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HART GREAVES

Our Ref: KH/ET /109
4t November 2014

Pension Practitioner.com
Daws House

33-35 Daws Lane
London

NW?7 4SD

Dear Sirs

New SSAS
Verity & Beverley Limited Pension Scheme

Please find enclosed the following documents in respect of our above named client who wish to set up
a new scheme,

SSAS Set Up Information Form

SSAS Set Up Questionnaire

Terms of Business

Metro Bank Pension Scheme Account Opening Request

Pension liberation forms x 2

Certified ID; passports and two proofs of identity (including marriage certificate)

| trust that the above is satisfactory but if you have any queries in respect of the above please do not
hesitate to contact this office.

Yours faithfully

Emma Thorpe BA(Hons) DipPFS
Paraplanner

Hart Greaves LLP Kelston Park Bath BAT9AE T: 01225316416  F: 01225431076 E:info@hartgreaves.co.uk
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SSAS SET UP INFORMATION

Client Name/s Nathan Elphick and Ariane Alkivades

Scheme Name Verity & Beverley Limited Pension Scheme

What ceding schemes are the transfers coming from St James Place
If not transfers — source & explanation of contribution | Scottish Widows

Abbey Life
What are the Transfer values/contribution amount Approx £110,000
What percentage of customers funds are going into None
non standard investments
Investment Selection with approximate amounts Commercial property purchase
allocated per selection
The number of people employed by the scheme \ 3
establisher

Current employment status

SELF EMPLoOYED

The corporation Tax reference of the employer 84ZSloo\3\AcoW\ A
The VAT registration number of the employer €55 LrocoH 5§73

PAYE reference 2\ 4 / VéIK

Is the proposed Limited Company currently active Yes

Financial Adviser Involved Ken Hart, Hart Greaves LLP

If no Financial Adviser — explanation why N/a

Classification of Client Retail

Any web based material; N/a

Introducers

Details of investments
Purchase of existing commercial property

Explanation as to why customer is setting up a SSAS Purchase of commercial property
Loan required from pension scheme
In-specie property contribution
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SSAS Set up questionnaire  [SlSpHoREN0800' 64 4EEANFa 2522 Emall: info@pensionpractitioner.com

Name of Scheme Veaury + RBeseeie v e 'PE\.;S\Q\Q ScrnataE h

Name of Company/

Employer creating the Scheme \[6 CT + Revelrc —«

Serving Address for _

Pension Correspondence ThE CoAcCH HMowdE
4 The crupPPon G

TETRwE Y, (lLowucEsTERSTu e

GLE BEET
Telephone Number Ol66e SOR3I b
Contact Name NATHAN ELPtLicKe

Email Address

Accountani Details

Name of the Company
Vacneo=cns Sy
Contact Name

Devav =Sove—

Telephone Number

ON22Ss 2WsHTO

Aas @ thadsonsma e, co . o i
Laoe fLoces

Email Address

Address

B BA2 4B

Financial Advisor Details

(Name of the Company HALT GLEAVES hon P A
Contact Name I Crs AT
Telephone Number ONR2S Jibdtlb
Email Address Ko @ Laﬁ\j/o G¥C oo - CO - e
Address LS Tors PAL K
RATH
EALSAE .

PENSION PRACTITIONER COM IS A TRADE STYLE OF INTERNATIONAL PENSION PARTNERS LLP
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2 SSAS Set up questionnaire

Trustees
/Trustee1 Title (Mr, Miss, Mrs) P Forename(s) NATNAN WESLEYY N
Surname E L PH CK_ Date of Birth 2.4 \ o2\ a1
Proposed Retirement Date National Insurance Number NW &S52.77 2.5 A
Home Address 20 CUFl PoxsD
el STory, MALMoSROLE &
WL R =
Sl O]
Is this Trustee also a Member? lZers DNO
- . e B - — - I
Trustee 2 Title (Mr, Miss, Mrs)  fA_LS Forename(s) AL AANIE | S ARE L&
Sumame A (i \VIADeE S Date of Birth 27 lozllosE
Proposed Retirement Date National Insurance Number |\ /{3 O3S 1 (20
Home Address Xrx ol COTTAGE
NRZovdravtinc A
STeouDd, GlLowucesSTerdnNAr,E
GLG € AGH
Is this Trustee also a Member? EYes [___INo
Please return this form to:
info@pensionpractitioner.com
Alternatively, post this form to:
Pension Practitioner .Com
Daws House
33-35 Daws Lane
London NW7 4SD
- - =
Date 2.7 to . |+ 3\ 1O 2ot
: 7 J

PENSION TITIONER .COM IS A TRADE STYLE OF INTERNATIONAL PENSION PARTNERS LLP



Pension Scheme Account Opening Request

To: The Manager, Partnerships Dept, Metro Bank PLC, One Southampton Row, London, WC1B 5HA

d L
1. PENSION SCHEME DETAILS
Type and Name of Pension Scheme (e.g. SIPP, SSAS, Occupational)
Type: SSAS Name:
Full Name and Correspondence address of Scheme
Pension Practitioner.Com, Daws House, 33-35 Daws Lane, London, NW7 4SD
Is Scheme registered with HMRC? Yes D No Does employer pay premiums/ contributions? [:] Yes [:] No
If yes, please provide registration number below If yes please complete sections A and B
A: Full Name and Address of Employer
Full Name and Address of Professional Scheme Trustee (if applicable)
N/A
B: Company Registration Number
L
o N
2. TRUSTEES DETAILS
First Trustee Second Trustee
Title (Mr, Mrs, Miss) Title (Mr, Mrs, Miss) g
Surname [ B Pt J Surname ’ Al iv(iAaADe S J
First Name [ N ASTHANY ] First Name [ AL o l
Middle Name(s) { \,\ig_ SLEY } Middle Name(s) [ 1S e ]
Nationality [ @Q,\T INS J Nationality r &Z, (TISH l
Gender [ MAL E Gender [ 'fE‘\/U e ]
Date of Birth | 2 oz 1a ] Date of Birth [ 20\l 2l (agk J
Home Telephone Home Telephone
Number ,7 Number {
Work Telephone Work Telephone
Number Number
Mobile Number ‘ J Mobile Number [ }
Email Address [ Email Address ( J
Address Q60 A [{ EoAD Address L NOE CTTAG €
SheesStTow Bl ocrssiue
MM CS gy ST AD _
W hua e e A oucESTELStu 2=
Postcode { ol o l Postcode ‘ C’{Lé £ INE> )
pg1of5

Metro Bank PLC. Registered in England and Wales. Company number: 6419578. Registered office: One Southampton Row, London, WC 1B 5HA. Authorised by the Prudential Regulation Authority and

regulated by the Financial Conduct Authority and Prudential Regulation Authority. ‘Metrobank' is the registered trade mark of Metro Bank PLC.

331 AF PF269 (04/13)



Pension Scheme Account Opening Request (continued)

L]

’

2. TRUSTEES DETAILS (continued)

Third Trustee

Surname

First Name

Middle Name(s)

Nationality

Gender

Date of Birth

Home Telephone
Number

Work Telephone
Number

Mobile Number

Email Address

|
|
|
|
|
|
|
|
[
|

—J e JJu_Ju __J __Ju_ Ju _Ju Ju__J

Fourth Trustee

Title (Mr, Mrs, Miss)

Surname

First Name

Middle Name(s)

Nationality

Gender

Date of Birth

Home Telephone
Number

Work Telephone
Number

Mobile Number

Email Address

Surname

First Name

Middle Name(s)

Nationality

Gender

Date of Birth

Home Telephone
Number

Work Telephone
Number

Mobile Number

Email Address

Address

Postcode

L ELPriick

Qo i eorn
Sheds Toso

MU b €SBl
oW TSHhu 2 e

SN Oy

Address Address
Postcode ] Postcode ]

" 3. SCHEME MEMBER DETAILS :
First Scheme Member Second Scheme Member

Mobile Number

Email Address

Sumame | ALVIiADES |
First Name | VANZBY. N Sy ]
madeName) | | SALELLE ]
Nationality | foaTisH |
Gender E |
baorBin | 21 ozl (K8 |
Nambor T | |
Nonper | |

| |

l |

Address auch ol CSTAGE
Q Qcyos S
STRLoar
Crhoice=STH Sh el
Postcode CTL 6 &AGE

pg2of5

Metro Bank PLC. Registered in England and Wales. Company number: 6419578. Registered office: One Southampton Row, London, WC1B SHA. Authorised by the Prudential Regulation Authority and
regulated by the Financial Conduct Authority and Prudential Regulation Authority. ‘Metrobank' is the registered trade mark of Metro Bank PLC.

331 AF PF269 (04/13)



Pension Scheme Account Opening Request

ETRO

BANK

(continued)

3. SCHEME MEMBER DETAILS (continued)

Third Scheme Member

Title (Mr, Mrs, Miss) S

Mobile Number

Email Address

Address

Surname l Surname {
First Name ] First Name l
Middle Name(s) ] Middle Name(s) I
Nationality } Nationality [
Gender } Gender [
Date of Birth I Date of Birth [
Home Telephone Home Telephone
Number Number

Work Telephone Work Telephone
Number Number

Postcode

Fourth Scheme Member

T s s ||

Mobile Number

Email Address

Address

Postcode

4. CHOOSE YOUR ACCOUNT(S)

1/We would like to open:

A Community Account
[(Jisa cheque book required

[_] An Instant Access Savings Account

[ AFixed Term Savings Account (please complete Section 5)

[ JIsa paying in book required

5. YOUR FIXED TERM DEPOSIT DETAILS

Amount to be deposited l

Term (months)

Funds to be deposited by: D Cheque made payable to Metro Bank

D Electronic transfer from another bank

Interest must be credited to an alternative Metro Bank account, please select of one of the following options:

ENREEEEN

D Credit interest to the Instant Access Savings Account/ D Credit interest to an existing
Community Account applied for as indicated above Metro Bank Account number

pg3of5

Metro Bank PLC. Registered in England and Wales. Company number: 6419578. Registered office: One Southampton Row, London, WC 1B 5HA. Authorised by the Prudential Regulation Authority and
regulated by the Financial Conduct Authority and Prudential Regulation Authority. ‘Metrobank' is the registered trade mark of Metro Bank PLC. 331 AF PF269 (04/13)



Pension Scheme Account Opening Request (continued)

—

6. MANDATE

In this section you can tell us how many Authorised Signatories you wish to appoint to assist you in the use and operation of your
account. It you would like to appoint more than one Authorised Signatory, this section also lets you tell us if they can transact on your
account(s) independently or if joint/multiple authorisation is required.

Please complete the following as appropriate

Completion of this Mandate authorises Metro Bank to accept all instructions given, or acts performed, in accordance with the “Our Service
Relationship with Business Customers” brochure (Terms and Conditions) and/or this Mandate on behalf of the Trustees of the Pension Scheme:

L__] Any ONE of the Authorised Signatories D Any TWO of the Authorised Signatories

D ALL of the Authorised Signatories Authorised Signatories in accordance with the specific instructions set out below:

Any ONE Trustee and ONE Pension Practitioner.Com signatory as per the Pension Practitioner.Com signatory list.

I/We hereby authorise Metro Bank PLC (The Bank) to deduct from my/our pension scheme bank account such management charges/fees
and adviser charges/fees as may be notified from time to time to the bank under the sole instruction of two authorised signatories of
Pension Practitioner.Com.

*We may only accept payment instructions via the telephone banking service, fax or email from the Authorised Signatories as detailed above.

.
4
7. DECLARATION AND SIGNATURE(S)
Credit Reference Agencies
When you apply for a Metro Bank Community Account, Metro Bank will undertake credit checks in order to assess your eligibility for this community account and
will carry out checks to verify your identity and to prevent and detect crime and money laundering for both Community and Savings Accounts. Metro Bank will
search records held by credit reference agencies (‘CRAs') when considering your application.
Fraud Prevention Agencies
If you give false or inaccurate information and fraud is identified or suspected, details may be passed to fraud prevention agencies and/or CRAs to prevent fraud
and money laundering. Law enforcement agencies may access and use this information.
Giving Your Consent
We would like to contact you to tell you about our other products and services that we think you might be interested in. if you would prefer not to be contacted by
any of the following means, please let us know by ticking the relevant box(es) below. Please tick all of the boxes if you do not want us to contact you about other
products and services.
First Trustee Second Trustee
Post Phone [Z Text Email @ Post EZ] Phone IZ] Text [Z] Email
Third Trustee Fourth Trustee
Post [Z] Phone Text [Z] Email @ Post |—_Z] Phone Text @ Email
You authorise Metro Bank to disclose details of your account(s) to your introducer as named on the application form, or their successors in title.
Use of Your Information
More information is available about how Metro Bank will use your information. You can find this at the beginning of the document “Our Service Relationship
with Business Customers” included in your Welcome Pack. More detailed information is also available in our “Guide to the Use of Your Information” which
can be provided on request. By signing this form you agree to Metro Bank using your information as set out above and in the ways described in those
leaflets. You can contact us in writing at Metro Bank PLC, One Southampton Row, London, WC1B 5HA or enquiries@metrobank.plc.uk at any time if you
would like us to stop using your data in a manner to which you have previously consented.
Declaration
Metro Bank's decision to offer you this community/savings account is based on the information set out in this application. By applying for this community/savings
account, you declare that the information set out in this application is, to the best of your knowledge and belief, correct and not misleading. If it alters you must
tell Metro Bank promptly in writing.
Your community/savings account will be subject to the terms and conditions outlined in the documents “Our Service Relationship with Business Customers”
and the “Important Information Summary” for this product. If you are applying for a joint account, you acknowledge that each of you is separately responsible
for complying with the document “Our Service Relationship with Business Customers” and the “Important Information Summary”. If any one of you does
not comply, Metro Bank can take action against any or all of you alone or together.
Before signing this form you should carefully read the document “Our Service Relationship with Business Customers” and the “Important Information
Summary” for this product. If there is any term that you do not understand, please discuss it with a Metro Bank Customer Service Representative before signing.
| certify that | have reviewed the Pension Trust Deed in respect of the above named Pension Scheme and:
- The pension has been properly constituted
« The details shown above are complete and accurate
« The Trustees are empowered to open an account at Metro Bank PLC
- The Trustees are empowered to operate the account/to appoint representatives to operate the account
- To facilitate operations on the account the Trustees are empowered to utilise any electronic banking service available from Metro Bank PLC
« Third party payments are/are not permitted (delete as appropriate)
- The Trust Deed will be available for inspections by the Bank, if required and that the copy will be retained for a period of 6 (six) years after the account has closed
« The signatories on the attached account mandate have been authorised to act by the trustees of the scheme/the Trustees representatives
- We permit Metro Bank PLC to make enquiries to HMRC to confirm this scheme is registered with them for tax relief and exemptions. We
authorise HMRC to provide this information to Metro Bank PLC upon request.
L
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Metro Bank PLC. Registered in England and Wales. Company number: 6419578. Registered office: One Southampton Row, London, WC1B 5HA. Authorised by the Prudential Regulation Authority and
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Pension Scheme Account Opening Request

(continued)

[ 7. DECLARATION AND SIGNATURE(S) (continued)

Relationship with Business Customers” Part 4 Section 40.

First Trustee Signature

We confirm that the Account is to be subject to the Metro Bank Business Account Information Summary and the Terms and Conditions as set out in “Our Service

Second Trustee Signature

Date

271 .\o. Y

Date

3\ 10. 2o

Third Trustee Signature

Fourth Trustee Signature

Date

| oue [

Scheme Administrator Details

Name |Pension Pracititoner .Com Limited

l Signature

Address |Daws House, 33-35 Daws Lane
London, NW7 4SD

Date k

[ 8. ACCOUNT INTRODUCER DETAILS

Name of Company [Pension Practitioner .Com Limited

Address Daws House

33-35 Daws Lane
London

Post code NW7 4SD

———

Telephone Number | 08006344862

Contact Name Brad Davis / Georgina Stuliglowa

P

Email info@pensionpractitioner.com

—

pg5o0f5
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Terms of Business

Pension Practitioner. Com is a trade name owned and
operated by International Pension Partners LLP, a limited
liability partnership registered in England under number
0OC377132 (“the LLP").

This Terms of Business sets out the general terms and
conditions that apply; how we perform these services
and our charges.

We shall conduct our relationship with you at all times
in accordance with these terms of business. We are not
regulated to provide investment or investment related
services that are covered by the Financial Services
Authority. We also do not provide mortgages and non-
investment insurance.

We shall be entitled to any fees under these terms of
business once you have consented to them, subject to
the rights you have to cancel the agreement.

n o«

In these Terms of Business references “we” “us” and
“our” shall mean International Pension Partners LLP as
provider of this service. References to “you” and “your”
means you as the Trustee(s) of the Scheme who will be
the recipient of this service.

1. Our remuneration

a. We receive our remuneration from fees, which we charge to you
for provision of the services provided in the fee menu. Our fee for
the set up of a scheme, or takeover of another pension scheme,
is payable in advance. The administration fee is invoiced in
advance for the year, and is collected quarterly by direct debit.
The first collection date will arise within 7 calendar days following
the tax registration of the scheme, or in the case of a scheme
takeover, within 7 calendar days following provision of the
scheme's takeover report. Thereafter, it is collected on the first
working day of each subsequent quarter by direct debit.

b. Where you instruct us to undertake work for you which does
not form part of the administration services set out in the fee
menu, we will charge you for those services once they are
completed in our opinion. We will advise you in advance of
those fees. You have 14 calendar days to pay for any and all that
additional work which does not form part of the administration
service. If you do not pay within 14 calendar days we reserve
the right to charge you interest at a reasonable rate from the
14th date that the invoice remains outstanding until the date that
the payment is received as cleared funds. We also reserve the
right not to perform any services for you and reserve the right
to recover in addition to our costs from you for pursuit of our
invoice(s), for which you will be liable for.

¢ In the event that we are unable to collect by direct debit, we will
re-attempt to collect payment 7 calendar days following the first
collection attempt. If we are unable to collect that subsequent
payment you will be liable for the annual administration fee for
the year. We also reserve the right not to perform any services
for you until payment has been received, together with the right
to recover in addition to our costs from you for pursuit of our
invoice(s), for which you will be liable for.

d. Where you or we terminate our services and you have paid for
the annual administration fee of your scheme for the year and/or
additional services set out in the fee menu, you shall be entitled
to a refund of your fees, less the costs we have incurred to the
date of the termination of the services agreement. No interest will
be added to the refund. Where you terminate our services, you
will not be entitled to any refund if the invoice arising from the
services for which you have been invoiced remains outstanding
after 14 calendar days, or is outstanding at the date that our
administration services agreement is terminated.

e. By signing this agreement you agree to pay us for our services in
accordance with that set out in these terms of business.

f. You may request that the invoice(s) is made to and paid by the
Registered Administrator of the scheme, however this does
nat, transfer, alter or diminish any terms or liability you have in
connection with this agreement. You are signing this agreement
as Trustee(s) of the pension scheme.

g. Where you undertake a transaction which gives rise to an
unauthorised payments charge on the administrator or member
or employer, we reserve the right to terminate our services with
you with immediate effect. Under these circumstances 2a, 2b
and 2c of this Terms of Business shall not apply.

2. Termination

a. Subject to the provisions set out in 1.a & b & ¢ we or you may
terminate this agreement at any time, on giving 30 calendar days
notice to the other party in writing.

b. Notice of termination by you must be given in writing to our
address at: Daws House, 33-35 Daws Lane, London, NW7 4SD.
The agreement will terminate 30 days upon our receipt of such
notice. Proof of posting will not constitute proof of delivery.

c. Notice of termination by us must be given in writing to you and
we will send such notice by post to your last known address.

d. Termination of the agreement is without prejudice to the
completion of any services initiated prior to receipt of
such notice.

e. The terms of business have no minimum or maximum period
during which they must remain applicable.

3. Communicating

a. You may communicate with us by writing, phoning or sending an
email to us, there is no additional charge.

b We will communicate with you by writing, phoning or sending
an email, at our discretion and unless we hear from you to the
contrary we may telephone you from time to time in normal
business hours without your further prior consent.

c. All postal correspondence will be sent to you via the Royal Mail.
We will not be responsible for loss of any correspondence that
may arise from any error or failure of the postal system. First
class mail will normally be used, save for documents of title.

PENSION PRACTITIONER .COM IS A TRADE STYLE OF INTERNATIONAL PENSION PARTN

S LLP



2 Terms of Business

If you make a valid claim against us in respect of the services
we provide we will make settlement in accordance with our
professional indemnity insurance policy.

We are registered with HM Customs & Excise for money laundering
regulation under number12527917 and as such we have satisfied
those requirements as Fit and Proper Persons. Details of our
nominated officer can be provided on request.

We will verify your identity in accordance with the Criminal Justice
Act 1993 and the Money Laundering Regulations. In certain
circumstances, where the individual cannot be verified by another
approved person (such as your accountant), we will charge £15.00
per person who requires a MLR verification check. We may rely on
an approved external provider to undertake that check.

We do not provide custodian services and therefore do not hold
title on your behalf, save for taking copies of those documents to
allow us to provide services to you. We will return those documents
to you by Royal Mail recorded delivery; we cannot be responsible
for the loss of legal documents, if the Royal Mail fails to deliver
those documents.

Ve
Yourf

i

We do not handle client money under any circumstances. We

are not co-owner or a signatory to any investments of any nature,
including but not limited to loans, borrowings, stock and share
purchases/sales, securities, financial futures and options, certificates
of deposit, currency, metals, land and property of any nature.

We are not liable for any tax penalties, losses, omissions and errors
you undertake in the investment of your funds, including but not
limited to investments in stocks, shares, land, property, any employer
or employee or connected party investments of any nature.

We are registered for Money Laundering Regulation and will require
authority to obtain information regarding investment activities in
order that we may meet HM Customs and Excise requirements,
with whom we are registered with. We do not provide financial
and/or investment advice. You are recommended to speak with a
person who is regulated to give you that advice.

We normally require our clients to give us instructions in writing,
to avoid possible disputes, but we shall be entitled, at our sole
discretion, to act upon your oral instructions. We can refuse your
instructions at our discretion.

peﬂSIOﬂ

E’ J[( h”"

tioner.corr

We may vary the terms of this agreement by writing to you at
your last know address giving 30 calendar days notice to those
changes. Proof of delivery to this address will constitute proof

of notice being served. These terms of business represent our
understanding of the law and our terms of business as at 1 June
2009; they are valid from that date.

We always aim to provide an excellent service, if for any reason we
have failed please put your complaint in writing to:

Pension Practitioner .Com
33-35 Daws Lane
London

NW?7 4SD

We will respond to you within three working days of receiving that
complaint and will commence an investigation. We will advise you
of our progress and aim to complete our investigation within 30
calendar days of the complaint being received.

a. We will treat all your personal information as private and
confidential (even when you are no longer a client), except
where disclosure is made at your request or with your consent
or where we are required by law to disclose. We will hold your
details for a minimum of 6 years.

b. We will use your information for the purposes of administration of
the services you employ us to undertake from time to time and
to allow us provide you with consultancy and documentation
services you have asked us to provide to you.

¢. The information you provide to us may be shared with HMRC and
the Pensions Regulator and their agencies for the prevention of
fraud and to ensure proper compliance with their requirements of
us. We will not provide your information to any other third party
without your written consent to do so, except as required by law.

d. Where necessary you consent to our processing data that
is defined as sensitive by the Data Protection Act. You also
consent to our transferring your information to countries that
do not provide the same level of data protection as the UK, if
necessary for the above purposes. In order to provide certain
online services to you, we may transfer your data to countries
or territories outside of the EEA (European Economic Area)
that may not provide the same level of protection as within the
EEA. We, our agents and sub-contractors will apply appropriate
technical and organisational measures against the unauthorised
processing of personal data and against accidental loss of, or
damage to personal data. By providing your data you agree to
your data being used and transferred as stated above.

e. For marketing purposes we will never share with other
companies the information you provide to us.




3 Terms of Business
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Save in respect of death or personal injury, you will look only to us
(and not to any individual engaged or employed by us including
but without limitation to any directors or consultants or contractors)
for redress if you consider that there has been any breach of
these terms of business or any variation thereof which you agree
should be confirmed in writing, or in relation to any cause of

action arising out of any service that we provide to you. You also
agree not to pursue any claims in contract, tort or for breach of
statutory duty (including but not limited to negligence) against

any individuals working for us in carrying out our obligation under
these terms of business or in relation to any service we provide to
you at any time, whether the individual is named expressly in any
correspondence we send to you or not. You acknowledge that such
individuals (including but without limitation to directors, employees
and consultants) are entitled to enforce this term pursuant to the
Contracts (Rights of Third Parties) Act 1999.

We provide administration services to Trustees of Small Self
Administered Schemes in order that they may perform their
functions as Trustees.

We do not give advice on the suitability or otherwise of transferring
pensions held in the UK or Overseas to Small Self Administered
Schemes. You are recommended to speak to an Independent
Financial Advisor who is authorised to give such advice prior to
making any pension transfers. Where we are requested to sign on
behalf of the Scheme Administrator a pension warranty form, we
are signing on the sole basis that the receiving scheme is capable
of receiving a pension transfer and not for any other purpose.

Whilst we provide documentation and we rely on our pension
solicitor's documentation, we are not solicitors and therefore
clients are recommended to obtain their own legal advice where
appropriate regarding the documentation we supply to them.

Our guidance is based on information provided to us by HMRC,
The Pensions Regulator and other bodies. You must satisfy
yourself that the information we provide to you is correct and you
accept that we have no liability where in good faith there are any
omissions, errors, inconsistincies in respect of the information we
provide to you.

We do not undertake any activities arising from or connection with:

* Receiving instructions from the trustees or members about the
buying or selling of trust and or insurance investments and then
instructing a broker or product provider to effect the transaction.

¢ We do not deal or enter into investment transactions concerning
securities or relevant investments on behalf of the trustees.

* Nor do we handle claims on behalf of trustees.

e We do not arrange the appointment of a custodian on behalf of
the trustees.

« We do not give investment advice or solicit investment products

Such activities are undertaken by the trustees for themselves or
through the appointed advisor. We do not receive any payments for
investments and policies that you arrange.

We do undertake all of the following:
* Maintaining records;

e | iaising with tax authorities;

e Arranging actuarial advice;

¢ Paying over contributions to a product provider or fund manager
for investment in line with pre agreed instructions; and

* Paying out benefits under the instruction of the trustees
* HMRC and all other Regulatory reporting

¢ Give information regarding changes in HMRC and
Regulatory practice

¢ Give information we consider from time to time appropriate to
the trustees concerning the governance of the pension scheme.

* Provide through our appointed solicitors legal services to
the trustees

We do not hold nor are we a signatory to the assets of the pension
scheme. We will hold authority for any investments undertaken in
order that we may meet our reparting requirements to HMRC.

We are registered with HM Revenue and Customs as a LLP Service
Provider in order that we can meet their requirements of us. We
have satisfied their fit and proper persons test and our certificate

is available on request. We will share information with HMRC and
their agencies to prevent fraud or in connection with the prevention
of money laundering.

By signing this agreement you confirm that you have read the terms
of business and agree to be bound by these terms of business.

! Name

AL Ao e ALK IVIADES




