 any other act or omission or breach of law by either party (except where such law states that
liability cannot be restricted).

For the purposes of this clause 16, any reference to the Supplier, Trustee or "a party” includes the
Supplier's or Trustee's or party's employees, officers, agents, consultants and subcontractors.

Nothing in this Agreement shall exclude the liability of either party for fraud or death or personal injury or
anything else that cannot by law be excluded.

Subject to clause 16.4 and 16.5 each party shall be liable to the other in relation to Loss that one party
incurs or suffers as a result of:

16.3.1 a breach by the other party of their obligations under this Agreement; and

16.3.2 a party's negligence, maladministration or breach of trust or duty in connection with this
Agreement.

Subject to clauses 5.1 and 16.2 and to the fullest extent permitted by law, the Supplier shall not have
any legal liability to the Trustee for any Loss whatsoever or however incurred or suffered by the Trustee
in respect of any of the following:

16.4.1 any inaccuracy or deficiency in any information, data or document:

(i) provided to the Supplier by the Trustee or any third party; or

(i) provided by the Trustee to any third party; or
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(iii) provided to the Supplier by the Trustee or a third party on the Trustee's behalf, and that
the Supplier then provides to any other third party on behalf of the Trustee;

16.4.2 any delay or failure in the performance of the Supplier's obligations under this Agreement
resulting from:

(i) events beyond the Supplier's reasonable control (for example, an IT or software or
systems failure that could not be avoided despite the Supplier's best endeavours); or

(ii) the acts or omissions of third parties or the Trustee's acts or omissions, including but
not limited to delays in providing information to the Supplier or carrying out the
Supplier's or the Trustee's instructions;

16.4.3 any other acts or omissions of any third party, including:
(i) any advice or opinion given to the Trustee by any third party;

(i) the performance or non-performance by any third party of any legally binding
agreement between the Trustee and that third party;

16.4.4 any acts or omissions undertaken by the Supplier prior to the commencement of this
Agreement;

16.4.5 any other acts or omissions by the Trustee or by any Regulator that result in the Trustee being
legally disqualified from being able to act as a trustee of the Scheme or as a director or officer
the Scheme's sponsoring employer;

16.4.8 any change or clarification in the law that happens after the date on which this Agreement takes
effect (whether or not it has retrospective effect) and that impacts or affects the definition or
regulation or status or tax treatment or advantages or disadvantages or validity of, or the law
applicable to, the Scheme;

16.4.7 any failure by the Supplier to provide the Trustee with legal advice or tell the Trustee about a
change in the law; and / or

16.4.8 any report given by the Supplier in good faith to a Regulator.

To the extent that either party has any legal liability to the other party (whether under this Agreement or
under overriding law) and to the extent that such liability can be limited by law, each party's liability to
the other whether in contract, tort (including negligence or breach of statutory duty) misrepresentation,
restitution or otherwise shall in all circumstances be limited to the amount of £50,000.

Subject to clause 16.5 the Trustee shall indemnify the Supplier against any Loss incurred or suffered by
the Supplier arising from any act or omission for which the Trustee is liable to the Supplier in
accordance with this Agreement.

Subject to clause 16.5 the Supplier shall indemnify the Trustee against any Loss incurred or suffered by
the Trustee arising from any act or omission for which the Supplier is liable to the Trustee in accordance
with this Agreement.

Termination

Each party may terminate this Agreement without cause by giving the other party at least 3 months'
notice in writing.

Any party may terminate this Agreement by giving the other party 1 month's notice in writing at any time
throughout the duration of this Agreement in the following circumstances:
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17.2.1 where that other party has committed a material breach of its obligations under this Agreement
which is not capable of remedy; or

17.2.2 where that other party has committed a material breach of its obligations under this Agreement
and where such breach is capable of remedy but that other party has failed to remedy such
breach within 1 month of receiving notice specifying the breach and requiring its remedy; or

17.2.3 where in relation to that other party any action, application or proceeding is made with regard to

it for:

(i) a voluntary arrangement or composition or reconstruction of its debts;
(i) the presentation of an administration petition;

(i) its winding-up or dissolution;

(iv) the appointment of a liquidator, trustee, receiver, administrative receiver or similar
officer; or

(v) any similar action, application or proceeding in any jurisdiction to which that other party
is subject

except where a resolution by the other party or court order that the other party be wound up is
for the purpose of a bona fide reconstruction or amalgamation.

Where the Supplier wishes to terminate this Agreement under clause 17.1, it shall subject to the
agreement of a majority of trustees use reasonable endeavours to find a replacement Scheme
Administrator to be appointed prior to the expiry of the notice to terminate this Agreement. All costs
reasonably incurred by the Supplier to comply with this clause 17.3 shall be treated as a disbursement
relating to the Services within the meaning of clause 6.1.3. Subject to clause 17.4, if a replacement
Scheme Administrator is not appointed prior to the expiry of the notice to terminate this Agreement, then
notwithstanding clause 17.1 and 17.2, this Agreement shall continue in full force and effect and the
period of notice under clause 17.1 shall be deemed to be extended until the earliest of:

17.3.1 the date when a replacement Scheme Administrator is validly appointed; or
17.3.2 the date when the Scheme is wound up,

in accordance with the provisions of the Trust Deed.

Where the Supplier terminates this Agreement under clause 17.1 because:

17.4.1 the Supplier reasonably believes or suspects the Trustee to be engaged in criminal or
fraudulent activity in relation to the Scheme; or

17.4.2 in the Supplier's reasonable opinion, the Trustee is acting unreasonably or obstructively in
respect of the appointment of any replacement Scheme Administrator or is preventing the
Supplier from complying with its obligations and duties under this Agreement or is deliberately
failing to comply with its own obligations under this Agreement; or

17.4.3 there are Fees or Charges that are due and payable and have been outstanding for 12 months
or more but which the Supplier has been unable to recover from the Fund or the Trustee,

then the Agreement shall be terminated on the expiry of the 3 months notice to terminate given under
clause 17.1.

Nothing under this Agreement shall affect the ability of the Supplier or the Trustee to trigger the winding-
up of the Scheme in accordance with the Trust Deed.
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19.1
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19.3

19.4

19.5

Consequences of Termination

Any termination of this Agreement shall be without prejudice to any rights or remedies a party may be
entitled to under this Agreement or at law and shall not affect any accrued rights or liabilities of any
party nor the coming into or continuance in force of any provision which is expressly or by implication
intended to come into or continue in force on or after such termination.

Where notice to terminate is given the Supplier shall as soon as reasonably practicable:
18.2.1 return all Confidential information of the Trustee to the Trustee in an acceptable form; and

18.2.2 return all other documents, papers, data or other property of the Trustee relating to the Scheme
which is in the Supplier's possession or under its control.

Where notice to terminate is given the Supplier shall provide for the period of the termination notice
(including any period of deemed notice under clause 17.3) such termination assistance as may be
reasonably requested by the Trustee to allow the Services to continue without interruption or adverse
effect and to facilitate the orderly transfer of the Services to a Successor Supplier ("Termination
Assistance"). Termination Assistance shall be provided by the Supplier to the Trustee on the basis of
the fee set out in Schedule 2.

The provisions of clauses 6, 9, 15, 16, 18 and 19 shall continue in full force and effect and survive
termination of this Agreement for any reason.

Notwithstanding any other provision of this clause 18 the Supplier shall be entitted to make such
reasonable charge for effecting the transfer of any Scheme assets or concluding any other paperwork
that may be necessary to enable the Trustee or any replacement administration service provider to
provide services equivalent to the Services or otherwise operate the Scheme.

The Supplier shall use reasonable endeavours to comply with applicable parts of the Pensions
Administration Standards Association Code of Conduct on Administration Provider Transfers, but where
there is a conflict between the terms of this Agreement and the Code, the terms of this Agreement shall
prevail and failure by the Supplier to comply with the Code shall not be regarded as a material breach of
this Agreement. The Administrator shall as early as reasonably possible notify the Trustees of any
Breach.

General

No term of this Agreement shall be enforceable by virtue of the Contracts (Rights of Third Parties) Act
1999 by any person who is not a party to this Agreement and no term of this agreement can be varied
by the application of the Contract (Rights of Third Parties) Act 1999.

This Agreement is governed and construed in accordance with English Law and the parties submit to
the exclusive jurisdiction of the English Courts.

No term or provision of this Agreement shall be deemed waived and no breach excused unless the
waiver or consent is in writing and signed by the party who has waived the term or provision.

No variation will be made to the Services or this Agreement without the prior written consent of all the
parties.

No party to this Agreement may assign its obligations under this Agreement without the other parties’
prior written consent (such consent not to be unreasonably withheld or delayed), save that the Supplier
may assign this Agreement without the other parties' consent to any other group company.
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19.6  If any provision of this Agreement is held to be illegal, invalid or unenforceable in whole or in part, this
Agreement shall continue to be valid as to its other provisions and the remainder of the affected
provision.

19.7  No party to this Agreement may make any public statement, nor any announcement or disclosure about
this Agreement without the prior written consent of the other parties (such consent not to be
unreasonably withheld or delayed).

19.8 This Agreement and the documents referred to herein constitute the whole and only Agreement
between the parties relating to the rights and obligations of the parties between themselves with respect
to the subject matter hereof and supersede and extinguish any prior drafts, Agreements, undertakings,
representations, warranties and arrangements of any nature whatsoever, whether or not in writing,
relating thereto, save that nothing in this clause 19.8 shall limit or exclude any party's liability for fraud or
misrepresentation.

This Agreement has been signed by the parties on the date first above written.

Signed by a duly authorised signatory }
for and on behalf of PENSION ) Authorised signatory
PRACTITIONER.COM LIMITED )

i

Signed by ......... /MD';_) .................................... (Trustee)




Schedule 1

Services

The Supplier will provide the following services in relation to the Scheme in accordance with the Trust
Deed:

1.
2.

10.

11

12.

13.

14.

Register the Scheme with HMRC under Part 4 of the Act and deal with any related HMRC queries.

Act as Scheme Administrator and carry out all the statutory obligations of the Scheme Administrator
under the Act and the powers and duties of the Administration under the Trust Deed including:

(a) complying with statutory reporting requirements to HMRC;

(b) handling claims for tax relief on contributions to the Scheme and ensuring that valid claims for
tax relief are submitted and allocating and reconciling tax relief payments received from HMRC,
including the recovery of any tax relief deducted at source under the PRAS Regulations and
income tax deducted from investment receipts; and

(c) administering contributions to the Scheme;

Administering transfer payments into the Scheme from, and from the Scheme o, other legally
acceptable pension arrangements.

Opening, closing and managing the Scheme's bank account(s) to which the Trustee is also a signatory.

Administering and reconciling all Scheme investment transactions and all payments to and from the
Scheme.

Administering and arranging for the payment of benefits from the Scheme including lump sum death
benefits, annuities and income drawdown.

Arranging for the safe keeping of appropriate Scheme records including records of members, benefits
payable, contributions paid, investments bought and sold and documents of title or original legal
documents.

Liaising with the Scheme Trustee and the Trustee's adviser (if any) as required.

Handling statutory reporting requirements to the Pensions Regulator (in relation to the Scheme) and to
Companies House (in relation to the Scheme's sponsoring employer).

Responding to reasonable Trustee and member queries in relation to the Scheme.

. Implementing pension sharing, earmarking and attachment orders.

Where applicable, taking all administrative steps necessary to complete the winding up of the Scheme
(where a wind up is triggered).

The deduction of all tax and tax charges from the Fund or any payment due from the Scheme and
accounting to HMRC for all tax due.

Dealing with any required data protection registrations.

15. Arranging payment of any statutory levies.

16. Arrange for payment of / deduction of Charges.



17. Obtain medical evidence required as a statutory precondition for payment of ill health benefits.

18. Deal with any other statutory disclosure requirements on behalf of the Trustee e.g. production of benefit
statements.

19. Commission annual report and accounts or audited accounts for the Scheme (where required by law).

20. Provision of a trust deed and rules to establish the Scheme.

21. Ensuring the Trustee obtains proper advice as required by s.36 of the Pensions Act 1995.



Schedule 2: Fees

Annual Management Charge (AMC)

A fee of £225 exc VAT shall be payable quarterly in advance for the provision of the Services for the first
member and £112.50 for the second and each additional member

Administration of transfers in from other pension schemes

A fee of £200 exc VAT per transfer

Fees for additional services

As agreed between the Supplier and the Trustee

Increases to Fees

The AMC shall remain fixed for the first 1 year of the Agreement. Thereafter, this will increase on the
anniversary of the Commencement Date each year, in line with the increase to CPI over the preceding twelve
month period.

Termination Assistance fees

A fee of £750 exc VAT



