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Dear Sir or Madam

Notice to give information and produce documents about an application
to register a pension scheme
This letter is an information notice. It is a legal request for information and documents.  I am
malting this request under section  153A of the Finance Act 2004.

Pension scheme name: Avanya SSAS

Thank you for your application dated 3 October 2022 to register the pension scheme named
above. You have applied to register the pension scheme under the Finance Act 2004.

What you need to do
To help us decide if we will register the pension scheme, you need to give us some
information and documents. We believe these are reasonably required to consider your
application for registration,

This notice means that, by law, you must let us have the information and the documents
listed on the enclosed schedule by 20 November 2022.  Please send the information and
documents by post to the address at the top Of this letter.
Please put your submission reference number, S0000017396 on the first page of your reply.

We need to keep all of the documents you send us. This means you need to make sure you
have copies for your own records.

If you cannot do what this notice asks or reply by the date given, please contact us now. You
Can:

•    write to the address at the top of this letter
•     email us at pensions.compliance@hmro.gov.uk

lf you need extra support, _    _'   _'___ ----,,-... V.,-a.   ,,\,EI|,,,  I,\,11
not Speak EnglishAvel§h, go to wwiv.gov-.uk and search for `get help from HMRC'.
I-\,+  I-I-, `  _ _.. .i _ _   ._ .-.. E,_

if youfor example

Text Relay service prefix n-umber - 18-001

iAPSS530

have a disability, a mental health condition, ordo
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What will happen if you do not do what this notice asks
lf you do not do what this notice asks by 20 Nov©mbar 2022, we can decide not to register
the pension scheme.

Please take care when doing what this notice asks. If you carelessly or deliberately give
inaccurate information or produce a document containing an inaccuraey, we may charge you
a penalty of up to £3.000 for each inaccuracy. We will do this under section 153E of the
Finance Act 2004.

We will not charge a penalty if you tell us about an inaccuraey at the time you give us the
information or Produce the document. !f you later find an inaccuracy, you must tell us straight
away.

What you can appeal against
You cannot appeal against this notice. You can only appeal if we send you a notification that
tells you our decision not to register the pension scheme.

If we`ve decided not to register the pension scheme, we'll give details about how to appeal.

M®re informatlon

I have enclosed factsheet PSS/FS1, `Pension scheme registration information notices' which
gives you more information about the type of notice we have sent to you. If you have any
questions once you have read this, please phone us on 03000 519 617.

When you have given us the information we've asked for, we'll write to you to let you know
our decision.  If we need more information to make a decision. we'll wrl'te to you and tell you
what we need,

lf you contact us, we can deal with you more quickly if you quote our reference number and
give us your contact details.

John Bhandal

Join the millions of taxpayers already using their Personal Tax Account to access a raflge of
services. It takes just a few minutes to get started, go to www.gov.uk/personal-tax-account
Or you can use the HMRC app.

Tofindoutwhatyoucanexpectfromusandwhatweexpectfromyougotowww.gov.uk
and search for 'HMRC Charter'.

APSS530      082118
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Pension scheme factsheet series
PSS/FS1

Pension scheme registration
information notices
We have given you this factsheet because we have given you a pension scheme
registration  information  notice.

What is a pension scheme registration
information notice
This is a document that legally requires a  person to give us certain  information
and documents to allow us to decide whether or not to register a  pension scheme.

When we use a pension scheme registration
information notice
We will send an  information  notice to help us decide whether or not to register a

pension scheme. This could  be to the scheme administrator,  or to another person.

What the pension scheme registration information
notice will tell you
The information  notice will tell you:
•  what information  and documents you will need to give  us
•  how and when to give us what we need
I  about any appeal rights

What information and documents we can ask for
in a pension scheme registration information notice
We can ask for information and documents if we believe it is reasonable to ask for
thembecausetheyarerelevantinhelpingustodecidewhetherornottoregister
a  pension scheme,

lf you think that something we have asked for is unreasonable or not relevant to
thatdecisiohpleaseteutheofficerthatsentyoutheinformationnotice.Theywill
consideryourreasonscarefullyandiftheystillthinktheyneedit,theywilltel[

you why.

PSS/FS1

Customers with
particular needs
lf there is anything about your health

or personal circumstances that may
make it difficult for you to deal with
this information notice, please tell the
officer that issued the notice. Telling
them will mean that they can help you
in the most appropriate way,

For example, if:
I   English is not your first language
•  you would like us to use a certain

format to communicate With you,
for example, Braille or Text Relay,
If you use Text Relay by textphone
dial 18001  + number, by phone
dial 18002 + number

For more information go to
hmrc.gov,uk/contactus/

particular-needs.htm

lf you need help or
more information
lf you have any questions, please
contact the officer dealing with the
information notice. You can also
look for the information you need
on our website. Go to hmrc.gov.uk/

pensionschemesfindex.hth

Authorising a representative
You can authorise someone to deal
with us on your behalf, This includes

professional advisers, friends or
relatives, They can deal with us just
for the pension scheme registration
information notice, or more

permanently for your day to day
tax affairs.

If you want to authorise a professional
adviser, they will be able to give you a
form to complete and send to us. If you
want to authorise someone other than
a professional adviser, you will need
to write to tell us who you want to
authorise and what you want them to
deal with for you,



Whaale imff®Fmat§®n  and  di®€RImaemts we €affiffi©S

ask ff®F  im  a  pemsi®ffi  §eha@ma©  FTegistFaEi®m

imaff®rmaaEi®m  m®tice

We cannot ask you to give us information or dceuments:
®  that are not in your possession and you cannot get the documents, or copies

from whoever holds them
®  that have been created as part Of the preparation for a tax appeal
a  that are personal records concerned exclusively with a  person's physical, mental,

spiritual or personal ueLfare
•  that are privileged communications between lawyers and clients for the purpose

of obtaining or gMng legal advice
I  if you are an auditor, tax adviser or journalist and the information or documents

have been created for the purposes Of your profession
a  if you are the subject Of journalistic material and the information or dcx:uments

have been created by a journalist for the purposes of their profession

The rules about what information and documents fall into these categories,
especially personal or p,rivileged communications, can  be complicated, lf you think

that anything we have asked for may fall into these categories, please discuss this
with the officer dealing with the application to register the pension scheme.

What iff you are unnhappy with
®uF service
lf you are unhappy with our service,

please tell the person or office you
have been dealing with, They will try
to put things right. If you are still
unhappy, they will tell you how

to complain.

There is more information on
our website. Go to hmrc.gav.uk/
complaints-appeaLsthow.to-complain/
make-complaint.htm

Wha©ffi you Cam app@aE against a p©rmsi®m s€ha©rm®

gr©gistFatri®m  i grBff®Fma@ft§®m  rmediae

You can appeal against an information  notice if you are a person other than the
scheme administrator and we are writing to you for information that will help us to
decide whether to register a scheme. If you think that the request is unreasonable
or not relevant to the decision, and we do not agree, you can appeal to the
independent tribunal that deals with appeals. We will tell you how to do this.

If you need more time to give us what we have asked for, you should contact the
officer that sent you the information notite.

Wha©m  you  eaRE'ti apEB©@L against  a  p©Bfisi®m  s€ha®ma©

ffesistrati®m  imff®ffrmati®m  m©E§e©
You cannot appeal against the information  notice if you are a scheme administrator
and we have sent it to you to help us decide whether to register a  pension scheme.

Asking  am®tifeegr  p@FTs®gB  f®FT  §ffiff®FTrmati®m  aB®REt

a  seha©m®
ln some circumstances we may need to go to a person other than the scheme
admin.istratorforinformation.Ifweaskanotherpersonforinformation,

wewillsendacopyOftheinformationnoticetotheschemeadministrator.

PSS/FS1



What happens if you fail to comply with an
information notice
lfyouaretheschemeadministratorandyoudonotgiveuseverythingwe
ask for within the specified  period, we may decide not to register the scheme.
As the scheme administrator you can  appeal this decision.  If you are another

personandyoudonotgiveuseverythingthattheinformationnoticeasksfor
withinthespecifiedtimeperiod,wemaychargeyoua£300penalty,lfyouhave
stiunotcompliedwiththenoticebythetimewehaveissuedthe£300penalty,
wemaythenchargeyoudailypenaltiesOfupto£60adayforeachdaythatyou
do not comply.

Ifyouconceal,destroyorotherwisedisposeofanydorumentthattheinformation
notice asks for, or arrange for it to be concealed, destroyed or dispased Of, you  may
have to pay a penalty.

Ifweagreethatyouhaveareasonableexcusefornotgivingusinformationor
documents,wewillnotchargeyouapenaltybutwewillstillaskyouforthe
information, documents (or replacement documents) to be provided within an
agreed timescale.

A reasonable excuse is normally an unexpected or unusual event that is either
un foreseeable or beyond your control What is or is not a reasonable excuse
dependsonanindividual'sabilitiesandcircumstances.Thoseabilitiesand
circumstances may mean that what is a reasonable excuse for one person  may not
be a reasonable excuse for someone else. If you think you  have a reasonable excuse

please tell us.

Examples of reasonable excuse may include, when:
I  you  have been seriously ill
I  someone close to you has died
I  you  have lost the documents in a fire or flood

What happens if you provide inaccurate
information or documents
lf you  carelessly or deliberately provide inaccurate information or produce
a document containing an  inaccuracy, we  may charge you a penalty Of up to
£3,000 for each  inaccuraey. We will not charge you a penalty if you tell us about
the inaccuracy at the time you provide the information or produce the document.
If you  later find an  inaccuraey, you  must tell us without delay.

Your principal rights and obligations
You  have:
I  the right to be represented. You can appoint a  representative to act on your

behalf in  responding to this notice. This includes professional advisers, friends,
relatives and so on

I  the right to consult your adviser. We will allow a reasonable amount of

time for you to do so
I  an  obligation  to take care to get things right.  If you  have an adviser. you  must

stjutakereasonablecaretomakesurethatanydorumentsandrecordsthey
send us on your behalf are correct

YourCharter'explainswhatyoucanexpectfromusandwhatweexpectfromyou.
For more information go to www.gov.uk/hmrc/your-charter

PSS/FS1

We have a range of services
for disabled people. These
include guidance in Braille,
audio and  large print.
Most of our forms are also
avejLabLe  in large  print.
Please contact our helplines
for more information.

These notes are for guidance only and
reflect the position at the time Of writing.
They do not affect the right Of appeal

HMRC Digital Service

March 2014 © Crown copyn.ght 2014
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Pension scheme registration

Documents or information needed for Avanya SSAS

1        A signed and dated paper copy of the complete scheme rules and any executed amendments to the
scheme rules,

2       A signed and dated paper copy of the completed deed establishing the scheme and any executed
amendments to that deed.

3        lfthescheme hasa bankaccount, pleasetell usthe:
•   account number
•   sortcode
•   name of the account
•   bank statements from the date the account was opened to the current date

4        lfthere are less than  lo members give thefuH name, address,  phone numberand National Insurance
number of each known intended member.

5        Giveus:

•   details of the target membership

•   original copies of the marketing material

•   details of any web based material
•   the full names, addresses and contact details of the introducers to be used

6        Giveus:
•   details of each proposed type of investment
•   a copy of the business plan for each proposed investment
•   the full name, address and contact phone number for each proposed investment provider

lf there are currently no specific investment proposals, give the reasons why this scheme was set up and the
reasons why the individuals listed under 5 above want to transfer their pension benefits to this scheme.

7       The projected fund value at the end of the first year of the pension scheme's existence.

8        Confirm if this pension scheme is intended to be offered forauto enrolment.

9        Foreach employerwho is in the schemegive the following  information:
•   full name

•   address
•   contact phone number
•   number of people employed
•   confirmation of whether they are registered for tax with HMRC
•   PAYE reference
•   VAT reference or a statement that the business is not VAT registered
•   corporation tax reference (if they are a company)
•   partnership tax reference (if they are an LLP or a partnership)

•   Self-Assessment tax reference (if they are an individual)

10      lfthisschemeisnot:

•   an occupational scheme
•   a publlc service pension scheme

give us a copy Of the permission under the Financial Services and Markets Act 2000 provided  by the
Financial Conduct Authority.

APSS530A
HMRC 06 21



ill For all other persons who gave advice for setting up the penslon scheme or that Instructed you to Set up this
scheme or will be involved in the administration Of the Scheme if it's registered, give the following  information:

a   full name

®   contact address

a   contact number
a   role

a   details Of how many schemes you've been in§triicted to set up and register with HMRC by this person

You do not need to Include details Of people you've already told us about ln prevlous questions.


