How to Docusign Set up Docs
1. Complete templates
2. Signing docs order:
a. Membership Letter / s
b. Appointment of Administrator
c. Bankers Resolution* for SSAS Lite Specifically 
d. Services Agreement

3. Signing people order
a. Trustee (director)
b. Trustee (others)
c. David Nicklin (consultant) - davidn@retirement.capital
d. Emily McAlister (assistant/ supplied) - emily@retirement.capital
e. Veronica Walkman - (veronica@retirement.capital) - CC, not sign


4. Email: “Please Docusign the *Name of Scheme* Set up Documentation”
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5. All Dates on Docs is input by the First Trustee



Membership Letter[image: ]
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* Oliver and Sophie are both the directors of the company, so they can sign for and on behalf of the Principal Employer on Membership Apps for each other
BUT
** If only 1 of the trustee is a director, then it is only him/her to sign for and on behalf of the Principal Employer on BOTH Membership Apps
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Appointment of Admin
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Services Agreement
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Sophie May Tonks
2 Woodford Gardens
Barnstaple
Devon
EX329LT
By Electronic Mail

Sophie May Tonks

Date: Date Signed

Dear Sophie,

The Eagle SASS ("the Scheme")

This letter outlines the features of the Scheme as they would apply to you and invites you to
become a member.

CONSTITUTION

The Scheme is to be a registered pension scheme within the meaning of Part 4 of the Finance
Act 2004, governed by rules adopted by the Trust Deed and Rules ("the Rules") and
administered by the trustees for the time being ("the Trustees"). The Rules will override this
letter in the event of any conflict between them. References to specific Rules are given for
convenience in some of the headings below.
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If you wish to apply for membership of the Scheme, please sign and return this letter.
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For and on behalf of the Principal Employer

Signature:

Date:

| wish to apply for membership of this scheme

Signature:

Date:

sign
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Date Signed
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Date: (st g

RESOLUTION for the Trustees of The Eagle SASS (the “Scheme”)

Under 11.1 of the Scheme Rules, RC Administration Limited are appointed as the sole
Scheme Administrator as of the establishment of the Scheme. RC Administration Limited
satisfies the criteria in section 270(2) of the Act.

Itis resolved that:

1) The Trustees confirm the appointment of RC Administration Limited of 1a Park
Lane, Poynton, Stockport, England, SK12 1RD, to act as the Registered
Administrator for the Scheme.

2) RC Administration Limited is satisfied, and is authorised to declare, that:

e The Scheme meets all the criteria to be registered as a pension scheme under
Finance Act 2004 and in particular, is established for the purpose of providing
benefits in respect of persons listed at section 150 Finance Act 2004.

e To _the best of the_ir knowledge and belief, the informati(_)n _given in this application to
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Signed: Oliver Edward Tonks

Signature: -

Signed: Sophie May Tonks

Signature:

Signed: RC Administration Limited

Signature:
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DATE: [z S8

Software Services and Online Agreement for The Eagle SASS
BETWEEN:

Oliver Edward Tonks and Sophie May Tonks acting as Trustees of The Eagle SASS both
of 2 Woodford Gardens, Barnstaple, Devon, EX32 9LT (where there are one or more
persons are collectively, the "Trustees" and each of them a "Trustee"); and

Retirement Capital Applications LLC operator of the Retirement Capital platform whose
registered address is situate at 5th Floor, 99 Hudson Street, New York, New York State,
10013 (the "Supplier").

WHEREAS:

A.

The Scheme is governed by a deed made between the Principal Employer and the

Trustees.

B.
C.

The Supplier provides services (the "Services") set out in this Agreement.

The Trustees and Principal Employer will appoint the Supplier to carry out the services

as set out in this agreement to the Trustees

D. Where the context herein requires, the singular number shall be deemed to include the
plural, the masculine gender shall include the feminine and neuter genders, and vice versa.

F

In consideration of the charaes set out in Schedule 1 of this Aareement the Trustees
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Signed by the Trustee:
Signature: -

& Name Oliver Edward Tonks
. Email

1B company Signed by the Trustee:
& e Signature:

Sophie May Tonks

Signed for and on behalf of the Supplier:
Emily McAlister

Signature:
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By Electronic Mail
. Date Signed

Oliver Edward Tonks

& Name Date: [bate signed)

. Email Dear Oliver,

[E company The Eagle SASS ("the Scheme")

& Tite

This letter outlines the features of the Scheme as they would apply to you and invites you to
become a member.

. Text CONSTITUTION

. Checkbox The Scheme is to be a registered pension scheme within the meaning of Part 4 of the Finance
Act 2004, governed by rules adopted by the Trust Deed and Rules ("the Rules") and
administered by the trustees for the time being ("the Trustees"). The Rules will override this
letter in the event of any conflict between them. References to specific Rules are given for
convenience in some of the headings below.
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If you wish to apply for membership of the Scheme, please sign and return this letter.

For and on behalf of the Principal Employer

Signature:

Date: Date Signed

| wish to apply for membership of this scheme
Signature:

Date:
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