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HM Revenue

& CUStOI’T\S Pension Schemes Services
HM Revenue and Customs
J31CA500/HIMAA0000002480001004323000 Bxg 1GH
RC ADMINISTRATION LIMITED
1A PARK LANE
POYNTON

STOCKPORT
SK12 1RD

Phone 03000 519 617

Date 5 October 2022
Our Ref APSS530
PSTR 20003601RD

Dear Sir or Madam

Notice to give information and produce documents about becoming a
scheme administrator for a pension scheme

This letter is an information notice. It is a legal request for infqrmation or documents. | am
issuing this notice under Paragraph 1 of Schedule 36 to the Finance Act 2008.

Pension scheme name: NFP Pension Fund
We are writing to you following your acceptance of becoming a new scheme administrator
for NFP Pension Fund on 4 October 2022.

What you need to do

You need to give us some information and documents to support your role as scheme
administrator for the pension scheme named above.

This notice means that, by law, you must let us have the information and the documents
asked for on the enclosed schedule by 19 November 2022. Please send the information and
documents by post to the address at the top of this letter.

Please put the pension scheme tax reference (PSTR) on the first page of your reply.

We need to keep all of the documents you send us, so please make sure you have copies
for your own records.

If you cannot do what this notice asks or you cannot reply by the date given, please contact
us now by:

» writing to the address at the top of this letter
e emailing us at pensions.compliance@hmrc.gov.uk

What will happen if you do not do what this notice asks

If you do not fully comply with this notice by 19 November 2022, we may consider de-
registering the scheme.

If you need extra support, for example if you have a disability, a mental health condition, or do
not speak English/Welsh, go to www.gov.uk and search for ‘get help from HMRC'.
Text Relay service prefix number — 18001

|APSS579 HMRC 07 22



0£1209VOZEN

0€1205voZea

UUZBULU 1 UBPCULD | § 40 ¢ soeq

Please take care when doing what this notice asks. If you carelessly or deliberately provide
inaccurate information or produce a document containing an inaccuracy, we may charge you
a penalty of up to £3,000 for each inaccuracy. We will do this under Schedule 36 of the

Finance Act 2008.

We will not charge a penalty if you t
information or produce the document. If you later find an inaccuracy,

away.

ell us about an inaccuracy at the time you give the
you must tell us straight

What you can appeal against

You cannot appeal against this notice. You can only appeal if we send you a notification that
tells you our decision not register the pension scheme.

If we've decided not to register the pension scheme, we'll give details about how 1o appeal.

More information
If you have any questions once you have read this, please phone us on 03000 519 617.

If you contact us, we can deal with you more quickly if you quote our reference number and
give us your contact details.

Yours faithfully

John Bhandal

HMRC Pensions

Direct Dial 03000 519 617

:g'i'clthe r?til:iol?s of tatxpfayers already using their Personal Tax Account to access a range of
ices. It takes just a few minutes to get started, go to www.gov. 1al-tax-
it gt 0 gov.uk/personal-tax-account

To find out what you can expect fro
ol pce i I g r?er‘. m us and what we expect from you go to www.gov.uk

APSS530 154134
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HM Revenue

& Customs Compliance checks series — CC/FS2

Information notices

We've given you this factsheet because we've given you an information notice.

If you need help |
i ke it difficult for you to deal with us, please

f you have any health or personal circumstances that may ma ' )

'Iteﬁ the officer tyhat’s contacted you. We'll help you in whatevgr way we can. For more ’|nformat|on about

this, go to www.gov.uk and search for ‘get help from HMRC if you need extra support’.

You can also ask someone else to deal with us on your behalf, for example, a professional adviser, friend

or relative. We may however still need to talk or write to you direo_tly about some things. If we r::ed to wg;e
to you, we'll send a copy to the person you've asked us to deal with. If we need to talk to you, they can

with you when we do, if you prefer.

What is an information notice

An information notice is a document that legally requires a person to give us certain information
and/or documents. We can issue a notice to check your tax position or help us to collect a tax debt.

When we use an information notice

If we're checking your tax position, we'll normally ask you to help by giving us the information and
documents that we need. If you do not do this, we may give you an information notice.

In some circumstances, we may ask the independent tribunal that deals with tax to approve the issue
of an information notice. We'll tell you if the notice we give you has been approved by the tribunal.

Sometimes we may need to give an information notice without having asked for the information or
documents first.

What the information notice will tell you

The information notice will tell you:

e what documents and/or information you'll need to give us
e how and when to give us what we need

 about any appeal rights

What we can ask for in an information notice

We can ask for any information and/or documents if we believ g i
reasonable to ask for them. e they're relevant to our check and that it's

What we cannot ask for in an information hotice

We cannot use an information notice to ask you to give us information or documents:

e that are not in your possession and you cannot get the documents, or copies from whoever holds them
¢ thatrelate to the tax position of a person who died more than 4 years before the notice is issued

¢ that have been created as part of the preparation for a tax appeal

s that are concerned exclusively with a person’s physical, mental, spiritual or personal welfare

* that are privileged communications between lawye i i o
legal advice wyers and clients for the purpose of getting or giving

e if you're an auditor, tax adviser or journalist and the informati
) mation or documents h
for the purposes of your profession B

CCIFS2
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o if you're the subject of journalistic material and the information or documents have been created by
a journalist for the purposes of their profession

d documents fall into these categories, especially personal or
nk that anything we have asked for may fall into

nce check.

The rules about what information an
privileged communications, can be complicated. If you thi
these categories, please discuss this with the officer dealing with the complia

S U

What to do if you disagree with an information notice

is unreasonable or not relevant to

otice. They will carefully consider what you
t, they will tell you why. If you still think that
I to the independent tribunal that

If we send you an information notice and you think the request
the check, please tell the officer that sent you the information n
d the information and/or documen

say. If they still think they nee
the request is unreasonable or not relevant to the check, you can appea

deals with tax appeals. We'll tell you how to do this.

You cannot appeal against an information notice that has either
or is a request for statutory records that relate to any of the following:

been approved by an independent tribunal

e supply of goods or services
o importation of goods from a place 0

Statutory records are the records that ta
what we've asked for, you should contact the officer that s

utside the UK in the course of carrying on a business

x laws say a person must keep. If you need more time to give us
ent you the information notice.

Asking another person for information about you
e us with what we've asked for, we may need to get it from another person.
lly ask for your permission before we contact them.

If we ask another person for information, we will not reveal any more about you than is necessary to get
the information we need. If we ask for your permission and you do not want to give it, you do not have to,
but please tell us why. If you do not give permission and we still need to get the information, we'll normally
ask the independent tribunal that deals with tax to approve the issue of an information notice.

Sometimes we may need to give anoth i i ' ' '
e S e e firsgt. er person an information notice without asking you for the

If you cannot or do not provid
If this is the case, we'll norma

We do not need approval fro i i
e pp m you or the tribunal if we need to ask another person for statutory records

¢ the supply of goods or services
¢ the importati [
portation of goods from a place outside the UK in the course of carrying on a busi
ness

What ha i
ppens if you do not comply with an information notice

If you've still not ¢
omplied with the notj ;
you daily penalties € notice by the time we've i
of up t we've issue
i‘:%nalty based on the a & OCL E?gf?a c)i(:atgt/1 fct)r each day that you do no(i ct:,;?ni?oo v\fllenal'ty, we may then charge
ependent tribunal that deals with tai YOu owe us. This type of Penaltyﬁ,u; bn;aayuttr;]en_ charge you a
- orised by the

We will not char
i : ge you a penalty |
information noti penalty if we agree that yo
ice. However, we'll still ask you to grouvilzizvng irr?fiso
N

g nable ex .
documents) within an agreed timescale cuse for not complying with the

mation, documents (or replacement

person may not be s m -
a reasonabl eans that what is

€ excuse for someone else. |f you think yiJﬁS&nable excuse for one
a reasonable excuse

p| I may include Whell
ease 5 a p'GS Q easonable ex i
' te us. Ex m fr cuse
VOU ve been set iOUS,y i” g | |

¢ Someone close to you has died
° 3,
you've lost the documents in g fire or flood

CC/ERS
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Penalties for giving inaccurate information or documents

If you carelessly or deliberately provide inaccurate information or produce a document containing an
inaccuracy, we may charge you a penalty of up to £3,000 for each inaccuracy. We will not charge you
a penalty if you tell us about the inaccuracy at the time you provide the information or produce the
document. If you later find an inaccuracy, you must tell us without delay.

R R R R T S S B T o e e S B e e e N e P s
Concealing, destroying or disposing of documents

We may charge you a penalty if you or another person acting on your behalf conceals, destroys or
disposes of any document that we:

e have asked for in an information notice

¢ told you that we intend to ask for in an information notice

It's a criminal offence to conceal, destroy or dispose of any document that we:

+ have asked for in an information notice that has been approved by the tribunal

e told you that we intend to ask for in an information notice that has been approved by the tribunal

We may carry out a criminal investigation with a view to prosecution if you or someone acting on your
behalf commits this offence.

What happens if you give us information that you know to be untrue

We may carry out a criminal investigation with a view to prosecution if you:
e give us information that you know to be untrue, whether verbally or in a document
o dishonestly misrepresent your liability to tax or claim payments to which you are not entitled

More information

If _you‘rg not happ)’/ with_ our service tell the person or office you've been dealing with. They'll try to put
things right. If you're still not happy, they'll tell you how to make a formal complaint.

This factsheet is one of a series. For the full list, go to www.gov.uk and search for
‘Compliance checks factsheets’.

Our privacy notice

Our privacy notice sets out the standards that
_ : you can expect from us when we ask for informati
information about you. Go to www.gov.uk and search for 'HMRC Privacy Notice’. maton orhoid

CC/FS2



Pension scheme administration

HM Revenue
& Customs

Documents or information required for NFP Pension Fund

1 You've declared online that you're a fit and proper person to be the scheme administrator and that you have
a working knowledge of pension scheme administrator duties and liabilities.
HMRC needs to be satisfied that you will properly carry out the reporting and operational duties of a scheme

administrator. Therefore, please let HMRC have details of your previous roles as a scheme administrator
fulfilling these duties, together with details of your employers, the length of time and nature of the schemes

that you've administered.
This will allow you to demonstrate that you'll be able to properly fulfil the role of a scheme administrator for

your pension scheme.

2 The letter of appointment signed by the trustees appointing you as the scheme administrator with a copy of
the agreement signed by you and the trustees, as evidence of your acceptance of the appointment to the role

% of scheme administrator.
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